
2019-20 CLC Contract 

AGREEMENT FOR A 21ST CENTURY COMMUNITY LEARNING CENTER (CLC) 

THIS AGREEMENT is entered into by and between the Milwaukee Board of School Directors, (hereinafter 
referred to as “MPS”), and _____________________________________ , (hereinafter referred to as “Provider”). 

WHEREAS, MPS is authorized by § 118.001, Wis. Stats. to take any board action that is within the 
comprehensive meaning of its terms and powers if the action is not prohibited by state or federal law; and 

WHEREAS, the Secretary of the United States Department of Education has been authorized to allot funds to 
states to be awarded as competitive sub-grants to local applicants under the 21st Century Community Learning 
Centers Act, (“21st CLC Act”), and P.L. 114-95, Title IV, Part B, Sec.4201 Every Student Succeeds Act of 2015 
(“ESSA”); and 

WHEREAS, MPS has applied for, and has received, a grant award under the 21st Century Community Learning 
Centers Program from the Wisconsin Department of Public Instruction, (hereinafter referred to as “WDPI”), 
to operate Community Learning Centers, (each a “CLC” and together the “CLCs”), in schools that are in program 
improvement status per Title 1 designation; have been determined to be in need of intervention and support to 
improve academic achievement and other outcomes; and enroll students who may be at risk for academic failure, 
dropping out of school, involvement in criminal or delinquent activities, or who lack strong positive role models. 

WHEREAS, the grant awarded to MPS authorizes MPS to operate CLCs in conjunction with local 
governmental agencies, businesses, vocational education programs, institutions of higher education, community 
colleges, and cultural, recreational, and other community and human services entities to provide a broad array of 
student services, programs and activities; and 

WHEREAS, MPS is desirous of entering into this Agreement with Provider to provide services to MPS that 
are authorized in the 21st CLC Act and ESSA, and required by the WDPI grant awards. 

NOW, THEREFORE, in consideration of the mutual promises set forth herein, the parties hereby agree as follows: 

I. SCOPE OF SERVICES 

A. Administrative and Operational Standards. 

1. Provider will operate a CLC at the direction of MPS, which complies with the “2019-20
Community Learning Center Contract Standards” and “2019-20 MPS Community Learning
Center Program Guidelines and Standards” attached hereto and incorporated herein by
reference as Appendices A and B, respectively.

2. Provider will inform its officers, administrators, employees, volunteers and subcontractors
of all applicable standards and procedures.

3. Provider agrees to submit a completed 2019-20 CLC “Program Plan” in the form required
by MPS throughout the year for each “Program Cycle”. A sample form, “2019-20
Community Learning Center Program Plan - Cycle 1” is attached hereto and incorporated
herein by reference as Appendix C. Funds will not be disbursed until this Program Plan is
received and approved by MPS for each Program Cycle. Throughout the term of this
Agreement there will be two Program Cycles.

4. The CLC must operate for a minimum of 10 hours per week, 115 days per academic
school year, for a period no fewer than 33 weeks, beginning no later than August 19,
2019 for middle/high schools and September 9, 2019 for K5/K8 schools. Middle/high
school sites must operate at a minimum, through May 15, 2020. K5/K8 sites must operate,
at a minimum, through May 29, 2020. All middle/high school sites will provide programing
Monday-Thursday and all K5/K8 sites will provide programming Monday-Friday. The
targeted population are students with the greatest academic need as determined by school
administration and Provider.

1

(ATTACHMENT 2) ACTION ON A REQUEST TO ENTER INTO CONTRACTS FOR 21ST CENTURY 
COMMUNITY LEARNING CENTERS (CLCS)



2019-20 CLC Contract  

B. Program Standards. 

1. The CLC will be developmentally appropriate for its participants and varied to maintain student 
and parent participation. Each CLC will include programming in at least three of the following 
program areas for each Program Cycle, including at least one type of academic enrichment 
programming and at least two additional types of services, programs and/or activities that 
contribute to overall student success. 

i. Mentoring programs 

ii. Remedial educational activities 

iii. Tutoring services 

iv. Service learning programs 

v. Activities that enable students to be eligible for credit recovery 

vi. Literacy education programs 

vii. Mathematics education programs 

viii. Arts and music programs 

ix. Counseling programs 

x. Financial literacy programs 

xi. Environmental literacy programs 

xii. Nutritional education programs 

xiii. Regular, structured physical activity programs 

xiv. Services for individuals with disabilities 

xv. Programs for English Language Learners 

xvi. Cultural programs 

xvii. Telecommunications and technology education programs 

xviii. Expanded library service hours 

xix. Parenting skills programs that promote parental involvements and family literacy 

xx. Programs that provide assistance to students who have been truant, suspended or expelled 

xxi. Drug and violence prevention programs and counseling programs 

xxii. Programs that build skills in science, technology, engineering and mathematics (STEM) 

xxiii. Programs that partner with in-demand fields of the local workforce or build career 
competencies and career readiness and ensure that local workforce and readiness skills are 
aligned with the Carl D. Perkins Career and Technical Education Act of 2008 and the 
Workforce Innovation and Opportunity Act 

2. Each CLC will be evaluated in the following areas after each Program Cycle according to the 
Standards as outlined in Appendix A to this Agreement. Provider understands that the ability to 
meet the required Standards is directly correlated to future continuation, as well as funding 
levels. 

i. Overall Attendance. 

ii. Academic Enrichment Programs – All CLC sites. 

1. Academic enrichment programming must be integrated into extended day programming. 
The School, (i.e., the facility where the CLC is located), and Provider will ensure that all 
CLC participants are enrolled in academic enrichment activities which are aligned with 
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students’ core academic needs (i.e., literacy, reading, math, science, etc.) as identified by 
the School Improvement Plan (“SIP”) and completed CLC Needs Assessment. Provider, 
in conjunction with the School Principal, Site Coordinator, Academic Coordinator (whose 
roles are defined in Appendix E) and a core group of the School’s teachers will ensure the 
academic activities are closely aligned with the SIP, instructional strategies, best practices, 
and Common Core State Standards for Mathematics, Reading, and English Language 
Arts. 

2. All before and after school academic enrichment programming must take place prior to 
recreation enrichment programming. Any schedule changes that deviate from this format 
must be pre-approved by MPS Recreation. 

3. All CLC participants are required to participate in academic enrichment activities for a 
minimum of 45 minutes per day, four days a week, starting on, or prior to, August 19, 
2019 for middle/high school sites and September 9, 2019 for K5/K8 sites throughout 
the duration of the CLC program. CLC staff must assure that the daily CLC schedule 
supports participation in academic enrichment by each participant. 

4. CLC academic enrichment programming must be diversified and intentionally designed 
to support student academic achievement and support school-specific learning outcomes 
as identified in the SIP and CLC Needs Assessment. Programming must be organized and 
follow a scope and sequence of engaging learning activities which promote active learning 
by participants. All CLC academic enrichment activities must follow a daily or weekly 
lesson plan, and lesson plans must be kept on file in the CLC. 

5. Provider will be required to implement the following academic enrichment programs 
specified by grade level, unless an alternative curriculum has been approved for use by MPS. 
MPS shall evaluate proposed alternative curriculum in accordance with the criteria set forth 
in the 21st Century Community Learning Center Grant program Application Guidelines for 
2019-2020 (Appendix L, pg. 4, 18-19). The 2019-20 CLC Enrichment Curriculum Criteria 
Checklist form (Appendix M) must be completed and submitted to MPS for review and 
approval for any proposed academic enrichment curriculum not listed below. 

i. LitART Literacy Enrichment Curriculum - K5/K8 Sites. 

a. As part of the regular schedule of academic programming, all K5/K8 sites must 
facilitate the LitART literacy enrichment curriculum for all participants in grades 
1-8 for a minimum of 60 minutes per group each week. LitART sessions must be 
offered weekly, beginning September 9, 2019, and ending no earlier than May 29, 
2020. 

b. All new staff members from each K5/K8 site who are teaching LitART must 
attend the LitART training in Fall, 2019 and requested follow-up trainings 
throughout the academic school year. MPS Recreation may identify and require 
staff in need of additional training, including Site and Academic Coordinators, 
to attend refresher trainings as needed. 

c. Attendance records must be documented in APlus for all individual LitART 
activities. Participant assessments, (in the form of pre- and post-tests), provided 
through the LitART curriculum must be completed and submitted as requested 
by MPS. 

ii. Lions Quest Enrichment Curriculum - Middle/High School Sites. 
a. As part of the regular schedule of academic programming, all middle/high school 

(and selected K-8) sites must facilitate the Lions Quest Out of School Time (OST) 
enrichment curriculum for a minimum of 20 participants at least once per week 
for a minimum of 60 minutes. Lions Quest sessions must be offered weekly, 
beginning September 16, 2019, and ending no earlier than May 4, 2020. 

b. A minimum of two staff members from each middle/high school site must attend 
Lions Quest training in Fall, 2019 and requested follow-up trainings throughout the 
academic school year. MPS Recreation may identify and require 
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staff   in   need   of   additional   training, including   Program and Academic 
Coordinators, to attend refresher trainings as needed. 

c. Attendance records must be documented in APlus for all individual Lions Quest 
activities. Each site must participate in at least one “approved” Community Service 
Learning Project (“CSLP”) to be completed no later than May 4, 2020. 

d. A minimum of two staff members and three students from each middle/high 
school site must attend the Lions Quest Wrap–Up Celebration to present 
their CSLP on May 8, 2020. A video diary of the CSLP, (minimum of 5 
minutes), and a written project narrative must accompany each project. 

e. Participant assessments, (in the form of pre- and post-tests), provided through 
the Lions Quest curriculum and other required forms or documents must be 
completed and submitted as requested by MPS. 

iii. Comic Book Literacy Enrichment Curriculum - Middle/High School Sites. 

a. As part of the regular schedule of academic programming, all middle/high school 
sites (and selected K5/K8 sites) must facilitate the “Reading is a Super Power” 
Comic Book Club Literacy Enrichment Curriculum for a minimum of 15 
participants at least once per week for a minimum of 60 minutes. Comic Book Club 
sessions must be offered weekly, beginning August 26, 2019 for MS/HS and 
September 9, 2019 for K5/K8 and ending no earlier than May 14, 2020. 

b. A minimum of two staff members from each middle/high school site must attend 
Comic Book Club training in Fall 2019 and requested follow-up trainings 
throughout the academic school year. MPS Recreation may identify and require 
staff in need of additional training, including Program and Academic Coordinators, 
to attend refresher trainings as needed. 

c. Attendance records must be documented in APlus for all individual Comic Book 
Club activities. Each site must complete one approved culminating project no 
later than May 7, 2020. Each site must also participate in the culminating Comic 
Book Club event which will take place by May 7, 2020. 

d. A minimum of two staff members and three students from each middle/high 
school site must attend Comic Book ComicCon Wrap–Up Celebration to 
present their final project on May 7, 2020. 

e. Participant assessments, (in the form of pre- and post-tests), provided through 
the “Reading is a Super Power” Comic Book Club Literacy Enrichment 
Curriculum must be completed and submitted as requested by MPS. 

6. High Quality Homework Help. 
 

i. High Quality Homework Help is required to begin by August 19, 2019 for MS/HS 
school sites and September 9, 2019 for K5/K8 school sites. 

ii. The Provider will offer a minimum of 30 minutes of high-quality homework help four 
days per week based upon individual participant needs. Regular communication with 
the School’s day staff regarding participant needs, and a quiet, appropriate space in 
which participants can receive assistance with homework assignments must be 
established. 

7. Youth Recreation Programs. 
i. The Provider will develop and operate a Youth Recreation Program which exposes 
participants to activities in: the arts (dance, drama, pottery, music, etc.); sports and 
fitness (activities designed to get kids moving and physically active, as well as 
discussions on health and nutrition); cooperative learning  games  (non- competitive 
in nature); games that provide opportunities to practice basic academic skills such as 
chess, checkers, puzzles and word games; and experiences that build on a wide 
diversity of cultural and ethnic groups. Youth Recreation Programs are 
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required to begin by August 19, 2019 for middle/high school sites and September 9, 
2019 for K5/K8 school sites and operate for a minimum of 45 minutes per day, four 
days a week, and end no earlier than May 3, 2020 for middle/high school sites and May 
29, 2020 for K5/K8 sites. 

8. Sports Physical Activity & Recreation for Kids (SPARK) Curriculum - K5/K8 Sites. 

i. As part of the regular schedule of recreation programming, all K5/K8 sites must 
facilitate the SPARK curriculum for all participants ages 5-14 for a minimum of 45 
minutes per group. SPARK sessions must be offered weekly, beginning September 23, 
2019 and ending no earlier than May 29, 2020. 

ii. One staff member from each K5/K8 site must attend a SPARK training in Fall 2019 
and requested follow-up trainings throughout the academic school year. MPS 
Recreation may require identified staff to attend refresher trainings as needed. 

iii. Attendance records must be documented in APlus for all individual SPARK 
activities. Evaluations provided through the curriculum must be completed and 
submitted as requested by MPS. 

9. Family Involvement. 

i. Family enrichment programming supporting student learning: The School and Provider 
must offer a minimum of two (2) programs per Program Cycle. A minimum total of 
four (4) high quality programs designed to engage family members in support of 
student learning must be offered annually. Sites in an initial grant must reach a minimum 
of 40 unduplicated families by May 29, 2020. Sites in a continuation grant must reach 
a minimum of 30 unduplicated families by May 29, 2020. CLCs unable to meet the 
minimal number of unduplicated families shall submit to MPS an action plan outlining 
Provider’s effort to reach additional families. 

10. Parent orientation: Provider must complete at least one parent orientation event with at 
least one parent or guardian of each CLC participant on the purpose of the CLC program. 
The orientation must emphasize the academic focus, participant selection process and 
program commitment, among other policies. 

i. This may be completed through a mass gathering, individual parent meetings or a 
combination of the two. Participation/attendance at all mass gathering parent orientation 
events must be documented in APlus as a parent orientation activity by September 27, 
2019. School-led open house events are not sufficient, unless an audience of CLC 
parents is separately addressed. All CLC families must receive written orientation 
materials by September 6, 2019 for MS/HS school sites and September 27, 2019 for 
K5/K8 school sites. For CLC families enrolling after those dates, written orientation 
materials must be received within one week of the enrollment date. 

ii. The parent orientation may qualify as a family enrichment program if also 
accompanied by academically-focused and engaging activities for parents that are in 
support of student learning. 

11. Provider will work with the School to coordinate mandatory, on-site professional 
development for all staff, including those working with academic enrichment, for a 
minimum of 10 hours per academic school year. Provider and the School Principal or a 
designee will work with the CLC and the School’s day staff to facilitate professional 
development that is aligned with the goals and objectives of the SIP and the CLC. All 
professional development will focus on program improvements to support 
student/participant academic achievement. 
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12. Provider’s representative and School Leader will conduct quarterly site visits of the CLC 
program, a minimum of four times per year (to be completed by October, January, March, 
and May), to observe the quality of the program content and academic instruction. B o t h 
the Provider and School Leader must submit Site Observation Forms to MPS immediately 
following the site visits. 

13. Provider will advertise and promote the CLC program, ensuring that all flyers, documents, 
and information sent to community residents and families of the school CLC site be 
translated into languages that ensure access to information regarding the CLC program. 

14. Provider will be responsible for the care, custody, control, supervision, and security of all 
individuals participating in CLC sponsored programs. 

iii. Provider will ensure that the entry to the CLC is secured or monitored at all times. 

iv. Provider will ensure that CLC participants are supervised at all times. Under no 
circumstances will a child be left on site or on offsite field trips unsupervised. 

v. In the event child abuse is suspected, and Child Protective Services is contacted, 
Provider will contact a member of the MPS Project Team as soon as possible, 
but no later than thirty (30) minutes after the report of the incident. Additionally, 
Provider will submit a confidential report to the MPS CLC Program Office via 
email to Provider’s assigned MPS project team member within 24 hours indicating 
why Child Protective Services was contacted. 

vi. Provider will submit a “CLC Program Safety Plan,” via the form included in Appendix 
C, as well as a written policy for participant discipline to the MPS CLC Program 
Office. The discipline policy will also be communicated to parents/guardians of CLC 
participants as part of the required parent orientation. 

16. For emergency situations requiring police, fire, Child Protective Services (CPS) or 
ambulance services, Provider shall within 30 minutes following an incident/accident, 
verbally report the incident/accident to a member of MPS’s CLC Project Team. If no 
CLC Project Team member is available, the caller must communicate the situation 
verbally to a full-time staff member of the MPS Recreation Department. Additionally, 
Provider shall submit a written incident report within 24 hours of the incident via email to 
a member of the MPS CLC Project Team. 

The MPS Project team may request that reports and/or additional documents be submitted 
sooner if necessary. MPS CLC team will report emergency incidents to the Wisconsin 
Department of Children and Families (DCF) with any necessary information once the 
emergency incident is reported to MPS. 

17. Any information pertaining to student records obtained for the purpose of this Agreement 
is restricted to the services provided under this Agreement and will not be used or given to 
anyone or any other parties outside of the Agreement as governed by any state law or 
federal regulation. 

C. Provider will employ a sufficient number of qualified and properly trained persons to effectively carry 
out the CLC program. MPS reserves the right to request the removal of any CLC personnel whom 
MPS, in its sole discretion, determines is not effectively carrying out his/her job duties. Provider must 
supply ample staff in accordance with DCF Group Childcare Licensing Standards, as identified in 
Appendix C. 

 
Required CLC positions (as referenced in Appendix E) include: 

1. Site Coordinator for each individual CLC site that is qualified and trained to oversee the CLC 
program’s operation and services. Site Coordinators must be hired and begin performing duties by 
August 6, 2019 for MS/HS and August 26, 2019 for K5/K8 sites. 

2. Academic Coordinator for each individual CLC location who is a highly qualified, certified 
teacher to work jointly with the CLC and the School’s administration to assist with the planning 
and facilitation of Academic Programs. Academic Coordinators must be hired and 
performing duties by September 3, 2019. 
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3. Security Monitor who will be present at the site at all times of CLC program operation. Provider 
will ensure that the entry to CLC is secured or monitored at all times. All K5/K8 sites require a 
minimum of one Security Monitor and all middle/high school sites require a minimum of two 
Security Monitors, one of whom should be an MPS School Safety. 

 

4. Data Entry Personnel who are responsible for entering all participant registration information and 
daily attendance by activity. A minimum of 2 CLC staff members, one of whom must be the 
CLC Site Coordinator, must be trained in the APlus attendance tracking system by September 9, 
2019. Monthly cost reimbursements for CLC expenditures will not be released by MPS until 2 
CLC staff members are trained and monthly attendance data has been entered into the APlus 
system. Provider will ensure that all participant reports and personnel information are kept 
confidential as governed by state law and federal regulations. 

5. Sites will have a maximum of 30 days to fill any vacancies of the above-mentioned required 
positions from the date of vacancy. Failure to fill the required positions within 30 days may result 
in termination of this Agreement. 

6. Provider will ensure that all staff in regular contact with children obtain and maintain a current 
certificate of completion for infant and child CPR and external defibrillator use from an agency 
approved by DCF within 6 months of hire per Section 251.5(1)(c) of the Monitoring Checklist – 
License Exempt Programs - DCF 251 

D. Provider will determine the steps required to adequately prepare for the CLC program, as well as those 
needed at the conclusion of the CLC program. Provider will use its best judgment when determining 
staffing needs outside of actual CLC program dates. 

E. Provider shall comply with, and ensure its sub-contractors performing work under this Agreement 
comply with Milwaukee Board of School Directors’ Administrative Policy 3.09(17), which requires 
that employees be paid a “living wage”. If MPS determines in its sole discretion, Provider has violated 
this living wage policy, MPS may terminate this Agreement without liability for undelivered services 
or goods. MPS may also deem Provider ineligible to participate in future contracts with MPS. 

F. Provider will hire an MPS Food Nutrition Services employee at his/her current rate whenever Provider 
uses the kitchen located at the site, unless otherwise authorized by the MPS Department of School 
Nutrition Services. 

G. MPS will provide dinner to all eligible CLC participants at selected sites (determined by MPS School 
Nutrition Services) provided the following requirements are met: 

 

1. Provider has at least one person at each site where dinner is being served that is trained in all 
applicable Child and Adult Care Food Program (“CACFP”) rules and regulations. Provider must 
attend annual training for the CACFP program conducted by MPS School Nutrition Services. 

 
2. Provider must keep documentation sufficient for MPS to claim the meals pursuant to the USDA’s 

CACFP on MPS’ APlus data tracking system. This includes input of a daily point of sale meal 
count, and current enrollment information. 

 
3. Provider must perform their own clean up and food disposal. Clean up means the removal of all 

food trays and debris on tables to allow for wipe down and sanitation by MPS staff. Food disposal 
means disposal of food in appropriate, agreed-upon containers. MPS staff is responsible for 
sanitizing debris free tables and emptying trash containers. 

 
4. Provider will provide a written notice of cancelation of meal service to MPS School Nutrition site 

staff two weeks in advance. Failure to notify MPS School Nutrition could result in Provider 
covering any lost costs. 

 
5. Provider must follow instructions on how to operate the Point of Service (POS) which includes 

entering each child into the POS. If unable to operate the POS computer, Provider will document 
the name and ID number of each child that receives a meal. 
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Failure to comply with any of these requirements will result in the discontinuance of meal service 
and could result in provider to cover any lost cost to School Nutrition Services. 

 
H. Provider will monitor all CLC staff and volunteers and provide performance evaluation reports as 

requested by MPS. 
 

II. FACILITIES 
 

A. Building Usage. 

1. MPS will provide space, (on a nonexclusive basis), utilities and routine custodial cleaning and 
maintenance at the MPS facility , (hereinafter referred 

to as “facility”), located at _ on pupil attendance days from 6:30 
a.m. to the start of the school day and from the end of the school day until the closing of the 
authorized CLC programming, but no later than 10:00 p.m., for the 2019-20 school year. 

In the event the CLC operates on a weekend, the cost of the facility’s operations personnel 
overtime will be charged to Provider’s CLC grant. If special circumstances arise, e.g., CLC special 
event, during the week that requires non-routine custodial cleaning, the cost of overtime will also 
be charged to Provider’s CLC grant. 

2. MPS may provide space in the facility on non-pupil attendance days at such times as negotiated 
between the parties. However, access on non-pupil attendance days is not guaranteed. 

3. MPS will provide an appropriate number of classrooms/multi-purpose rooms in which to run the 
CLC program, as well as adequate office space for the CLC on-site that is equipped with a desk, 
telephone, locked filing cabinet, accessibility to the internet to enter data into APlus and storage 
space for supplies/equipment. The school will assure access to classrooms during academic 
enrichment and Homework Help activities to create a conducive learning environment during the 
CLC program. Access must be assured prior to the start of the program. 

4. MPS will provide CLC staff and students daily/regular access to School technology, including the 
internet, classroom computers, computer labs, and computer carts, to enable students participating 
in the afterschool program to use online and computer-based intervention and enrichment tools 
and resources in support of student academic achievement. MPS will, as needed, provide any 
required training for CLC staff to ensure appropriate usage of any and all School technology. 

5. Provider will use the MPS facility, equipment and supplies provided for under this Agreement 
only for the purpose of operating the CLC. 

a. Provider does not have authorization to allow outside groups, not contributing to the 
operations of the CLC, to use of the facility. This includes lead agency events not 
related to operating the CLC. 

6. Provider will make no alterations or additions to the fixed equipment and building structure. 

7. Provider shall be responsible for cleaning and maintaining classrooms and all MPS facilities, 
equipment and supplies utilized for the program on a daily basis in accordance with the MPS Building 
Operations Daily Cleaning Guide, incorporated herein as Appendix O.  This includes, but is not 
limited to: sweeping floors; cleaning table surfaces; and the collection of garbage from all rooms 
used. 

8. Provider will quit and deliver up possession of the utilized facility and equipment peaceably and 
quietly at the end date of this Agreement in the same condition as the facility and equipment were in 
at the commencement, reasonable wear and tear excepted. Any personal property owned by Provider, 
its agents, or employees not removed from a facility at the end of the Agreement will become the 
property of MPS, to be disposed of as MPS sees fit. At no time will MPS be responsible for any 
damage/theft of property belonging to Provider, its agents, or employees. 

9. Provider will repair, at its expense, any damage to the common areas and technology resulting from 
the acts of its agents, employees, or the acts of its participants occurring during the regular hours of 
the CLC program, reasonable wear and tear excepted. 
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10. Provider will be liable to MPS for any damage, except for reasonable wear and tear, to property, 
equipment and supplies of MPS in the operation of the CLC program, and will hold MPS and its 
agents, representatives, successors, and assigns harmless from any liability, claim, or damages caused 
by the acts or omissions of Provider, its staff, agents, representatives, successors, and assigns. 

 
11. Provider will adhere to any emergency procedures that may be required by MPS, e.g., fire drills, 

tornado drills, etc. Provider will routinely conduct safety drills so that participants are aware of the 
proper procedures to follow in the event of an emergency as referenced in the School Safety Plan. 

 
12. Provider will have a message delivery system indicating to callers they have reached the 

Community Learning Center installed prior to the start date of the CLC program. The message 
system will be either: (1) 24-hour voice mail; or (2) 24-hour answering machine. All voice 
messages must be returned by CLC staff within a 24-hour period. 

13. MPS will provide unreserved parking spaces to Provider, its officers, agents, employees and 
visitors under such restrictions as MPS may determine from time to time, including the 
requirement that priority in parking space assignment will be given to MPS’s use and the 
requirement that all of Provider’s vehicles, and those of its officers, agents, employees and 
visitors, be removed from the MPS parking lot daily and immediately after the conclusion of 
the CLC Program. MPS will not be responsible for any damage to vehicles that are parked 
in the MPS parking lot. 

 

III. COLLABORATION 
 

Provider will cooperate and comply in all respects with MPS obligations as a 21st Century CLC grant 
recipient, including the 21st Century CLC Collaborative “Roles and Responsibilities”; attached hereto 
and incorporated herein by reference as Appendix E. Provider will work with the School to carry 
out the requirements set forth in this Agreement. 

A. Provider will actively engage in the monitoring and continuous improvement of student 
academic performance through participation in CLC activities. 

B. Provider will ensure that its employees and volunteers attend all mandatory CLC meetings 
which include, but are not limited to: 

1. Site Coordinator and academic coordinator meetings; 

2. Orientations, trainings, and conference sessions; 

3. APlus training sessions; 

4. School Learning Team meetings; 

5. CLC collaborative meetings (Lead Agency, Mid-Year and End of Year Reviews, etc.); and 

6. Special district meetings. 

In the event Provider fails to adhere to this requirement, MPS may, in its sole discretion, reduce 
the reimbursement of administrative costs due to Provider under the CLC grant for each 
documented infraction. 

C. In addition to MPS trainings, the following conferences are also approved for CLC staff to attend: 

1. Wisconsin DPI CLC Conference; 

2. Center for Summer Learning National Conference; 

3. Beyond School Hours Conference; 

4. National Afterschool Association Conference; 

5. Wisconsin Afterschool Association Conference; and 

6. Wisconsin Association of Child and Youth Care Professionals. 

Attendance at any other staff trainings on which CLC funds will be expended must be submitted 
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for preapproval to MPS by completing a “Request for Professional Training/Conference 
Reimbursement.” A sample reimbursement form is attached hereto and incorporated by reference as 
Appendix F. If said form is not submitted and approved prior to attendance, MPS will have the right to 
withhold reimbursement. 

D. Provider will work closely with the School to ensure that collaborative meetings are held 
between stakeholders where CLC data is presented, discussed and acted upon as outlined in 
Appendix A. 
 

E. All CLC promotional materials, (flyers, articles, media coverage, etc.) must include reference to 
   the 21st Century Community Learning Centers and the partnership with either “Milwaukee  
        Recreation” or “Milwaukee Public Schools.” All CLC promotional materials must be approved by 
            MPS, in writing, prior to distribution. 

 

IV. EQUIPMENT AND SUPPLIES 
 

A. Equipment and supply purchases made with CLC funds must be related to the objectives of the CLC 
program. 

B. Provider will provide equipment, materials and supplies as needed to efficiently operate the CLC 
Program, unless MPS agrees otherwise. All equipment, materials and supplies used in the CLC Program, 
whether purchased by Provider with CLC Program grant funds or directly by MPS, will remain the 
sole property of MPS upon termination of this Agreement. Provider will keep all equipment, materials 
and supplies used in the CLC Program in good and safe working condition. Provider will be responsible 
for repairing and/or replacing damaged, lost or broken equipment, materials, and supplies. 

1. All apparel, (e.g., t-shirts, jackets, etc.), and printed items, (e.g., business cards, banners, stationary, 
flyers, etc.), purchased with CLC funds must include reference to the 21st Century Community 
Learning Centers Program and either “Milwaukee Recreation” or “Milwaukee Public Schools.” In 
the event apparel is purchased by Provider, Provider shall comply with the standards set forth in 
MPS Board of School Directors’ Administrative Policy 3.09(18). 

2. All technology purchases must be pre-approved by MPS CLC Administration. Technology 
purchased with CLC funds are considered MPS District Property by the MPS Department of 
Technology, and are subject to all applicable standards established by the Department of 
Technology. 

C. Provider will submit a “Request to Purchase Equipment Over $150” form, a sample of which is 
attached hereto and incorporated by reference as Appendix D, for approval by MPS prior to making 
any equipment purchases equal to, or over, $150. If said form is not submitted and approved prior to 
purchase, MPS will have the right to withhold reimbursement. Provider will place an MPS inventory 
identification tag on all equipment equal to, or over, $150 that has been reimbursed with CLC funds. 
Provider will keep written records of these items, as well as their corresponding inventory number. 

 

V. COMPENSATION 
 

A. MPS will make payment to Provider in the amount of $ 
requirements outlined in this Agreement as provided below. 

_ for meeting the CLC program 
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1. No later than August 12, 2019 for middle/high school sites and September 3, 2019 for K5/K8 school 
sites, Provider will return to MPS a completed “21st Century CLC Project Annual Budget Forecast,”  
for each location under this agreement indicating an annual budget by cost category. A Budget Forecast 
form is included in collective budget documents which are attached hereto and incorporated herein by 
reference as Appendix G. This Agreement is contingent upon the appropriation of funds by the MPS 
Board of School Directors. MPS will not reimburse Provider for any expenditures incurred prior to the 
start date of this Agreement without prior approval from MPS. 

2. MPS will review Provider’s proposed budget documents. Upon approval, Provider will submit a 
“Monthly Cost Report” by the 28th of each month for reimbursement. Whether late Cost Reports will 
be accepted and reviewed is in the sole discretion of the MPS Recreation Department. 

B. Reimbursement for expenditures will be made on a monthly basis, provided that Provider has complied with 
all MPS’s fiscal requirements and has supplied all records and reports requested by MPS including, but not 
limited to Employee Criminal Background Records, CLC Program Plans, Teacher Surveys and 
Parent/Participant Surveys. MPS will have 45 days from timely receipt of Provider’s Monthly Cost Report 
to reimburse approved expenditures. 

C. Fiscal Requirements. 

1. Provider agrees to spend all funds received under this Agreement in accordance with the authorized 
cost categories identified in Appendix G. 

2. Provider will maintain adequate source records including, but not limited to, invoices, payroll 
records, time sheets and receipts for up to seven years after the termination of this Agreement. 

a. Personnel expenditures must be entered on a “Schedule of Paid Cost” form. A Schedule of Paid 
Costs Monthly Report form is included in Appendix G. 

b. Copies of all receipts submitted by the Provider must be “legible” and provide the following 
information: 

1. Name of vendor from which the item was purchased; 

2. Date of the purchase, which must coincide with the period in which the reimbursement is 
requested; 

3. Identification and quantity of items purchased; and 

4. Amount spent (excluding all taxes, late payment fees, etc.). 

c. All purchases must include a written description of the purpose of the expenditure on the 
monthly “Schedule of Paid Costs.” A Schedule of Paid Costs Monthly Report form is included in 
Appendix G. Any purchase that does not include a description may not be approved for 
reimbursement. 

3. Provider will use appropriate cash management procedures so that public funds disbursed under 
this Agreement are discernible from other funds. 

4. Provider will expend and account for funds in a manner consistent with: the provisions of this 
Agreement; 34 C.F.R. § 75.532, (U.S. Department of Education General Administrative 
Regulations (“EDGAR”)); and for allowable costs as outlined in 2 C.F.R. § 200.400 et seq. 

5. Provider must submit an amended budget to MPS for approval prior to making any adjustments in the 
budget category amounts. Budget amendments will not be accepted after January 17, 2020. 

6. Any remaining funds allocated to Provider, but not expended, during the term of this Agreement 
will remain under the jurisdiction of the Board for future programming. 

7. Provider understands that a portion of any funds raised by the Board for the CLCs may be used to 
assist with MPS’s CLC operation costs. 

D. Revenue-Generated Activities and Wisconsin Shares Child Care Subsidy. 

1. Provider will maintain adequate source records relating to program fees and revenue-generating 
activities, i.e., registration, fees, snack bars/cafes, field trips, and fundraisers, and include 
documentation of all funds collected under “CLC Program Revenue” on the Monthly Cost Reports. 
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Failure to report revenue associated with CLC operations may result in termination of this Agreement 
in MPS’s sole discretion. 

2. Unless prior written approval of MPS has been received, Provider will not exceed the suggested 
registration and daily fee limits as set by MPS and outlined in Appendix K, which is attached hereto 
and incorporated by reference. Provider must make accommodations to service all CLC participants 
regardless of their ability to pay. 

3. All funds generated through the collection of Wisconsin Shares Child Care Subsidies will be 
monitored by MPS. In the event Wisconsin Shares child care subsidies are utilized, Provider must 
meet the standards for licensed child care centers established by the Wisconsin Department of 
Children and Families (Appendix N) and participate in the YoungStar Quality Rating and 
Improvement system. 

Wisconsin Shares Child Care Subsidies are only to be used for CLC purposes and must be spent in 
accordance with the authorized cost categories as identified in Appendix G. CLC Funds will be 
expended in the following order: 
a. CLC grant funds as set forth in Section V of this Agreement; then 

b. Wisconsin Shares Child Care Subsidies (Except when approved by MPS); then 

c. Program revenue. 

4. Provider understands that seven and one-half percent (7.5%) of the Wisconsin Shares Child Care 
Subsidies collected will be placed in a central account to pay for administrative costs. 

E. Fiscal Compensation Procedures. 

1. Provider will submit by the 28th of each month, to Michelle Walters at the MPS Department of 
Recreation and Community Services, Room 162, 5225 West Vliet Street, Milwaukee, WI 53208, a 
completed “Monthly Cost Report.” Provider will have 30 days from the end of the CLC Program to 
submit all financial documentation, including, but not limited to Cost Report Schedules of payments, 
and invoices and receipts for “final” reimbursement of program expenses. Any reimbursement requests 
submitted after that date may not, in MPS’s sole discretion, be approved for reimbursement. 

2. Provider will include, with each Monthly Cost Report submitted, the following documentation: 

a. Legible copies of all paid receipts and invoices submitted for reimbursements which conform to 
the requirements of § V.C.2. A completed Schedule of Paid Costs should also be submitted with 
the receipts; 

b. Copies of Organizational Checks used for payment of authorized expenses; and 

c. Copies of Payroll ledger forms and other relevant data (identifying payee, check 
number, hourly rate, gross wages and authorized deductions). 

3. Provider will have each Monthly Cost Report signed by the school principal, and lead agency 
authorized organizational officer and identify the name and telephone number of the person 
responsible for its preparation. 

4. Provider will assure that all Cost Report documentations are legible, clear and organized in their 
submission, recognizing that any required document that isn’t submitted or is in error will reduce or 
delay the payment requested. 

F. MPS will not be liable to pay Provider for any and all work that Provider is unable to perform due to act 
of God, riot, war, civil unrest, flood, earthquake, outbreak of contagious disease or other cause beyond 
MPS’s reasonable control (including any mechanical, electronic, or communications failure, but 
excluding failure caused by a party’s financial condition or negligence). 

 

VI. CONTRACT COMPLIANCE SERVICES (CCS) REQUIREMENTS 
 

A. In educating the children and youth of Milwaukee, MPS is also a primary purchaser of goods and 
services in the Milwaukee marketplace. MPS believes it is obligated to display in its own operations the 
values of excellence, diversity, and economic responsibility that it strives to teach its students. 
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To that end, MPS requires for this Agreement the use of Historically Underutilized Business (HUB) 
firms and the engagement of the MPS contract awardee in Student Engagement activities. 

B. The HUB participation requirement for this Agreement is 10% per 12-month contract period of total 
purchased goods and/or services by a certified HUB vendor, including, but not limited to: general 
supplies, office supplies, program supplies, equipment rental, contractual services, and transportation. 

C. All information relating to the HUB participation requirement and the Student Engagement 
Requirement, including all forms required to document compliance with these requirements, can be 
found at http://www.milwaukee.k12.wi.us (click on Vendors, then click on Forms), which is herein 
expressly incorporated by reference. 

D. Provider must submit a HUB Utilization Plan. No credit for participation will be granted until MPS- 
recognized HUB Firm certification documentation is received. 

E. Provider is responsible for verifying with any HUB vendor that certification is current and that the 
North American Industry Classification System (NAICS) description (or qualifications description on 
certification document) matches the commercially useful function listed in Appendix H to this 
Agreement. 

F. The forms attached hereto as Appendix H and incorporated by reference are a binding part of this 
Agreement. Failure to return these forms within the required timeline will result in the termination of 
this Agreement. Fillable versions of these same forms can also be found at 
http://www.milwaukee.k12.wi.us (click on Vendors, then click on Forms): 

1. HUB Utilization Plan (current certification document, with NAICS code, must be submitted); 

2. Prime Vendor Information Sheet; and 

G. Student Career Awareness/Education Plan/Commitment. 

1. The Student Engagement Requirement is 10 hours of Career Education per 12-month contract. 
 

VII. PROGRAM EVALUATIONS AND AUDITS 
 

A. If Provider is required, under the statutory requirements and provisions of P.L.98-502 or the 
requirements of 2 C.F.R. § 200.501, to have a single audit, Provider will provide MPS a copy of its 
annual single audit no later than 90 days after the end of Provider’s fiscal year. If Provider is not 
required to have a single audit, a written letter affirming this will be submitted to MPS no later than 30 
days after receiving and signing this Agreement. 

B. Provider will grant MPS or any authorized MPS representative the right to conduct a program evaluation 
and/or a contract compliance/financial audit of the program funded under this Agreement for a period 
of up to three years following the expiration of this Agreement. If Provider fails to allow the audit, 
this Agreement will become null and void and all funds previously advanced under this Agreement 
will be returned from Provider to MPS. 

C. If any audit identifies costs as inappropriate, MPS will be entitled to recover any payments made to 
Provider under this Agreement. 

 

VIII. ADDITIONAL CONDITIONS 
 

A. MPS employees are expressly forbidden to accept gifts, gratuities, or favors that might improperly 
influence MPS’s relationships with vendors or create the perception or any impropriety or undue 
influence in the award of any contracts. Provider agrees it will not offer such gifts, gratuities or favors. 

B. Provider, during the period of this Agreement, will not hire, retain or utilize for compensation any 
member, officer, or employee of MPS or any person who, to the knowledge of Provider, has a conflict 
of interest. 

C. Provider will comply with the following state and federal laws and regulations: 

1. Title VI of the Civil Rights Act of 1964, (P.L. 88-352), which prohibits discrimination on the basis 
of race, color or national origin; 
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2. Title IX of the Education Amendments of 1972, as amended, (20 U.S.C. §§ 1681-1683, §§ 1685- 
1686), which prohibits discrimination on the basis of sex; 

3. Section 504 of the Rehabilitation Act of 1973, as amended, (29 U.S.C. § 794), which prohibits 
discrimination on the basis of handicaps; 

4. The Age Discrimination Act of 1975, as amended, (42 U.S.C. §§ 6101-6107), which prohibits 
discrimination on the basis of age; 

5. The Drug Abuse Office and Treatment Act of 1972, as amended, (P.L. 92-255), relating to 
nondiscrimination on the basis of drug abuse; 

6. The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act 
of 1970, as amended, (P.L. 91-616), relating to nondiscrimination on the basis of alcohol abuse or 
alcoholism; 

7. Sections 523 and 527 of the Public Health Service Act of 1912, as amended, (42 U.S.C. § 290 dd-- 
2), relating to confidentiality of alcohol and drug abuse patient records; 

8. Title VIII of the Civil Rights Act of 1968, as amended, (42 U.SC. § 3601, et seq.), relating to 
nondiscrimination in the sale, rental or financing of housing; 

9. Any other nondiscrimination provisions in the specific statute(s) under which application for 
Federal Assistance is being made; 

10. The requirements of any other nondiscrimination statute(s) which may apply to the application; 

11. P.L. 93-348 regarding the protection of human subjects involved in research, development, and 
related activities supported by the award of the CLC Program grant; 

12. All applicable requirements of all other federal laws, executive orders, regulations and policies 
governing the CLC Program; and 

13. All health and safety laws or rules that apply to public schools. 

D. Provider is an independent Provider and is not an agent, servant, or employee of MPS. Provider’s 
engagement with MPS is limited solely to the operation of the 21st Century Community Learning 
Centers as outlined in this Agreement. 

E. In the performance of work under this Agreement, Provider shall not discriminate against any employee 
or applicant for employment because of race, color, national origin, age, sex, sexual orientation, gender 
identity, or handicap, which shall include, but not be limited to, the following: Employment, upgrading, 
demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeships. Provider will post in 
conspicuous places, available for employees of Provider and applicants for employment, notices setting 
forth the provisions of this non-discrimination clause. 

F. Provider must comply with all requirements of Wis. Stats. § 48.685 and § 48.686, which identify the 
standards required for criminal history and child abuse record searches for licensed Caregivers and Child 
Care Programs. 

 
1. Provider will conduct, at Provider’s expense, any and all required background checks, as set forth 

below: 
 

i. Providers participating in the YoungStar Quality Rating System and receiving Wisconsin 
Shares Child Care Subsidies must abide by all background check requirements prescribed by 
the Wisconsin Department of Children and Families (“Department”), including, but not 
limited to: 

a. Submitting a request to the Department for a criminal background check for each 
potential caregiver and at least once every 5-year period for each existing caregiver;  

b. Obtaining FBI fingerprint checks every five (5) years;  
c. Submitting background checks for any and all employees and contractors with the 

opportunity for unrestricted access to children;  
d. Using the Child Care Provider Portal (CCPP) to submit new and prospective 
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employee information needed to trigger fingerprint-based checks;  
e. Abiding by all other requirements prescribed by the Department, available at 

https://dcf.wisconsin.gov/ccbgcheck. 
 

ii. Providers not subject to the requirements set forth in the above Section VIII(F)1.i. must obtain 
a criminal information background check through the Wisconsin Department of Justice 
(https://recordcheck.doj.wi.gov/) and other states’ agencies, as applicable, on all current and 
potential administrators, board members, officers, full-time employees, part-time employees 
and volunteers who have, or who are anticipated to have direct, unsupervised contact with 
children throughout the Summer Recreation Program.  (Note: No background checks are 
required for youth mentors/workers who are under the age of 18). 

a. An out-of-state background check should be completed in the state(s) in which the 
individual resided for at least six months within the last ten years and was 18 years 
or older at the time.    

b. For purposes of this Agreement, a volunteer is any non-paid person who provides 
services on a regular and ongoing basis for more than five hours a week. A volunteer 
is not a parent or other adult who is a one-time volunteer for a field trip or other one-
time-only activity. Provider will use good judgment in accepting the services of a 
volunteer, and will be familiar with the volunteer before accepting services of that 
volunteer.  

c. No later than one month before work with children at the Summer Recreation 
Program begins, Provider will electronically submit completed background checks 
for all individuals providing services under this Agreement utilizing the Smart 
Sheet link provided herein: 
https://app.smartsheet.com/b/form/9095513a736c49a791df055c1e2fa879. Records 
that indicate a history of conviction or pending criminal charges will be reviewed 
by the MPS Department of Employment Relations. Thereafter, MPS will 
immediately notify Provider of any individual(s) who, based on MPS standards, 
should not have contact with children. Failure to submit the results of any crime 
information records checks prior to the provision of services will result in the 
termination of services. All determinations made by MPS with regards to whether 
an individual is fit to provide services under this Agreement are made in MPS’s 
sole discretion. 

 
iii. As required by law, Providers shall complete the other searches required by Wis. Stat. § 

48.685, review the results and determine that there is nothing in the background of Provider's 
employees, agents or sub-contractors that would render them unfit to provide services under 
this Agreement where there is contact and access to children. Background factors that would 
disqualify any individual from providing services to MPS include, but are not limited to: 
falsification of background information; conviction of a criminal offense that substantially 
relates to the duties and responsibilities to be assigned to or performed by Provider under this 
Agreement; or pending criminal charges alleging acts of a similar nature. Provider has a duty 
to retain all documentation related to background checks and other searches performed 
pursuant to this Agreement and Wis. Stat. § 48.685 on file for the duration of this Agreement 
and to provide the same to MPS upon request. 
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G. For purposes of this Agreement, a volunteer is any non-paid person who provides services on a regular 
and ongoing basis for more than five hours a week. Provider shall use good judgment in accepting the 
services of a volunteer, and shall be familiar with the volunteer before accepting services of that volunteer. 
In the event Provider hires, or accepts as a volunteer, any individual during the term of this Agreement 
to provide services under this Agreement, the requirements of Section VII.F. must be fulfilled before 
said individual is allowed to have contact with children participating in the 21st Century Community 
Learning Centers Program. 

H. Concurrently with signing this Agreement, Provider will provide MPS with a certification which 
certifies that neither Provider nor its principals and its subcontractors nor their principals are listed as 
debarred or suspended in the System for Award Management (SAM), the government wide exclusion 
list maintained by the federal government. Provision of this certification is a material term of this 
Agreement and condition precedent to any payment of compensation. If during the term of this 
Agreement, Provider, its principals or its subcontractors, are listed on SAM, Provider has a duty to 
inform MPS of the same, at which time MPS will have the right to immediately terminate this 
Agreement. In the event of such a termination, MPS will only be liable for services rendered through 
the effective date of termination. MPS will not be liable for any uncompleted portion of this Agreement 
or for any goods or services purchased or paid for by Provider for use in completing the Agreement. 

I. Provider agrees to strive to implement the principles of equal employment opportunities through an 
effective Affirmative Action program. A copy of such program shall be produced by Provider upon 
request by MPS. The program shall set its objective to increase the utilization of women, minorities 
and handicapped persons, and other protected groups, at all levels of employment in all divisions of 
Provider's work force, where these groups may have been previously under-utilized and under- 
represented. Provider also agrees, in the event of any dispute as to compliance with the aforestated 
requirements, it shall be Provider’s burden to show it has met all such requirements. 

J. When a violation of the non-discrimination, equal opportunity and/or affirmative action provision of 
this Agreement has been determined by MPS, Provider shall immediately be informed of the violation 
and directed to take all action necessary to halt the violation, as well as such action as may be 
necessary to correct, if possible, any injustice to any person adversely affected by the violation, and 
immediately take steps to prevent further violations. 

K. If, after notice to Provider of a violation of the non-discrimination, equal opportunity and/or 
affirmative action provision of this Agreement, further violation of those provisions are committed 
during the term of the Agreement, MPS may terminate the Agreement without liability for any remaining 
funds which may be disbursed. MPS, at its sole discretion, may permit Provider to complete the 
Agreement. In the case of any violations of these provisions, Provider may be ineligible to participate 
in future contracts with MPS. 

 

IX. INDEMNITY 
 

Provider will be required to defend, indemnify and hold harmless MPS, its agents, board members, officers, 
and employees (collectively referred to in this section as the “Indemnitee”), from and against any and all 
actual or alleged claims, demands, actions, causes of action, damages and claims of any kind, including but 
not limited to bodily injuries, personal injuries, contingent liabilities or damages and reasonable attorneys’ 
fees, arising out of or in any way related to or associated with or arising from the services rendered under 
this Agreement or the operation of Provider, that are or may be brought or maintained by any individual or 
entity against the Indemnitee. This indemnification obligation will include any actual or alleged claims or 
causes of action of any kind against the Indemnitee due to the decision to enter into this Agreement with 
Provider. This indemnification obligation will not be reduced in any way by the existence or nonexistence, 
limitation, amount or type of damages, compensation or benefits payable under workers’ compensation 
laws or other insurance provisions. Under no circumstances is the  
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fact that MPS is named as an additional insured under any of Provider’s insurance policies. Provider agrees 
to accept tender of the defense of any claim or action against Indemnitee falling within the scope of this 
indemnity. 

 

X. INSURANCE AND BONDS 
 

A. Provider understands and agrees that financial responsibility for claims or damages to any person, or to 
Provider’s employees and agents, will rest with the Provider. Provider will effect and maintain any 
insurance coverage, including, but not limited to Workers’ Compensation, Employer’s Liability, 
Commercial General Liability, Contractual Liability, Automobile Liability, and Umbrella Liability to 
support such financial obligations. 

B. “The Milwaukee Board of School Directors” is to be named as an additional insured by separate 
endorsement under all of the following insurance coverage policies with the exception of Workers’ 
Compensation. Evidence of all required insurances of Contractor shall be submitted electronically to 
MPS via its third-party vendor, EXIGIS Risk Management Services. Waivers and exceptions to the 
above limits will be in the sole discretion of MPS and shall be recorded in the EXIGIS system, which 
records are incorporated into this Contract by reference. The Certificate of Insurance or policies of 
insurance evidencing all coverages will include a statement that MPS will be afforded a thirty- day 
written notice of cancellation, non-renewal or material change by any of Provider’s insurers providing 
the coverage required by MPS for the duration of this Agreement. Insurance companies must be 
acceptable to MPS and must have a current A.M. Best rating of A- or better. 

All Certificates of Insurance must be uploaded to Exigis Risk Management before MPS will sign. 

The minimum limits of insurance that MPS requires from Provider are: 

1. Workers’ Compensation…………..Statutory Coverage 

Employer’s Liability 

Bodily Injury by Accident ..................... $100,000 each accident 

Bodily Injury by Disease ....................... $500,000 policy limit 

Bodily Injury by Disease ....................... $100,000 each employee 

The Employer’s Liability policy must be $100,000 per occurrence or sufficient limits to meet 
Umbrella policy’s underlying insurance requirements. This coverage will be modified to include a 
waiver of subrogation endorsement in favor of “The Milwaukee Board of School Directors”, 
including its directors, officers, agents, employees and volunteers. 

2. Commercial General Liability 

Commercial General Liability ............... $1,000,000 per occurrence/$2,000,000 general aggregate 

Sexual Abuse/Molestation ..................... $1,000,000 per occurrence/$1,000,000 aggregate  

Personal & Advertising Injury 

Limit ................................. $1,000,000 per occurrence 

Products-Completed Operations 

Aggregate ......................... $2,000,000 aggregate 

Medical Expense.................................... $5,000 

The Commercial General Liability policy must be on an occurrence form covering the risks 
associated or arising out of the services provided under this Agreement. This insurance is not to 
have any exclusions, sub-limits, or restrictions as respects coverage for sexual abuse and 
molestation, corporal punishment, athletic events, and use of gymnasium equipment. 

3. Auto Liability 
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Combined Single Limit.......................... $1,000,000 each accident 

If vehicles will be used while providing services under this Agreement, a Business Auto Liability 
policy is required including, but not limited to, Uninsured Motorists, Underinsured Motorists, and 
contractual liability for risks assumed in this Agreement covering the use of any vehicle in an 
amount not less than $1,000,000 per accident. 

4. Umbrella (excess) Liability........................... $4,000,000 per occurrence 

Umbrella (excess) Liability........................... $4,000,000 aggregate 

The Umbrella Liability policy must provide excess employer’s liability, commercial general liability 
and auto liability coverage. 

5. Fidelity Bond/Crime Insurance ..................... Value of the contract 

A Crime Insurance policy, in the form of either a Commercial Crime Policy or Financial Institution 
Bond, providing coverage for Employee Dishonesty, On Premises, In Transit (Theft Disappearance 
and Destruction Coverage Form and Robbery and Safe Burglary Coverage Form), 
Forgery/Alteration, Computer and Funds Transfer Fraud will be carried in the amount of the total 
annual “value of the contract”. Such insurance may be written with a deductible; however, such 
deductible will not exceed $10,000. “The Milwaukee Board of School Directors” will be named as 
loss payee with respect to losses involving property or funds provided under this Agreement by 
MPS. This policy is to cover all employees, officers, and board members of Provider and all of 
Provider’s contractors or subcontractors handling money, securities or other property of Provider 
or property of MPS used in providing services under this Agreement. Provider must submit a 
paper copy of this coverage to MPS with the signed contract. 

6. School Leaders’ Errors & Omissions**........ $1,000,000 per occurrence/$2,000,000 aggregate 

Directors’ and Officers’ insurance may be used in lieu of School Leaders’ E&O provided that the 
Insurance Company shows proof that all employees and volunteers are protected by the coverage. 

All policies, with the exception of the School Leaders Errors & Omissions policy, will be written 
on an occurrence form. 

A sample Certificate of Insurance is attached hereto and incorporated by reference as Appendix I. 
 

XI. NONSECTARIAN 
 

Provider will be nonsectarian in its programs, admissions policies, employment practices and all other 
operations. Provider will regularly monitor the activities of its subcontractors, and any individual who 
participates in the providing of the CLC, to ensure compliance with this requirement. 

 

XII. INFORMATION AND REPORTS 
 

A. Provider will give information at such times and in such forms as may be requested by MPS, or its 
designee, concerning any of the operations of the CLC Program. Provider will generate and provide 
this information in a format and at the time as requested by MPS or its designee. 

B. Provider is required to submit two completed CLC Program Plans to the CLC Project Team in Room 
163 of MPS’s Administration Building, according to the following schedule: 

1. Program Plan for Cycle 1:   Due no later than August 12, 2019 for middle/high school sites, and 
September 3, 2019 for K5/K8 sites; and 

2. Program Plan for Cycle 2: Due no later than January 10, 2020 for all school sites. 

C. Provider is required to have two with a maximum of three CLC staff, (one of whom must be the Site 
Coordinator), trained on the APlus system at all times under this contract to enter CLC attendance data 
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on a daily basis. Monthly cost reimbursements for CLC expenditures will not be released by MPS until 
two CLC staff are trained and all monthly attendance data has been entered into the APlus system. 

All data must be entered accurately and honestly to reflect actual participant counts. Falsification of 
data will be grounds for termination of this Agreement with no further liability on the part of MPS. 

1. Provider understands that site access to APlus may be discontinued if two CLC staff are not
trained in the APlus System.

D. Provider will notify the Senior Director of MPS’s Department of Recreation and Community Services
of any correspondence regarding the CLC Program received from the United States Department of
Education or the WDPI that requires a formal response.

E. Prohibited Practices.

1. Provider, during the term of this Agreement, will not hire, retain or use for compensation any
officer or employee of MPS to perform services under this Agreement in a manner that would
violate Administrative Policy 6.04.

2. MPS employees are expressly forbidden to accept gifts, gratuities, or favors that might improperly
influence MPS’s relationships with Providers or create the perception or any impropriety or undue
influence in the award of any contracts. Provider hereby attests it is familiar with MPS’s Code of
Ethics which states, in part, “An employee of Milwaukee Public Schools may not accept any gift
or gratuity in excess of $25.00 annually from any person, persons, group or any firm which does
business with or is attempting to do business with MPS”.

3. No MPS employee may enter into this Agreement if, by doing so, the employee would violate
Administrative Policy 6.04.

4. If Provider intends to use funds hereunder to purchase apparel for $5,000.00 or more, the Provider
agrees to provide only items manufactured by responsible manufacturers as that term is defined in
MPS’s Administrative Policy 3.09(18)(B)4. Provider is required to include this provision in all
subcontracts to this Agreement.

XIII. TERM AND TERMINATION OF AGREEMENT

A. The term of the Agreement is for one fiscal year, commencing on August 1, 2019 and ending on June 
30, 2020. This Agreement is contingent upon the approval of the Milwaukee Board of School Directors.

B. This Agreement, and its addenda, are intended by Provider and MPS as a final expression of their 
agreement and as a complete and exclusive statement of its terms. This Agreement supersedes all prior 
proposals, negotiations, conversations, discussions and Agreements among the parties concerning the 
subject matter hereof.

C. This Agreement may be terminated before expiration of its term for any of the following grounds:

1. Both parties agree in writing to the termination;

2. For any reason in MPS’s sole discretion, after 30 days written notice by certified mail of such 
termination, unless, at the discretion of MPS, termination should become effective sooner; and

3. After 10 days written notice, by registered or certified mail, for any material failure to comply 
with the terms of this Agreement, including, but not limited to:

a. Failure to comply with all the terms regarding perform background checks as outlined in 
Section VII; and

b. Failure to report revenue on monthly cost reports.

4. Should MPS determine that Provider has violated any requirements set forth in this agreement; 
MPS may give ten days written notice by certified or registered mail specifying the violations. 
Provider will have 10 days to cure the alleged violation(s). Should Provider fail to cure the
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violations within 10 days to MPS’s satisfaction, in its sole discretion, MPS may terminate the 
agreement upon a final notice of termination sent by certified or registered mail. 

Upon termination of this Agreement, MPS will recover all funds paid to Provider under this 
Agreement to which Provider is not entitled. The decision of MPS will be final. In the event of 
termination, MPS will only be liable for services rendered through the date of termination and not 
for the uncompleted portion, or for any materials or services purchased or paid for by Provider for 
use in completing the Agreement. 

5. Provider will meet or exceed all federal, state, and local laws, regulations, and ordinances and will 
meet the standards set by any federal, state, or local agency which may have regulatory or 
administrative control over such party, its facility, and/or activity. The failure of Provider to meet 
such standards may result in the automatic termination of this Agreement. 

6. No amendment or modification of any provision or term of this Agreement will be effective unless 
the same is be documented in writing and signed by authorized signatories of both parties. 

 
 

XIV. NOTICES 
 

Notices to MPS provided for in this agreement will be sufficient if sent by Certified or Registered mail, 
postage prepaid, addressed as indicated below. Notices to Provider will be sufficient if sent by Certified or 
Registered mail, postage prepaid, addressed as indicated below, or to such other respective addresses as the 
parties may designate to each other in writing from time to time. 

 

To: LYNN A. GREB, SENIOR DIRECTOR             To:   PROVIDER                               
Milwaukee Public Schools                                           ____________________ 
Department of Recreation & Community Services      ____________________    
5225 W. Vliet Street, Room 162                                 ____________________  
Milwaukee, WI 53208                                                   ____________________ 

 
XV. STATUTES 

 
Whenever, under this Agreement, reference is made to a provision in the Wisconsin Statutes or United 
States Code or implementing a regulation and such provision is subsequently amended by the Wisconsin 
Legislature, United States Congress or state or federal administrative agency, such reference in the Agreement 
will be deemed to be amended to conform to the new law or regulation. 

 

XVI. SEVERABILITY 
 

If any term or provision of this Agreement will be found by a court of competent jurisdiction to be invalid, 
illegal or otherwise unenforceable, the same will not affect the other terms or provisions hereof of the 
whole of this Agreement, but such term or provision will be deemed modified to the extent necessary in the 
court’s opinion to render such term or provision enforceable, and the rights and obligations of the parties 
will be construed and enforced accordingly, preserving to the fullest permissible extent the intent and 
agreements of the parties herein set forth. 

 

XVII. OWNERSHIP OF INFORMATION 
 

All information and any derivatives thereof, whether created by MPS or Provider, that are related to the 
services covered under this Agreement remains the property of MPS and no license or other rights to such 
information is granted or implied hereby. For purposes of this Agreement, “derivatives” will mean: (i) for 
copyrightable or copyrighted material, any translation, abridgment, revision, or other form in which an 
existing work may be recast, transformed, or adapted; and (ii) for patentable or patented material, any 
improvement thereon. 
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XVIII. NON-DISCLOSURE AND NON-USE OF MPS INFORMATION AND WORK PRODUCT 
DEVELOPED BY PROVIDER FOR MPS 

 
Provider will not disclose, publish, or disseminate any information it obtains from or develops for MPS 
under this Agreement. Provider agrees to take all reasonable precautions to prevent any unauthorized use, 
disclosure, publication, or dissemination of information and work product obtained from or developed for 
MPS under this Agreement. Provider agrees not to use, publish or disseminate information and work 
product for its own or any third party’s benefit without the prior written approval of MPS. 

 

XIX. RETURN OF DOCUMENTS 
 

Within ten business days of the receipt of MPS’s written or oral request, Provider will return all documents, 
records, and copies thereof it obtained during the development of the work product or the provision of 
services covered by this Agreement. 
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APPENDICES 
 

The following documents are hereby made a part of this Agreement and Provider agrees to abide by all the 
terms and conditions herein. 

 
 

Appendix A ........................ 2019-20 Community Learning Center Contract Standards 
 
 

Appendix B ........................ 2019-20 Community Learning Center Program Guidelines and Standards 
 
 

Appendix C ........................ 2019-20 Community Learning Center Program Plan - Cycle 1 
 
 

Appendix D ........................ Request to Purchase Equipment Over $150 (form) 
 
 

Appendix E………………. Roles and Responsibilities 
 
 

Appendix F......................... Request for Professional Training/Conference Reimbursement (form) 
 
 

Appendix G ........................ Budget Categories and Allowable Expenses Information 
 
 

Appendix H ........................ HUB Utilization Plan 
 
 

Appendix H1-A.................. Prime Vendor Information Sheet CLC 
 
 

Appendix H1-B .................. Student Career Education Plan Commitment CLC 
 
 

Appendix I.......................... Sample Certificate of Insurance 
 
 

Appendix J ......................... Building Permit 
 
 

Appendix K……………….2019-20 Suggested CLC Fee Rates 
 
 

Appendix L………………. 2019-20 CLC Grant Application Guidelines 
 
 

Appendix M........................2019-20 CLC Enrichment Curriculum Criteria Checklist 
 
 

Appendix N………………DCF Health & Safety Checklist – License Exempt Programs-DCF 251 
 
 
Appendix O........................ MPS Building Operations Daily Cleaning Guide 
 

In the event an inconsistency exists between this Agreement and any appendix, this Agreement will be controlling. 
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APPROVED:                                                        APPROVED: 

 
 
 
                              

Larry Miller, President                                            Provider Board President 
Milwaukee Board of School Directors 

 
Date:   Date:  

 
 
 
 
               

Keith P. Posley, Ed.D.                                           Provider Executive Director 
Superintendent of Schools 

 
Date:   Date:  

 
 
 
 
 

 

Adria Maddaleni, J.D. 
Director, Procurement & Risk 
Management 

 
Date:   

 
 

 
 
 

Budget Code:    

Budget Code:    

 
Reviewed by Risk Management: 

 
 
 
 

By:                         Date:  

FOR OFFICE USE ONLY 

 
 

$ 

R
C
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2019-20 Community Learning Center Contract Standards 

Traditional Elementary & K-8 School Sites 

Standard 

Competitive 

Grant 

(Max. of 

$100,000) 

Competitive 

Grant 

(Max. of 

$115,000) 

Competitive 

Grant 

(Max. of 

$130,000) 

Competitive 

Grant 

(Max. of 

$145,000) 

Continuation 

Grant 

($75,000-$99,000) 

Program Participation Standards 

Minimum Hours of Operation 
per week 

10 10 10 10 10 

Minimum Weeks of Operation 

per year 
30 30 30 30 30 

First Day of MPS Student 
Attendance 

September 3, 2019 September 3, 2019 September 3, 2019 September 3, 2019 September 3, 2019 

CLC Programming must begin 

by: 
September 9, 2019 September 9, 2019 September 9, 2019 September 9, 2019 September 9, 2019 

CLC Programming may not 
end earlier than: 

May 29, 2020 May 29, 2020 May 29, 2020 May 29, 2020 May 29, 2020 

Minimum Number of Students 

Served Daily (Average Daily 
Attendance) 

Range: 41-55 Range: 56-70 Range: 71-85 Range: 86+ Range: 55-75 

41 
56 71 86 55 

Regular Attendees per year (30 

times per year) 
33 45 57 69 55 

Regular Attendees from the 
Day School 

51% 51% 51% 51% 51% 

Homework Help Standards 

Minimum Time per day 30 minutes 30 minutes 30 minutes 30 minutes 30 minutes 

Minimum Days per week 4 4 4 4 4 

Programming must begin by: First day of CLC programming 

Academic Enrichment Standards 

Minimum Time per day 45 minutes 45 minutes 45 minutes 45 minutes 45 minutes 

Minimum Days per week 4 4 4 4 4 

Minimum Number of Students 

Served Daily (Average Daily 
Attendance) 

41 56 71 86 55 

Programming must begin by: First day of CLC programming 

Recreation Enrichment Standards 

Minimum Time per day 45 minutes 45 minutes 45 minutes 45 minutes 45 minutes 

Minimum Days per week 4 4 4 4 4 

Minimum Number of Students 
Served Daily (Average Daily 

Attendance) 

41 56 71 86 55 

Programming must begin by: First day of CLC programming 

Family Enrichment Standards 

Minimum events per 

semester/CLC Program Cycle 
2 2 2 2 2 

Minimum events per year 4 4 4 4 4 

Min. Unduplicated families per 
year 

40 40 40 40 30 

All CLC parents must complete 

initial Parent Orientation by:  
September 27, 2019 September 27, 2019 September 27, 2019 September 27, 2019 September 27, 2019 

CLC parents/families enrolling 
after initial Parent Orientation: 

Must receive written orientation materials within 1 week of student enrollment date 

Appendix A

24



Curricula Standards: 

LitART Curriculum Standards  

Minimum Time per week 60 minutes 

Minimum Weekly Attendance See above for Minimum Number of Students Served Daily (Average Daily Attendance) 

Programming must begin by: September 23, 2019 

Programming may not end earlier than: May 29, 2020 

SPARK Curriculum Standards 

Minimum Time per week 60 minutes 

Minimum Weekly Attendance See above for Minimum Number of Students Served Daily (Average Daily Attendance) 

Programming must begin by: September 9, 2019 

Programming may not end earlier than: May 29, 2020 

Lions Quest Curriculum Standards (6th -8th grade only) 

Minimum Time per week 60 minutes 

Minimum Weekly Attendance 20 CLC students 

Programming must begin by: September 16, 2019 

Programming may not end earlier than: May 4, 2020 

“Reading is a Super Power” Comic Book Club Curriculum Standards (4th-8th grade only) 

Minimum Time per week 60 minutes 

Minimum Weekly Attendance 15 CLC students 

Programming must begin by: September 9, 2019 

CLC Programming may not end earlier than: May 14, 2020 

Appendix A
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2019-20 Community Learning Center Contract Standards 

Early Start Middle & High School Sites 

Standard 

Competitive 

Grant 

(Max. of 

$100,000) 

Competitive 

Grant 

(Max. of 

$115,000) 

Competitive 

Grant 

(Max. of 

$130,000) 

Competitive 

Grant 

(Max. of 

$145,000) 

Continuation 

Grant 

($75,000-$99,000) 

Program Participation Standards 

Minimum Hours of Operation 
per week 

10 10 10 10 10 

Minimum Weeks of Operation 

per year 
30 30 30 30 30 

First Day of MPS Student 
Attendance 

August 12, 2019 August 12, 2019 August 12, 2019 August 12, 2019 August 12, 2019 

CLC Programming must begin 

by: 
August 19, 2019 August 19, 2019 August 19, 2019 August 19, 2019 August 19, 2019 

CLC Programming may not 
end earlier than: 

May 29, 2020 May 29, 2020 May 29, 2020 May 29, 2020 May 29, 2020 

Minimum Number of Students 

Served Daily (Average Daily 
Attendance) 

Range: 41-55 Range: 56-70 Range: 71-85 Range: 86+ Range: 55-75 

41 56 71 86 55 

Regular Attendees per year (30 

times per year) 
33 45 57 69 55 

Regular Attendees from the 
Day School 

51% 51% 51% 51% 51% 

Homework Help Standards 

Minimum Time per day 30 minutes 30 minutes 30 minutes 30 minutes 30 minutes 

Minimum Days per week 4 4 4 4 4 

Programming must begin by: First day of CLC programming 

Academic Enrichment Standards 

Minimum Time per day 45 minutes 45 minutes 45 minutes 45 minutes 45 minutes 

Minimum Days per week 4 4 4 4 4 

Minimum Number of Students 

Served Daily (Average Daily 
Attendance) 

41 56 71 86 55 

Programming must begin by: First day of CLC programming 

Recreation Enrichment Standards 

Minimum Time per day 45 minutes 45 minutes 45 minutes 45 minutes 45 minutes 

Minimum Days per week 4 4 4 4 4 

Minimum Number of Students 
Served Daily (Average Daily 

Attendance) 

41 56 71 86 55 

Programming must begin by: First day of CLC programming 

Family Enrichment Standards 

Minimum events per 

semester/CLC Program Cycle 
2 2 2 2 2 

Minimum events per year 4 4 4 4 4 

Min. Unduplicated families per 
year 

40 40 40 40 30 

All CLC parents must complete 

initial Parent Orientation by:  
September 6, 2019 September 6, 2019 September 6, 2019 September 6, 2019 September 6, 2019 

CLC parents/families enrolling 
after initial Parent Orientation: 

Must receive written orientation materials within 1 week of student enrollment date 
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Curricula Standards: 

Lions Quest Curriculum Standards (6th -8th grade only) 

Minimum Time per week 60 minutes 

Minimum Weekly Attendance 20 CLC students 

Programming must begin by: September 16, 2019 

Programming may not end earlier than: May 4, 2020 

“Reading is a Super Power” Comic Book Club Curriculum Standards (4th-8th grade only) 

Minimum Time per week 60 minutes 

Minimum Weekly Attendance 15 CLC students 

Programming must begin by: September 9, 2019 

CLC Programming may not end earlier than: May 14, 2020 
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Department of Recreation & Community Services 
5225 W. Vliet Street, Milwaukee, WI 53208 

(414) 475-8180 • mps.milwaukee.k12.wi.us 

2019-20 MPS Community Learning Centers 

Selection, Recruitment, and Retention of CLC Participants 

Selection of CLC Participants: 

CLC Site Coordinator and CLC Academic Coordinator should work collaboratively with the principal and day school staff to identify CLC students. 

The goal is the 21st CCLC grant is to serve students with the greatest academic need. CLCs must employ an intentional recruitment and retention 

plan and not rely primarily on open enrollment to recruit student participants. Per DPI recommendation, recruitment should rely more heavily on a 

formal teacher referral process and student data to ensure that students with the greatest need for academic support are being targeted for 

recruitment.  

When developing criteria for selecting students for your CLC program, here are some guiding questions to consider: 

▪ Based on school data, who are the students with the greatest academic needs in my school?

▪ Based on school data, what are the academic needs of these targeted students?

▪ What successful strategies or programs from the day school can the CLC implement/extend to support student learning?

Examples of selection criteria: 

▪ Students selected for CLC academic enrichment and recreation enrichment activities must meet the following criteria:

• Students are performing Below Target, Well Below Target, or Significantly Below Target in reading and/or math on district

benchmark assessments (i.e., MPS STAR Assessment administered in Fall, Winter, and Spring each school year).

• Students are referred for additional academic support by day school classroom teacher, day school administrator or parent based

on classroom observations, grades, or other academic performance or behavior indicators (Office Discipline Referrals,

suspensions, and truancy).

Recruitment of CLC Participants: 

▪ Some strategies and best practices for recruiting students in your CLC program may include, but are not limited to:

• Call and/or send letters/invitations home to parents of identified students.  Inform parents that the CLC is valuable opportunity to

help support their child’s academic achievement and is open only to a limited number of students.

• Organize an informational meeting for parents and students who have been invited to join the program.  Provide an overview of

the CLC program and explain expectations regarding student attendance, behavior, etc.

Retention of CLC Participants: 

▪ Some strategies and best practices for retaining students in your CLC program may include, but are not limited to:

• Call and/or send regular (weekly, monthly) progress reports to parents of participating CLC students.  Provide an update on their

child’s progress in the CLC program.

• Develop a system to reward or recognize students for reaching or exceeding standards in academic growth, attendance, behavior,

or other criteria.

• Capture “student voice” through students surveys regarding their interest and needs.
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2019-20 MPS Community Learning Centers K5/K8 

High Quality Homework Help 

Required Start Date:  No later than September 9, 2019 

Schedule Requirement: Must be offered at least for 30 minutes per day, 4 days per week.  

Note: Homework help time must be offered to all CLC students. If students do not have homework to 
complete, then they may participate in an alternate academic support or enrichment activity. 

Program Requirements: 

The program should provide a range of support that reinforces school-day instruction and is differentiated based upon individual student 
needs. CLC must assure regular communication with day school staff regarding participant needs. A quiet, appropriate space in which CLC 
participants can receive assistance with homework assignments must be established. 

Collaboration Requirements: 

The principal and lead agency will work with the CLC and day school staff to facilitate professional development that is aligned with the goals 
and objectives of the School’s Improvement Plan. The principal and lead agency representatives will conduct quarterly site visits of the CLC 
program to observe quality of program content and homework help assistance and submit Site Observation Forms for completed site visits to 
MPS.   

Design: 

Homework help time must be offered to all CLC students. If students do not have homework to complete, then they may be directed to 
participate in an alternate academic support or enrichment activity other than homework help. 

During homework help time, CLCs may implement a learning center model of activities, allowing students to choose from an offering of 
multiple activities after they complete homework assignments. This structure creates opportunities for increased student choice. 

The CLC Site and Academic Coordinator should meet with day school administration and classroom teachers to design and implement a 
structure for homework help that best supports students’ academic needs. Best practices include: 

• A quiet, appropriate space in which participants can receive assistance with homework assignments must be established.

• Create a system, including formal tools/forms, to communicate between day school teachers and CLC staff about students’ daily
homework assignments.

• Ensure that each CLC staff has a well-stocked supply of resources to support homework time. Supplies may include but are not
limited to: writing paper, pencils, erasers, pens, crayons, markers, rulers, protractors, compass, additional copies of students’
textbooks, dictionaries, grade/skill-level appropriate books for pleasure reading (fiction and non-fiction), educational board games,
hands-on, project-based learning activities, etc.

Recommended Resources from You for Youth: 

• Effective Homework Time Training Plan:  https://y4y.ed.gov/tools/effective-homework-time-training-plan

• Effective Homework Time Training To Go: https://y4y.ed.gov/teach/alignment/trainings-to-go/effective-homework-time/

• Homework Sharing Tool: https://y4y.ed.gov/tools/homework-sharing-tool

• Homework Communication:  https://y4y.ed.gov/tools/homewo

• Homework Contract: https://y4y.ed.gov/tools/homework-contract

• Homework Log: https://y4y.ed.gov/tools/homework-contract-updated
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2019-20 MPS Community Learning Centers MS/HS 

High Quality Homework Help 

Required Start Date:  No later than August 19, 2019 

Schedule Requirement: Must be offered at least for 30 minutes per day, 4 days per week.  

Note: Homework help time must be offered to all CLC students. If students do not have homework to 
complete, then they may participate in an alternate academic support or enrichment activity. 

Program Requirements: 

The program should provide a range of support that reinforces school-day instruction and is differentiated based upon individual student 
needs. CLC must assure regular communication with day school staff regarding participant needs. A quiet, appropriate space in which CLC 
participants can receive assistance with homework assignments must be established. 

Collaboration Requirements: 

The principal and lead agency will work with the CLC and day school staff to facilitate professional development that is aligned with the goals 
and objectives of the School’s Improvement Plan. The principal and lead agency representatives will conduct quarterly site visits of the CLC 
program to observe quality of program content and homework help assistance and submit Site Observation Form of site visits to MPS.   

Design: 

Homework help time must be offered to all CLC students. If students do not have homework to complete, then they may be directed to 
participate in an alternate academic support or enrichment activity other than homework help. 

During homework help time, CLCs may implement a learning center model of activities, allowing students to choose between an offering of 
multiple activities after they complete homework assignments. This structure creates opportunities for increased student choice. 

The CLC Site and Academic Coordinator should meet with day school administration and classroom teachers to design and implement a 
structure for homework help that best supports students’ academic needs. Best practices include: 

• A quiet, appropriate space in which participants can receive assistance with homework assignments must be established.

• Create a system, including formal tools/forms, to communicate between day school teachers and CLC staff about students’ daily
homework assignments.

• Ensure that each CLC staff has a well-stocked supply of resources to support homework time. Supplies may include but are not
limited to: writing paper, pencils, erasers, pens, crayons, markers, rulers, protractors, compass, additional copies of students’
textbooks, dictionaries, grade/skill-level appropriate books for pleasure reading (fiction and non-fiction), educational board games,
hands-on, project-based learning activities, etc.

Recommended Resources from You for Youth: 

• Effective Homework Time Training Plan:  https://y4y.ed.gov/tools/effective-homework-time-training-plan

• Effective Homework Time Training To Go: https://y4y.ed.gov/teach/alignment/trainings-to-go/effective-homework-time/

• Homework Sharing Tool: https://y4y.ed.gov/tools/homework-sharing-tool

• Homework Communication:  https://y4y.ed.gov/tools/homewo

• Homework Contract: https://y4y.ed.gov/tools/homework-contract

• Homework Log: https://y4y.ed.gov/tools/homework-contract-updated
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2019-20 MPS Community Learning Centers K5/K8 

Academic Enrichment 

Required Start Date:  No later than September 9, 2019 

Schedule Requirement: Each participant must receive a minimum of 45 minutes academic enrichment per day for 4 days 
per week.  

Program Requirements: 

All math and literacy enrichment activities will be fully coordinated with content from the day school. Enrichment programming will be 
diversified, and activities will be structured to be sequential with a focus on providing hands-on activities and experiential learning 
opportunities. CLC staff must assure that the daily CLC schedule supports participation in academic enrichment by each youth. 

Collaboration Requirements: 

The CLC team (Lead Agency, Principal, Site Coordinator, Academic Coordinator and a core group of day school teachers) shall ensure 
CLC academic activities are closely aligned with the School’s Improvement Plan and Common Core State Standards for Mathematics, 
Reading, and English Language Arts. CLC math and literacy based enrichment activities must align with day school instructional 
strategies and best practices and support the achievement of students with the greatest academic needs as identified by day school and 
CLC staff.  CLC literacy and math enrichment may integrate other core academic content such as science, social studies, technology, 
and humanities. CLC enrichment programming must be diversified and encompass the following characteristics: 

• Intentionally designed to meet the specific learning outcomes that are aligned with the schools’ standards/goals

• Organized scope and sequence of learning activities

• Engaging activities involving active learning

High quality academic enrichment activities are: 

• Intentionally designed to meet specific learning outcomes that are aligned with the current School Improvement Plan

and the schools’ standards/goals

• Driven by an organized scope and sequence of learning activities

• Differentiated; learners have multiple ways to engage in activities for active learning

• Interactive and hands-on to keep youth motivated and challenged, as through learning centers or learning stations

• Rich with opportunities for learners to practice critical thinking and problem-solving skills

• Developmental; units of instruction are connected; the instructor should understand and be able to explain how

activities build upon each other

• Often project-based, experiential, or theme-based

High quality academic enrichment activities are NOT: 

• silent reading programs

• worksheet-driven

• focused on seatwork that is not interactive

• too broadly focused (i.e., “open” computer lab)

• unvaried; same activities are offered each day with little variety
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Examples of high quality academic enrichment activities include but are NOT LIMITED to the following: 

• book or reading clubs

• math exploration

• chess

• science exploration (i.e., robotics, engineering, Engineering Adventures)

• service-learning

• computer programming/coding (i.e., Hour of Code)

• writing (i.e., newspaper, newsletter)

• technology (i.e., website design, video production)

• entrepreneurial programs

Mandated Academic Enrichment Curricula

Al elementary/K-8 sites will be required to implement the following mandated academic enrichment program specified by grade level, 
unless an alternative curriculum has been approved for use by MPS.  MPS shall evaluate proposed alternative curriculum in accordance 
with the criteria set forth in the 21st Century Community Learning Center Grant program Application Guidelines for 2019-2020. Please 
complete the 2019-20 CLC Enrichment Curriculum Criteria Checklist form and submit to MPS for review and final approval of any 
proposed academic enrichment curriculum not listed below. 

LitART – Literacy Enrichment for Elementary & K-8 CLC Sites 

As part of the regular schedule of academic programming, all elementary and K-8 sites must facilitate the LitART literacy enrichment 

curriculum for all participants in grades 1-8 for a minimum of 60 minutes per group. LitART sessions must be offered weekly, beginning 

September 23, 2019, and ending no earlier than May 29, 2020. 

All new staff members from each elementary and K-8 site who are teaching LitART must attend the LitART training in Fall 2019 and 

requested follow-up trainings throughout the academic school year. MPS Recreation may identify and require staff in need of additional 

training, including Site and Academic Coordinators, to attend refresher trainings as needed.  

Attendance records must be documented in APlus for all individual LitART activities. Participant assessments, (in the form of pre- and 

post-tests), provided through the LitART curriculum must be completed and submitted as requested by MPS. 

Optional Academic Enrichment Curricula for K-8 Sites (6th – 8th Grade Only) 

Lions Quest Enrichment Curriculum – K-8 Sites (Social Emotional Learning and Service Learning) 

K-8 school sites have an option to choose to facilitate the Lions Quest Out of School Time (OST) enrichment curriculum for a minimum 

of 20 - 6th – 8th grade participants at least once per week for a minimum of 60 minutes. As part of the regular schedule of academic 

programming, If a K-8 school chooses to have their 6-8 grade students to participate, Lions Quest sessions must be offered weekly, 

beginning September 16, 2019, and ending no earlier than May 4, 2020. 

32



Appendix B 

Office of Operations 
Department of Recreation & Community Services 

5225 W. Vliet Street, Milwaukee, WI 53208 
(414) 475-8180 • mps.milwaukee.k12.wi.us 

A minimum of two staff members from each K-8 school site must attend Lions Quest training in Fall, 2019 and requested follow-up 

trainings throughout the academic school year. MPS Recreation may identify and require staff in need of additional training, including 

Site and Academic Coordinators, to attend refresher trainings as needed.  

Attendance records must be documented in APlus for all individual Lions Quest activities. Each site must participate in at least one 

“approved” Community Service Learning Project (“CSLP”) to be completed no later than May 4, 2020.  

A minimum of two staff members and three students from each middle and high school site must attend Lion Quest Wrap –

Up Celebration to present their CSLP on May 8, 2020. A video diary of the CSLP, (minimum of 5 minutes), and a written project 

narrative must accompany each project.   

Participant assessments, (in the form of pre- and post-tests), provided through the Lions Quest curriculum and other required forms or 

documents must be completed and submitted as requested by MPS. All high school students successfully completing the program 

will receive MPS Service Learning Credit required for graduation. 

“Reading is a Super Power” Comic Book Club Literacy Enrichment Curriculum - Middle and High School Sites 

As part of the regular schedule of academic programming, all middle and high school sites (and selected K5/K8 sites) must facilitate 
the “Reading is a Super Power” Comic Book Club Literacy Enrichment Curriculum for a minimum of 15 participants at least once per 
week for a minimum of 60 minutes. Comic Book Club sessions must be offered weekly, beginning August 26, 2019 for Early Start 
Schools and September 9, 2019, and ending no earlier than May 14, 2020. 

A minimum of two staff members from each middle and high school site must attend Comic Book Club training in Fall 2018 and 
requested follow-up trainings throughout the academic school year.  MPS Recreation may identify and require staff in need of 
additional training, including Site and Academic Coordinators, to attend refresher trainings as needed.  

Attendance records must be documented in APlus for all individual Comic Book Club activities. Each site must complete one approved 
culminating project no later than May 7, 2020.  Each site must also participate in the culminating Comic Book Club event which will take 
place by May 7, 2020.   

A minimum of two staff members and three students from each middle and high school site must attend Comic Book 
ComicCon Wrap –Up Celebration to present their final project on May 7, 2020. 

Participant assessments, (in the form of pre- and post-tests), provided through the “Reading is a Super Power” Comic Book Club 
Literacy Enrichment Curriculum must be completed and submitted as requested by MPS.
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2019-20 MPS Community Learning Centers MS/HS 

Academic Enrichment 

Required Start Date:  No later than August 19, 2019 

Schedule Requirement: Each participant must receive a minimum of 45 minutes of academic enrichment per day for 4 days 
per week 

Program Requirements: 

All math and literacy enrichment activities will be fully coordinated with content from the day school. Enrichment programming will be 
diversified, and activities will be structured to be sequential with a focus on providing hands-on activities and experiential learning 
opportunities. CLC staff must assure that the daily CLC schedule supports participation in academic enrichment by each youth. 

Collaboration Requirements: 

The CLC team (Lead Agency, Principal, Site Coordinator, Academic Coordinator and a core group of day school teachers) shall ensure 
CLC academic activities are closely aligned with the School’s Improvement Plan and Common Core State Standards for Mathematics, 
Reading, and English Language Arts. CLC math and literacy based enrichment activities must align with day school instructional 
strategies and best practices and support the achievement of students with the greatest academic needs as identified by day school and 
CLC staff.  CLC literacy and math enrichment may integrate other core academic content such as science, social studies, technology, 
and humanities. CLC enrichment programming must be diversified and encompass the following characteristics: 

• Intentionally designed to meet the specific learning outcomes that are aligned with the schools’ standards/goals

• Organized scope and sequence of learning activities

• Engaging activities involving active learning

High quality academic enrichment activities are: 

• Intentionally designed to meet specific learning outcomes that are aligned with the current School Improvement Plan

and the schools’ standards/goals

• Driven by an organized scope and sequence of learning activities

• Differentiated; learners have multiple ways to engage in activities for active learning

• Interactive and hands-on to keep youth motivated and challenged, as through learning centers or learning stations

• Rich with opportunities for learners to practice critical thinking and problem-solving skills

• Developmental; units of instruction are connected; the instructor should understand and be able to explain how

activities build upon each other

• Often project-based, experiential, or theme-based

High quality academic enrichment activities are NOT: 

• silent reading programs

• worksheet-driven

• focused on seatwork that is not interactive

• too broadly focused (i.e., “open” computer lab)

• unvaried; same activities are offered each day with little variety
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Examples of high quality academic enrichment activities include but are NOT LIMITED to the following: 

• book or reading clubs

• math exploration

• chess

• science exploration (i.e., robotics, engineering, Engineering Adventures)

• service-learning

• computer programming/coding (i.e., Hour of Code)

• writing (i.e., newspaper, newsletter)

• technology (i.e., website design, video production)

• entrepreneurial programs

Mandated Academic Enrichment Curricula 

Lions Quest Enrichment Curriculum – Middle and High Sites (Social Emotion Learning and Service Learning) 

As part of the regular schedule of academic programming, all middle and high school sites must facilitate the Lions Quest Out of School Time 

(OST) enrichment curriculum for a minimum of 20 participants at least once per week for a minimum of 60 minutes. Lions Quest sessions must 

be offered weekly, beginning September 16, 2019, and ending no earlier than May 4, 2020. 

A minimum of two staff members from each middle and high school site must attend Lions Quest training in Fall, 2019 and requested follow-up 

trainings throughout the academic school year. MPS Recreation may identify and require staff in need of additional training, including Site and 

Academic Coordinators, to attend refresher trainings as needed.  

Attendance records must be documented in APlus for all individual Lions Quest activities. Each site must participate in at least one “approved” 

Community Service Learning Project (“CSLP”) to be completed no later than May 4, 2020. 

A minimum of two staff members and three students from each middle and high school site must attend Lion Quest Wrap –Up 

Celebration to present their CSLP on May 8, 2020. A video diary of the CSLP, (minimum of 5 minutes), and a written project narrative 

must accompany each project.   

Participant assessments, (in the form of pre- and post-tests), provided through the Lions Quest curriculum and other required forms or 

documents must be completed and submitted as requested by MPS. All high school students successfully completing the program will 

receive MPS Service Learning Credit required for graduation. 

“Reading is a Super Power” Comic Book Club Literacy Enrichment Curriculum - Middle and High School Sites 

As part of the regular schedule of academic programming, all middle and high school sites must facilitate the “Reading is a Super Power” 
Comic Book Club Literacy Enrichment Curriculum for a minimum of 15 participants at least once per week for a minimum of 60 minutes. 
Comic Book Club sessions must be offered weekly, beginning September 9, 2019, and ending no earlier than May 14, 2020. 

A minimum of two staff members from each middle and high school site must attend Comic Book Club training in Fall 2019, and requested 
follow-up trainings throughout the academic school year.  MPS Recreation may identify and require staff in need of additional training, 
including Site and Academic Coordinators, to attend refresher trainings as needed.  

Attendance records must be documented in APlus for all individual Comic Book Club activities. Each site must complete one approved 
culminating project no later than May 7, 2020.  Each site must also participate in the culminating Comic Book Club event which will take place 
by May 7, 2020.   
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A minimum of two staff members and three students from each middle and high school site must attend Comic Book ComicCon 
Wrap –Up Celebration to present their final project on May 7, 2020. 

Participant assessments, (in the form of pre- and post-tests), provided through the “Reading is a Super Power” Comic Book Club Literacy 
Enrichment Curriculum must be completed and submitted as requested by MPS. 
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2019-20 MPS Community Learning Centers K5/K8 

Youth Recreation 

Required Start Date:  No later than September 9, 2019 

Schedule Requirement: Each participant must receive a minimum of 45 minutes of recreation enrichment per day for 4 days 

per week.  

Program Requirements: 

The CLC will develop and operate a Youth Recreation Program which exposes participants to activities in: the arts (dance, drama, pottery, 

music, etc.); sports and fitness (activities designed to get kids moving and physically active, as well as discussions on health and nutrition); 

cooperative learning games (non-competitive in nature); games that provide opportunities to practice basic academic skills such as chess, 

checkers, puzzles and word games; and experiences that build on a wide diversity of cultural and ethnic groups. Youth Recreation Programs 

are required to begin by September 9, 2019, and operate for a minimum of 45 minutes per day, four days a week, and end no earlier than May 

29, 2020. 

In addition to listing the recreation enrichment activities you will be offering during your program cycle, please connect each recreation 

enrichment activity to one or more learning goals and youth development goals. 

Learning goals represent benchmarks or outcomes based on what you expect the child to learn by the end of the activity or program. Learning 

goals focus primarily on developing cognitive skills.  The child should be able to show that he or she clearly understands and has mastered the 

concept or skill taught throughout the activity. 

Youth development goals represent benchmarks or outcomes based on what you expect the child to learn by the end of the activity or 

program.  Youth development goals focus on building the social, moral, emotional, and physical skills of the child and his or her understanding 

of why these skills are important. Youth development goals often, directly and indirectly, support learning goals. 

SPARK Afterschool Physical Activity Curriculum – Elementary and K-8 sites only 

As part of the regular schedule of recreation programming, all elementary and K-8 sites must facilitate the SPARK curriculum for all participants 

ages 5-14 for a minimum of 45 minutes per group. SPARK sessions must be offered weekly, beginning on later than September 23, 2019, and 

ending no earlier than May 29, 2020. 

One staff member from each elementary and K-8 site must attend a SPARK training in Fall 2019 and requested follow-up trainings throughout 

the academic school year.  MPS Recreation may require identified staff to attend refresher trainings as needed. 

Attendance records must be documented in APlus for all individual SPARK activities. Evaluations provided through the curriculum must be 

completed and submitted as requested by MPS. 
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2019-20 MPS Community Learning Centers 
PARENT ORIENTATION & FAMILY ENRICHMENT ACTIVITIES 

Parent Orientation  

The CLC must complete at least one parent orientation event with at least one parent or guardian of each CLC 
participant on the purpose of the CLC program which must emphasize the academic focus, participant selection 
process and program commitment among other policies. 

This may be completed through a mass gathering, individual parent meetings or a combination of the two. 
Participation/attendance at all mass gathering parent orientation events must be documented in APlus as a parent 
orientation activity. School-led open house events are not sufficient, unless an audience of CLC parents is separately 
addressed. All CLC families must receive written orientation materials by September 6, 2019, for MS/HS sites, and 
September 27, 2019, for K5/K8 sites. For CLC families enrolling after that date, written orientation materials must be 
received within one week of the enrollment date. 

The Parent Orientation may qualify as a Family Enrichment program if also accompanied by academically-focused and 
engaging activities for parents that are in support of student learning.  

Family Enrichment Activities 
Program Content: 

a. Activities:  Family Enrichment activities are defined as high quality programs designed to engage family

members in support of student learning.

b. Examples of Family Enrichment Activities that would be appropriate for CLC:

• Family Literacy & Math Nights – This ongoing series of hands-on, interactive literacy workshops

(coordinated jointly by day school teachers, CLC Academic Coordinator, and CLC staff) will teach

parents of CLC youth about the school’s reading and math curricula. Each month, parents will learn new

strategies that they can do at home with their child to reinforce and support literacy and mathematics

skills. Workshops will take place on the third Tuesday of each month. A light dinner will also be provided.

• Parenting with Love & Logic – Series of monthly workshops for parents that focus on building positive

discipline and effective parenting techniques. Dinner and childcare will be provided.

• Adult GED/ESL Classes – Parents of CLC youth are offered the opportunity to improve overall literacy

skills by completing adult basic education classes (GED) and/or improve English speaking, reading, and

writing skills. Building literacy skills is essential to helping parents effectively support literacy skills at

home with their child, improving communication with school and afterschool staff, and strengthening

communication and opportunities in the community and workforce environments.

c. Examples of Family Enrichment Activities that would NOT be appropriate for CLC:

• School/CLC Spaghetti Dinner – CLC and school work collaboratively to plan this event. Parents and

students are offered spaghetti dinner to build community and celebrate. (Why is this activity not

appropriate? Although school and CLC worked together to plan this event and it may help to build a

sense of community in the school/CLC, it is neither interactive nor does it include opportunities for

parents to learn a skill or receive information that will help them reinforce student learning at home.)
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• CLC Holiday Celebration - Parents and students are invited to gather for a celebration of the holiday.

Students perform songs, dance, and showcase projects that they’ve been working on in the CLC

program. Parents are invited to participate in a sing-along. (Why is this activity not appropriate? Parents

are simply watching students perform. They are not learning a skill or receiving information that will help

them reinforce student learning at home.)

• Student sports game/play/recital – Students perform and parents are invited to attend

game/performance and observe skills youth have developed. (Why is this activity not appropriate? It is

not interactive. Parents are not learning a skill or receiving information that will help them reinforce

student learning at home.)
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2019-20 MPS Community Learning Centers 

Professional Development Plan 

Each CLC site is required to provide a minimum of 10 hours of on-site Professional Development (PD) for all CLC staff for the 2019-20 school 

year. Providers will work with the day school to coordinate mandatory PD for all staff, including those working with academic enrichment.  The 

principal and lead agency will work with the CLC and day school staff to facilitate PD that is aligned with the goals and objectives of the School’s 

Improvement Plan and the Community Learning Center. All PD will focus on program improvements to support student academic achievement. 

At least five hours of on-site PD must take place in Cycle One, and the remaining minimum of five hours must take place in Cycle Two. The site 

and Academic Coordinators will coordinate training sessions every quarter based on the following options. 

PD Options for Frontline Staff 

▪ Design a PD session based on a Site Coordinator or Academic Coordinator Meeting Topics.

o This involves the development of a training session utilizing information, resources, and training methods from topics covered in
bi-monthly meetings.

o Possible facilitation might include a presentation of information, small group discussion on making program improvements based
on information, creating staff and program goals based on information, the inclusion of an action plan, etc.

o Suggested Structure: On-site presentation = 45 minute minimum; Group Discussion, Modeling or Practice = 30 minutes;
Action/Program Improvement Plan =  30 minutes

▪ Milwaukee Public Schools In-Person Training

o The MPS CLC Project Team will periodically offer in-person frontline staff training throughout the academic year.  A listing of the
scheduled trainings will be made available to sites with topic and session information.

o Sites must send a minimum of 5 frontline staff to these training to qualify for the site’s PD hourly requirement.

o Follow-up discussions on-site may be facilitated to elaborate on the PD topics.

o Suggested Structure: Training = 2 hours; Group Discussion, Modeling or Practice = 1-hour min.

▪ YoungStar and Registry Sanctioned Training

o Sites that conduct or participate in YoungStar qualifying training sessions may utilize the training to satisfy the PD requirement
for those training hours if 5 or more site staff participate.

o Documentation of completion must be copied and submitted to the MPS CLC Project Team as proof of participation.
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▪ On-Site Training Developed using MPS Provided Training Topics

o Site Coordinators may develop training topics using the following resources to address site-specific needs to enhance

programming:

✓ You for Youth Website 

✓ DPI CLC Website 

✓ Appendix C – 2019-20 21st Century Community Learning Center Grant Program Grant Application Guidelines 

✓ Wisconsin Afterschool Network (WAN) Website 

✓ National Afterschool Association (NAA) Website 

✓ Afterschool Alliance Website  

o Suggested Structure: On-site presentation = 1 hour minimum; Group Discussion, Modeling or Practice = 30 minutes;

Action/Program Improvement Plan = 30 minutes

Required Documentation 

APlus will be used to create site-based PD events and track staff participation. Site Coordinators will be responsible for creating PD events as 

directed by the MPS CLC Project Team. Following each training, the site will add the training event to each staff person’s profile within APlus 

that attended the session.  

Completed PD Materials 

The Site Coordinator must submit the completed PD Session Summary Report and the agenda for the training every quarter. These items must 

be submitted to MPS via the PD Documentation Smartsheet. Note: Paper materials (fax or mailed) will not be accepted.  

Quarterly Due Dates for PD Documentation: 

• November 1, 2019

• January 10, 2020

• March 6, 2020

• May 8, 2020
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2019-20 MPS Community Learning Centers 

CLC Policy/Procedures for Addressing Major Program Discrepancies 

(Intervention of Site Observation Follow-Up) 

Note: The following steps will be taken as a result of infractions of DPI CLC Grant, DCF Licensing, YoungStar, or MPS 

contractual requirements discovered during regular MPS Site Assessments as determined by MPS Recreation.  Steps taken 

will be progressive unless the severity of the circumstances warrants a more aggressive acceleration of intervention. 

A. Within 48 hours of observation, written feedback/email/ sharing of observation tool/ phone communication. 

B. Within 7 days of observation, a meeting will be scheduled with Principal, CLC Staff and Lead Agency. 

C. Development of a written corrective action plan will be required within seven days of the meeting. 

D. Follow-up visits by the lead agency, MPS project team and DPI - ongoing process. 

E. Suspension of operations (based on severity of compliance issue)/shut down of services until alternative plan is 

activated. 

F. Grant termination/or redirection of funds as determined by the DPI. 
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2019-20 MPS CLC Corrective Action Plan (CAP) 
Policy and Procedures 

Policy 

All Community Learning Centers (CLC) and Lead Agency Partners must comply with the items set forth in the school year 

and CLC contract between MPS and the Lead Agency. In situations in which a CLC site is consistently non-compliant in 

meeting DPI CLC Grant, DCF Licensing, YoungStar, and MPS contractual requirements, the creation and execution of a 

formal Corrective Action Plan (CAP) is required. 

Purpose 

To efficiently address CLC non-compliance issues, individuals within the MPS CLC Project Team will assess the consistency 

and root cause of the identified non-compliance issue in order to develop and execute a CAP that will prevent recurrence of 

the non-compliance. 

Procedures 

Individuals of the MPS CLC Project Team will monitor all CLC program operations including but not limited to: participant 

recruitment and retention, activity goals and implementation standards, data entry completion, alignment of programs with 

student academic needs, school and family collaboration, curricula implementation and other grant or contract specific 

requirements. 

If a CLC Project Team member identifies consistent contract non-compliance that has not been resolved through informal 

coaching and support, the individual will communicate by email the need for a formal CAP. The following protocol should be 

followed in this situation: 

1) Address an email to the CLC Site Coordinator, Academic Coordinator, Lead Agency, School Principal, and MPS

Recreation Manager.

a. In a 4-5 sentence paragraph, outline the non-compliance issue at hand as well as the steps taken to attempt

to resolve the issue prior to this point.

b. Explain the need for a CAP to abide by grant and contract standards.

c. Request a meeting time to develop the CAP with the involved parties. Mandatory attendees: CLC Project

Team member, School Principal, Site Coordinator, Academic Coordinator, and Lead Agency Representative.

2) Begin assembly of the CAP in the provided template. Complete the initial portion of the template (first seven lines),

while leaving the Action Items blank for determination at the upcoming CAP meeting.
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3) Email this draft of the CAP to the individuals on the initial email communication a minimum of three (3) business days

prior to the meeting date. Request all parties come to the meeting with their ideas for Action Items to resolve the non-

compliance.

4) Hold the initial CAP meeting and draft the Action Items as a group. Within 2 business days, type and email the

finalized CAP plan to all those on the initial email.

a. Modifications can be made to the CAP Template to accommodate additional Action Items or other notes.

This can be done by selecting “Stop Protection” under the Restrict Editing function. You must lock the

document again to make edits and additions to text.

5) Begin monitoring progress on the completion of action items according to the timeline set forth in the CAP. Ask that

the Lead Agency Representative also check in frequently with the site to monitor completion of the Action Items.

6) Document ongoing CAP updates within the original document as Action Items are completed, additional items are

created, or additional meetings are scheduled.

7) Lastly complete the CAP Closing Summary at the bottom of the document as the site has achieved full compliance

or if the CAP has ended for another reason.

8) Send the final CAP document in an email to CLC Site Coordinator, Academic Coordinator, Lead Agency, School

Principal, and MPS Recreation Manager. The Manager will then share the results with the Coordinator and Manager

of Operations.
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2019-20 MPS CLC Corrective Action Plan (CAP) 

 CLC 

Individual Issuing Plan: Click here Date of Plan Creation: Click here to enter a date. 

Lead Agency Responsible: Click here 

Description of the non-compliance to be addressed: 

The determined root cause of the non-compliance: 

The following actions are to take place to address the root cause and prevent recurrence of the non-compliance: 

Action Items: 
Completion 

Date: 
Responsible 
Individual(s): 

Required Documentation Status 

1. 
Click here to 
enter a date. 

 Completed 

 In Progress 

 Not Completed 

 Requires Follow-up 

Notes on this item (if applicable): 

2. 
Click here to 
enter a date. 

 Completed 

 In Progress 

 Not Completed 

 Requires Follow-up 

Notes on this item (if applicable): 

3. 
Click here to 
enter a date. 

 Completed 

 In Progress 

 Not Completed 

 Requires Follow-up 

Notes on this item (if applicable): 

4. 
Click here to 
enter a date. 

 Completed 

 In Progress 

 Not Completed 

 Requires Follow-up 

Notes on this item (if applicable): 

5. Click here to 
enter a date. 

 Completed 

 In Progress 

 Not Completed 
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 Requires Follow-up 

Notes on this item (if applicable): 

Meeting Documentation: 

Meeting Date Purpose Attendees 

Click here to enter a date. Initial CAP Meeting 

Click here to enter a date. 

Click here to enter a date. 

Click here to enter a date. 

CAP Closing Summary 

Please complete this section only when the CAP is completed and/or closed. 

Reason for close of CAP:  CLC is now compliant       End of school year     New CAP needed   Other: 

Date of CAP close: Click here to enter a date. 

Description of the resolution of the non-compliance or the continuing root-cause of non-compliance: 

If applicable, describe the mechanisms in place to prevent future non-compliance: 

MPS CLC Project Team Recommendation: 

 Continuous Monitoring  Funding Reduction  Change in Personnel      Report to DPI    Other: 

Explanation of Recommendation: 
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2019-2020 Community Learning Center 
Program Plan – Cycle 1 

Site Name: 

K5/K8 Due Date: Tuesday, September 3, 2019, by 4:30 p.m. 

Proposed CLC Days and Hours of Operation 
List range of hours open (example: 3:30-6:00 pm) 

MON TUES  WED  THU FRI SAT 

AM Hours: 

PM Hours: 

Cycle 1 - Per CLC contract, CLC programs must begin on or before September 9, 2019 and end on or 
before January 17, 2020. 

Cycle 2 – Per CLC contract, CLC programs must begin on January 21, 2020.  Cycle 2 may not end 
earlier than May 29, 2020. Note: Site may not close CLC operations between Cycle 1 and Cycle 2 
for more than 2 business days for documented Professional Development only.  

CLC Mid-Year Review: To discuss CLC performance with Principal, Lead Agency Representative, Site 
Coordinator, Academic Coordinator and MPS Project Team. Mid-Year Dates are tentative based on 
MPS Project Team availability. Note: A Mid-Year Review must be completed between January 21 
and February 28, 2020.  

CLC Year-End Review: To discuss CLC performance with Principal, Lead Agency Representative, Site 
Coordinator, Academic Coordinator and MPS Project Team. Year-End dates are tentative based on MPS 
Project Team availability. Note: Must be completed if required by MPS Recreation Project Team.   
Must be completed by June 5, 2020. 

I have read the terms and conditions of this Program Plan and ensure that the “school day” and “extended day” programs 
will be in alignment with the School Improvement Plan and the goal of improving students’ academic achievement. 

Principal’s Name Lead Agency Director’s Name 

Principal’s Signature   Date Director’s Signature         Date 

Cycle One Program Plans are due electronically to your designated MPS Project 
Team Member. Activity information must be completely entered in APlus by 

4:30 pm that day.  Ensure that all Family Events and activities are created. 
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2019-20 CLC Site Information 

School Name: Lead Agency: 

Principal Name: Agency Representative: 

Additional School 
Admin. Contact: 

Additional Lead 
Agency Contact: 

School Address: Agency Address: 

School Phone: Agency Phone: 

School Fax: Agency Fax: 

Principal’s Email: Representative Email: 

Agency Fiscal Contact & Phone: 

Site Coordinator Name:  Office Phone: 

Site Coordinator Fax: Cell Phone: 

Site Coordinator Email:  

Academic Coordinator Name: Office Phone: 

Academic Coordinator Email: 

Authors of the CLC Cycle One Program Plan 

Name: Position/Title: 

Name: Position/Title: 

Name: Position/Title: 

Name: Position/Title: 

This section to be completed by the MPS Recreation Division 

CLC Cycle One Program Plan Approval 

This document has been reviewed by the MPS CLC Project Team for completion and quality. 

The Cycle One Program Plan for       CLC:       has been approved      requires revisions 

If not approved, revisions are due via email by:  at  (specified date and time). 

Approved by: ____________________________________________ Date: 
(Signature) 
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Strategies for Recruitment and Retention of Participants

For each programming area listed below, please provide a detailed description of the specific strategies your CLC 
team, in collaboration with day school staff, will implement to:  

▪ identify and recruit participants to take part in CLC activities
▪ retain their participation in CLC activities
▪ encourage parent participation

Academic Enrichment 

Describe your Recruitment Strategies in detail:  

Describe your Retention Strategies in detail:  

Youth Recreation 

Describe your Recruitment Strategies in detail:  

Describe your Retention Strategies in detail:  

Family Enrichment 

Describe the format and recruitment for the Parent Orientation. Please include how parents will be 

notified, the length of the orientation, incentives, manner in which information will be presented, etc.:  

Describe your Recruitment Strategies in detail for all other Family Events:  
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2019-20 CLC Program Safety Plan 
1. CLC staff and participants have access to the following in the school facility. Please check all that apply:

Note: Activities should not take place in spaces that are unsafe and/or that are not conducive to student learning. 

  Classrooms   Library   Supplies/Equip.   Classroom computers/computer cart/computer Lab 

  Storage Space   Gym   Kitchen   Parent Center   Cafeteria 

2. CLC has adequate office space on site. Please check all that apply:

  Desk   Locked filing cabinet   Phone/Voicemail   Computer/internet   Storage space 

3. Each CLC site should review emergency procedures regularly with youth and staff and conduct practice fire drills
monthly during Safe Place program hours.  Please list practice fire drill dates below. 

September:        November:    March: 

4. Has the CLC site identified two CPR/First Aid certified persons on staff that is available during CLC hours?
Note: It is strongly recommended that at least one or more CLC staff on-site during Safe Place hours be CPR/First Aid 
certified. 

  No   Yes. Please list the names of staff members and their CPR/First Aid Certification expiration date: 

  Name: Expiration Date:  Name:    Expiration Date: 

  Name: Expiration Date:  Name:    Expiration Date: 

Name:  Expiration Date:   Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

5. Has the site identified two Safe Place Staff (site coordinator preferred) to complete the Medical Administration Training?
Note: This is mandatory training per MPS policy. (updated as of March 2016). (https://dpi.wi.gov/sspw/pupil-
services/school-nurse/training/medication ) The knowledge (webcasts) training and assessment tests are to be completed 
at least every four years, while the skills competency check-off should be completed annually. At a minimum, the 
following Medication Training Requirements courses must be completed under Option 2 (Direct Access Webcasts): 1) 
Nebulizer, 2) Epipen, 3)(Oral) Course 1, and 4) Rescue Inhaler. Participants take the written assessment test after watching 
the video, and print it out as their proof of completing the session. There is no certificate generated. The skills competency 
check -off would still be completed by a professional nurse, physician or a skilled and willing parent. (NOTE: A parent may 
only dispense medication to his or her own child. A parent may not dispense medication to any other child/ren.)  

  No   Yes. Please list the names of staff members and their certification expiration date: 

Name: Expiration Date:       Name: Expiration Date: 

6. How many safety personnel does your site have on duty during scheduled CLC program
hours? 

7. What is your site’s contingency plan if CLC security personnel are absent from work?

8. Describe in detail how individuals are permitted entrance into the school building during CLC hours of operation (use
separate sheet if necessary). (Include use of MPS Visitor Policy Procedures.) 
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CLC Staff Roster 

Directions: Staff to student ratios should abide by the following standards and maximum group sizes: 

Youth ages 3-4 years Youth ages 4-5 years Youth ages 5-6 Youth ages 6+ 
1:10 1:13 1:17 1:18 

Group Max.: 20 with two staff Group Max.: 24 with two staff Group Max.: 34 with two staff Group Max.: 36 with two staff 

Name: Position: 
Works directly 

with Youth 
Works for the 

Day School 

Projected 
Hours Per 

Week: 

1.   Yes     No   Yes     No 

2.   Yes     No   Yes     No 

3.   Yes     No   Yes     No 

4.   Yes     No   Yes     No 

5.   Yes     No   Yes     No 

6.   Yes     No   Yes     No 

7.   Yes     No   Yes     No 

8.   Yes     No   Yes     No 

9.   Yes     No   Yes     No 

10.   Yes     No   Yes     No 

11.   Yes     No   Yes     No 

12.   Yes     No   Yes     No 

13.   Yes     No   Yes     No 

14.   Yes     No   Yes     No 

15.   Yes     No   Yes     No 

9. Describe in detail how are participants dismissed from CLC.  Please include procedures for student in-person pick-up,
student walkers and bus riders. (Use separate sheet if necessary.) All students must be signed out daily. 

10. Describe how CLC students are permitted access to areas throughout the school building, including restrooms,
classrooms and offices. (Use separate sheet if necessary). 

11. Where are the hard copies of CLC Registration forms and daily attendance records stored on site? Note:  CLCs must
maintain hard copies of registration forms and daily attendance records for seven years. 
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16.   Yes     No   Yes     No 

17.   Yes     No   Yes     No 

18.   Yes     No   Yes     No 

19.   Yes     No   Yes     No 

20.   Yes     No   Yes     No 
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2019-2020 Community Learning Center 
Program Plan – Cycle 1 

Site Name: 

MS-HS Due Date: Monday, August 12, 2019, by 4:30 p.m. 

Proposed CLC Days and Hours of Operation 
List range of hours open (example: 3:30-6:00 pm) 

MON TUES  WED  THU FRI SAT 

AM Hours: 

PM Hours: 

Cycle 1 - Per CLC contract, CLC programs must begin on or before September 9, 2019 and end on or 
before January 17, 2020. 

Cycle 2 – Per CLC contract, CLC programs must begin on January 21, 2020.  Cycle 2 may not end 
earlier than May 29, 2020. Note: Site may not close CLC operations between Cycle 1 and Cycle 2 
for more than 2 business days for documented Professional Development only.  

CLC Mid-Year Review: To discuss CLC performance with Principal, Lead Agency Representative, Site 
Coordinator, Academic Coordinator, and MPS Project Team. Mid-Year Dates are tentative based on 
MPS Project Team availability. Note: A Mid-Year Review must be completed between January 21 
and February 28, 2020.  

CLC Year-End Review: To discuss CLC performance with Principal, Lead Agency Representative, Site 
Coordinator, Academic Coordinator, and MPS Project Team. Year-End dates are tentative based on 
MPS Project Team availability. Note: Must be completed if required by MPS Recreation Project 
Team by June 5, 2020. 

I have read the terms and conditions of this Program Plan and ensure that the “school day” and “extended day” programs 
will be in alignment with the School Improvement Plan and the goal of improving students’ academic achievement. 

Principal’s Name Lead Agency Director’s Name 

Principal’s Signature   Date Director’s Signature         Date 

Cycle One Program Plans are due electronically to your designated MPS Project 
Team Member. Activity information must be completely entered in APlus by 

4:30 pm that day.  Ensure that all Family Events and activities are created. 
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2019-20 CLC Site Information 

School Name: Lead Agency: 

Principal Name: Agency Representative: 

Additional School 
Admin. Contact: 

Additional Lead 
Agency Contact: 

School Address: Agency Address: 

School Phone: Agency Phone: 

School Fax: Agency Fax: 

Principal’s Email: Representative Email: 

Agency Fiscal Contact & Phone: 

Site Coordinator Name:  Office Phone: 

Site Coordinator Fax: Cell Phone: 

Site Coordinator Email:  

Academic Coordinator Name: Office Phone: 

Academic Coordinator Email: 

Authors of the CLC Cycle One Program Plan 

Name: Position/Title: 

Name: Position/Title: 

Name: Position/Title: 

Name: Position/Title: 

This section to be completed by the MPS Recreation Division 

CLC Cycle One Program Plan Approval 

This document has been reviewed by the MPS CLC Project Team for completion and quality. 

The Cycle One Program Plan for       CLC:       has been approved      requires revisions 

If not approved, revisions are due via email by:  at  (specified date and time). 

Approved by: ____________________________________________ Date: 
(Signature) 
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Strategies for Recruitment and Retention of Participants

For each programming area listed below, please provide a detailed description of the specific strategies your CLC 
team, in collaboration with day school staff, will implement to:  

▪ identify and recruit participants to take part in CLC activities
▪ retain their participation in CLC activities
▪ encourage parent participation

Academic Enrichment 

Describe your Recruitment Strategies in detail:  

Describe your Retention Strategies in detail:  

Youth Recreation 

Describe your Recruitment Strategies in detail:  

Describe your Retention Strategies in detail:  

Family Enrichment 

Describe the format and recruitment for the Parent Orientation. Please include how parents will be 

notified, the length of the orientation, incentives, the manner in which information will be presented, 

etc.:   

Describe your Recruitment Strategies in detail for all other Family Events:  
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2019-20 CLC Program Safety Plan 
1. CLC staff and participants have access to the following in the school facility. Please check all that apply:

Note: Activities should not take place in spaces that are unsafe and/or that are not conducive to student learning. 

  Classrooms   Library   Supplies/Equip.   Classroom computers/computer cart/computer Lab 

  Storage Space   Gym   Kitchen   Parent Center   Cafeteria 

2. CLC has adequate office space on site. Please check all that apply:

  Desk   Locked filing cabinet   Phone/Voicemail   Computer/internet   Storage space 

3. Each CLC site should review emergency procedures regularly with youth and staff and conduct practice fire drills
monthly during Safe Place program hours.  Please list practice fire drill dates below. 

September:        November:    March: 

4. Has the CLC site identified two CPR/First Aid certified persons on staff that is available during CLC hours?
Note: It is strongly recommended that at least one or more CLC staff on-site during Safe Place hours be CPR/First Aid 
certified. 

  No   Yes. Please list the names of staff members and their CPR/First Aid Certification expiration date: 

  Name: Expiration Date:  Name:    Expiration Date: 

  Name: Expiration Date:  Name:    Expiration Date: 

Name:  Expiration Date:   Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

Name:   Expiration Date:  Name:  Expiration Date: 

5. Has the site identified two Safe Place Staff (site coordinator preferred) to complete the Medical Administration Training?
Note: This is mandatory training per MPS policy. (updated as of March 2016). (https://dpi.wi.gov/sspw/pupil-
services/school-nurse/training/medication ) The knowledge (webcasts) training and assessment tests are to be completed 
at least every four years, while the skills competency check-off should be completed annually. At a minimum, the 
following Medication Training Requirements courses must be completed under Option 2 (Direct Access Webcasts): 1) 
Nebulizer, 2) Epipen, 3)(Oral) Course 1, and 4) Rescue Inhaler. Participants take the written assessment test after watching 
the video and print it out as their proof of completing the session. There is no certificate generated. The skills competency 
check-off would still be completed by a professional nurse, physician or a skilled and willing parent. (NOTE: A parent may 
only dispense medication to his or her child. A parent may not dispense medication to any other child/ren.)  

  No   Yes. Please list the names of staff members and their certification expiration date: 

Name: Expiration Date:       Name: Expiration Date: 

6. How many safety personnel does your site have on duty during scheduled CLC program
hours? 

7. What is your site’s contingency plan if CLC security personnel are absent from work?

8. Describe in detail how individuals are permitted entrance into the school building during CLC hours of operation (use a
separate sheet if necessary). (Include use of MPS Visitor Policy Procedures.) 
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CLC Staff Roster 

Directions: Staff to student ratios should abide by the following standards and maximum group sizes: 

Youth ages 3-4 years Youth ages 4-5 years Youth ages 5-6 Youth ages 6+ 
1:10 1:13 1:17 1:18 

Group Max.: 20 with two staff Group Max.: 24 with two staff Group Max.: 34 with two staff Group Max.: 36 with two staff 

Name: Position: 
Works directly 

with Youth 
Works for the 

Day School 

Projected 
Hours Per 

Week: 

1.   Yes     No   Yes     No 

2.   Yes     No   Yes     No 

3.   Yes     No   Yes     No 

4.   Yes     No   Yes     No 

5.   Yes     No   Yes     No 

6.   Yes     No   Yes     No 

7.   Yes     No   Yes     No 

8.   Yes     No   Yes     No 

9.   Yes     No   Yes     No 

10.   Yes     No   Yes     No 

11.   Yes     No   Yes     No 

12.   Yes     No   Yes     No 

13.   Yes     No   Yes     No 

14.   Yes     No   Yes     No 

15.   Yes     No   Yes     No 

9. Describe in detail how are participants dismissed from CLC.  Please include procedures for student in-person pick-up,
student walkers and bus riders. (Use separate sheet if necessary.) All students must be signed out daily. 

10. Describe how CLC students are permitted access to areas throughout the school building, including restrooms,
classrooms and offices. (Use separate sheet if necessary). 

11. Where are the hard copies of CLC Registration forms and daily attendance records stored on site? Note:  CLCs must
maintain hard copies of registration forms and daily attendance records for seven years. 
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16.   Yes     No   Yes     No 

17.   Yes     No   Yes     No 

18.   Yes     No   Yes     No 

19.   Yes     No   Yes     No 

20.   Yes     No   Yes     No 
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2019-20 MPS Community Learning Centers 
Request to Purchase Equipment Over $150 

CLC Site:_______________________________________  Date:  ___________ 

APPENDIX D 

Name and type of equipment to be purchased: 

Link to equipment to be purchased or vendor name: 

Total cost of equipment to be purchased: 

Purpose of equipment to be purchase: 

CLC Site Coordinator Electronic Signature Date 

CLC Lead Agency Representative Electronic Signature Date 

CLC Project Staff Signature Date 

For completion by MPS Recreation 

Approved 

MPS Inventory ID # Assigned to Equipment: ________________________________________ 

Denied 

Reason for Denial:   _____________________________________________________ 

_________________________________________________   __________________ 

 MPS Recreation Coordinator Signature  Date 

Please return this form prior to purchasing equipment to: 
MPS Department of Recreation and Community Services 

Attn.: Leighton Cooper 
cooperld@milwaukee.k12.wi.us 

Phone: (414) 475-8844
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Department of Recreation & Community Services 
5225 W. Vliet Street, Milwaukee, WI 53208 

(414) 475-8180 • mps.milwaukee.k12.wi.us 

MPS COMMUNITY LEARNING CENTER

ROLES & RESPONSIBILITIES 

SITE COORDINATOR 

 Develop and submit in conjunction with the Principal, Academic Coordinator, Lead Agency, and Core Group of

Teachers, a high quality, ready-for-DPI-review CLC Program Plan that identifies the learning curricula and other

activities to be implemented in the CLC program, including recreational, social, and academic activities.

 Assist Academic Coordinator, Principal, Lead agency, Core Group of Teachers, Stakeholders, and CLC team with the

development of an annual, ready-for-DPI-review CLC Needs Assessment to be submitted to MPS Recreation. The Site

Coordinator will be responsible for the overall implementation of the CLC Needs Assessment.

 Assist the Principal, Academic Coordinator, and day school staff in recruiting and retaining students for all CLC program

activities.

 Communicate and meet regularly with CLC Principal, Lead Agency, Academic Coordinator, CLC Project Team, and

CLC and day school staff to discuss CLC performance, address issues, and offer support.

 Coordinate, direct, and monitor the CLC staff and volunteers for overall effectiveness in carrying out the CLC’s

program plan and operations.

 Collect and complete all documentation (written and electronic) related to CLC programming such as attendance,

accident/incident reports, surveys, etc. in accordance with required deadlines. All submitted paperwork must be

complete, accurate, and legible.

 Complete assignments and duties as directed by the Lead Agency and per CLC contractual requirements.

 Attend School Learning Team meetings, School Governance Council meetings, bi-monthly CLC Site Coordinator

mandatory meetings, required trainings and professional development to ensure ongoing communication with day

school, and CLC Project Team Staff.

 Become trained in the APlus attendance tracking system.  Ensure that data entered into the APlus System (i.e., program

activities, participant registrations, rosters, and attendance) is up to date and accurate, including:

• APR data • Participant registrations

• Site Information data • Rosters

• Program activities • Daily attendance

 Keep all signed registration forms and attendance records in a secure, locked place. All CLC records, including

registration, attendance, and financial documents, must be retained/archived in a secure location for a period of at least

seven years. Records may be kept on file digitally.

 Complete annual mid-year reviews to discuss CLC performance with Principals, Lead Agency Representative, Academic

Coordinators, and CLC Project Team. Complete end-of-year reviews as required.

 Identify and work with non-profit organizations, governmental bodies, and philanthropic organizations in developing

“sustainability” resources for CLC program operations.

 Work with CLC Lead Agency, Site Coordinator, and CLC team to submit annual CLC Yearly Progress Report (YPR) as

required by DPI in accordance with required deadlines.

 Ensure compliance with all DCF 251 License Exempt Health and Safety Checklist requirements.

60



Appendix E 

Department of Recreation & Community Services 
5225 W. Vliet Street, Milwaukee, WI 53208 

(414) 475-8180 • mps.milwaukee.k12.wi.us 

UPDATED – 6/26/2019 

MPS COMMUNITY LEARNING CENTER 

ROLES & RESPONSIBILITIES

ACADEMIC COORDINATOR

It is required that all Academic Coordinators be a certified teacher. It is strongly recommended that the 

Academic Coordinator be day school staff so he or she may have a working relationship with other day school 

staff (e.g., literacy coach, learning team, principal, classroom teachers, etc.) and can bridge the needs of day 

school with CLC. The recommended minimum hours per week to effectively perform the responsibilities of 

this position is at least six to eight hours. 

 Develop and submit in conjunction with the Principal, Site Coordinator, Lead Agency, and Core Group of

Teachers, a ready-for-DPI-review CLC Program Plan to be submitted that identifies learning curricula, as

aligned with the CLC Needs Assessment, to be implemented for CLC academic enrichment.

 Assist Academic Coordinator, Principal, Lead agency, Core Group of Teachers, Stakeholders, and

CLC team with the development of an annual, ready-for-DPI-review CLC Needs Assessment to be

submitted to MPS Recreation. The Academic Coordinator will be responsible for gathering, analyzing, and

evaluating, student achievement data and otherwise driving the academic component of the CLC Needs

Assessment.

 Identify, in conjunction with the Principal, a core group of teachers from the day school who will actively

support the implementation of a quality academic program for the Community Learning Center.

 Direct the development, implementation, coordination, and monitoring of school-directed quality academic

programming that supports academic achievement of CLC participants during extended school hours.

 Academic Coordinator’s role is not to facilitate groups or teach classes on an ongoing basis. Their role is to

provide support to group leaders and CLC instructors.

 Assist the day school in recruiting and retaining students with the greatest academic need to participate in

CLC academic activities such as math, literacy, or science enrichment, tutoring, and homework support

programs. Targeted students will be selected based on specific criteria developed by the CLC team, but not

limited to:

➢ Reading and/or Math scores are Below Target, Well Below Target, or Significantly Below Target in reading 

and/or math STAR assessments,

➢   Failing/poor grades as reported on District report cards or progress reports, and/or

➢   Teacher, principal, or parent referrals.

 Facilitate training for the CLC staff and volunteers in a variety of areas: academic support; Common Core State

Standards; School and District Improvement Plan Objectives; and You 4 Youth (y4y) afterschool professional

development resources, etc.

 Communicate regularly (i.e., daily, weekly, as needed) with classroom teachers regarding student progress and

individual student needs that can be supported through the CLC extended day academic program.

 Collect, monitor, evaluate, and share student data on an ongoing basis to determine the effectiveness of the

strategies and curricula implemented.

 Work with CLC Lead Agency, Site Coordinator, and CLC team to submit annual CLC Yearly

Progress Report (YPR) as required by DPI in accordance with required deadlines.
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 Monitor and provide technical support to CLC academic program staff and volunteers.

 Attend bi-monthly CLC Academic Coordinator mandatory meetings and School Learning Team, Grade Level

Meetings, Department Level Meetings, Parent Meetings, etc., making recommendations regarding the CLC

academic program needs.

 Report CLC student progress regularly to the School Learning Team and/or School Governance Council, CLC

parents, day school staff and administration, and larger community (i.e., posting evaluation on school or agency

website, newsletters, or community mailings to neighborhood households)
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UPDATED – 6/26/2019 MPS COMMUNITY LEARNING CENTER 

ROLES & RESPONSIBILITIES

LEAD AGENCY  
 Identify, in conjunction with the Principal, a Site Coordinator to oversee CLC operations on site, and an

Academic Coordinator to oversee the academic component of the CLC.

 Assure that all staff hired for the CLC program are qualified, trained, and able to perform all duties and

responsibilities as assigned.

 Responsible for ensuring that all CLC Staff positions (i.e., Site Coordinator, Academic Coordinator, Safety, Data,

etc.) are filled at all times. In cases where staffing vacancies exist, Principal/Lead Agency will work collaboratively

to fill vacant positions per contract timelines.

 Develop and submit in conjunction with the Principal, Academic Coordinator, Site Coordinator, and Core Group

of Teachers, a high quality, ready-for-DPI-review CLC Program Plan that identifies the learning curricula and other

activities to be implemented in the CLC program, including recreational, social, and academic activities.

 Assist the Principal, Site Coordinator, Academic Coordinator, and day school in recruiting and retaining students

for all CLC program activities.

 Provide and/or facilitate professional development training opportunities for the CLC staff in the areas of program

development, first aid and CPR, behavior management strategies, program planning, lesson plan design and

implementation, etc.

 Hire and evaluate all CLC Staff.  Conduct criminal background checks on all individuals planning to work and/or

volunteer in the CLC. Submit to MPS results of all criminal background checks.

 By the 28th of each month, submit CLC expense/cost reports to CLC Finance Team for approval and

reimbursement on a monthly basis. Copies must be signed by Principal before being submitted for approval.

 Submit all required CLC reports, site observations, or requested information by assigned deadlines.

 Monitor the CLC program on a quarterly basis (October, January, March, and May). Provide resources and

ongoing training to CLC staff as needed based on quarterly monitoring observations to ensure continuous

program improvement, quality and safety.

 Monthly monitor APlus data to ensure timely input of all student and family program participation on the

District’s web-based APlus attendance tracking system and completion of requested and required data.

 Complete annual mid-year reviews to discuss CLC performance with Principals, Site Coordinators, Academic

Coordinators, and CLC Project Team. Complete end-of-year reviews as required.

 Identify and work with non-profit organizations, governmental bodies, and philanthropic organizations in

developing “sustainability” resources for CLC program operations.

 Work with MPS Recreation, Principal, and CLC team to submit annual CLC Yearly Progress Reports (YPR)  as

required by DPI in accordance with required deadlines.

 Attend CLC APlus training as required by MPS Recreation.

 Submit by the 28th of each month with required monthly expense/cost reports, all required APlus attendance and

activity reports to verify accuracy and completion of CLC data.

 Assist Site Coordinator, Academic Coordinator, Principal, and CLC team with the development of an annual,

ready-for-DPI-review CLC Needs Assessment to be submitted to MPS Recreation. With support from the Lead

Agency, the Site Coordinator will be responsible for the implementation of the CLC Needs Assessment.

 Ensure compliance with all DCF 251 License Exempt Health and Safety Checklist requirements.
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UPDATED – 6/26/2019

MPS COMMUNITY LEARNING CENTER 

ROLES & RESPONSIBILITIES  

PRINCIPAL  

 Conduct the interview process for the identification, selection, and contracting of the Community Based Organization

(CBO) that will serve as the CLC Lead Agency.

 Identify, in conjunction with the Lead Agency, a Site Coordinator to oversee CLC operations on-site and an Academic

Coordinator who is a certified teacher to oversee the academic component of the CLC.

 Identify, in conjunction with the Academic Coordinator, a core group of teachers from the day school who will

actively support the implementation of a quality academic program for the CLC.

 Monitor the CLC program on a quarterly basis (October, January, March, and May). Provide resources and

ongoing training, in alignment with day school professional development opportunities, for CLC staff as needed based

on quarterly monitoring observations to ensure continuous program improvement, quality and safety and alignment

with day school students’ academic needs.

 Identify and implement appropriate strategies to assess student progress in the CLC academic program as aligned with

the School Improvement Plan needs.

 Develop and submit, in conjunction with the Academic Coordinator, Site Coordinator, Core Group of Teachers and

Lead Agency, a CLC Program Plan that identifies the learning curricula and other activities to be implemented in the

CLC program, including recreational, social, and academic activities.

 Support the CLC Lead Agency in ensuring that all CLC Staff positions (Site Coordinator, Academic Coordinator,

Safety, Data, etc.) are filled at all times. In cases where staffing vacancies exist, Principal/Lead Agency will work

collaboratively to fill vacant positions per contract timelines.

 Assist the Lead Agency in identifying students with the greatest academic needs and recruiting and retaining

students for the CLC program.

 Communicate District and School policies and initiatives, Common Core State Standards; School Improvement Plan

Goals; School Crisis Plan; Fire Drills, etc. to CLC staff.

 Encourage collaboration with the School Learning Team and/or School Governance Council in assessing the

effectiveness of CLC programs, including academics, social, and recreational activities.

 Attend all CLC meetings as requested, or send an administrative representative from the day school.

 If unavailable, the principal will identify an administrative designee from the day school to handle all CLC-related issues

and serve as the contact person for the CLC Project Team.

 Communicate regularly with CLC Site Coordinator, Lead Agency, and MPS Day School Staff to ensure the success of

CLC.

 Provide adequate office space in the school (desk, locked filing cabinet, phone line, voice mail set up or answering

machine, MPS-networked computer, secured storage space) for CLC Site Coordinator

 Provide access to an appropriate number of classrooms, labs, gyms, cafeteria, libraries, and computers/computer labs

to support CLC program needs and assure an appropriate learning environment.

 Work with CLC Lead Agency, Site Coordinator, and CLC team to submit annual CLC Yearly Progress Report (YPR)

as required by DPI in accordance with required deadlines.

 Assist Site Coordinator, Academic Coordinator, Lead agency, and CLC team with the development of an annual,

ready-for-DPI-review CLC Needs Assessment to be submitted to MPS Recreation. The Site Coordinator will be

responsible for the overall development and implementation of the CLC Needs Assessment.
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

UPDATED – 6/26/2019

MPS Community Learning Center

ROLES & RESPONSIBILITIES 

PROJECT TEAM 

 Plan, develop, administrate, monitor, and evaluate the 21st Century CLC Program awarded to MPS

by the Wisconsin Department of Public Instruction (DPI).

 Prepare and submit all required CLC reports to respective governmental authorities in accordance

with required deadlines.

 Monitor the CLC contractual compliances and recommend action strategies for non-compliance

issues to the MPS Recreation team.

 Work with CLC Lead Agency, Site Coordinator, and CLC team to submit annual CLC Yearly Progress

Report (YPR) as required by DPI in accordance with required deadlines.

 Conduct site observations of all CLCs a minimum of 4 times per academic year.  Site observation

feedback may be shared with the DPI, Principals, Lead Agency Representatives, and Site

Coordinators.

 Review and approve the CLC Program Plan, assuring that the plan clearly describes and outlines a

high quality, ready-for-DPI-review CLC program which identifies the learning curricula and other

activities to be implemented in the CLC program, including recreational, social, and academic

activities.

 Complete annual mid-year reviews to discuss CLC performance with Principals, Lead Agency

Representative, Site Coordinators, and Academic Coordinators. Complete end-of-year reviews as

required.

 Communicate regularly with CLC Principal, Lead Agency, Site Coordinator and Academic

Coordinator to discuss CLC performance, address issues, and offer support.

 Communicate District policies and initiatives impacting afterschool to CLC Lead Agencies,

Principals, Site Coordinators, and Academic Coordinators.

 Serve as a resource to CLCs in the following areas: CLC standards, grant requirements, afterschool

program best practices, curriculum development; academic enrichment resources; instructional

support for CLC staff; behavior supports for students; program design and planning; program

implementation; roles and responsibilities; recreation programming; etc.

 Have primary fiscal accountability for all CLC funds.  Review and approve monthly cost reports

submitted by the Lead Agency and Principal.

 Identify and work with non-profit organizations, governmental bodies and philanthropic

organizations in developing “sustainability” resources for CLC program operations.

 Ensure compliance with all DCF 251 License Exempt Health and Safety Checklist requirements.
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APPENDIX F 

2019-20 COMMUNITY LEARNING 

CENTERS 
Request for Professional Training/Conference Reimbursement 

Name of Training/Conference:   

Date(s) of Training/Conference:     Training Location:  

Name of Organization Offering Training:   

Name(s)/CLC Position(s) of Individuals Attending Training: 

Purpose for Attending Training:    

Estimated Reimbursement Amount 

Air $ 

Auto $ 

Other $ 

Hotel $ 

Taxi/Shuttle $ 

Registration Fee $ 

Other Miscellaneous $ 

Total $ 

CLC Site Coordinator Signature Date 

CLC Location 

CLC Lead Agency Representative Signature Date 

CLC Project Staff Signature Date 

⁪   Approved  (Date) 

⁪   Denied  (Date) 

Reason for Denial: 

Please return this form at least 30 days prior to Conference date to: 

MPS Department of Recreation and Community Services 
Attn.: Leighton Cooper cooperld@milwaukee.k12.wi.us 

Phone: (414) 475-8844 

2019-20 CLC Contract 
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APPENDIX G

CATEGORY DESCRIPTION

Personnel (Direct) }       Direct Program Employee’s Salary / Wages Expense

}       Insurance (Disability, Health & Dental, Life)

}       Medicare

}       Retirement

}       Social Security

}       Unemployment Compensation

}       Workers Compensation

}       Event / Activity Admission Fees

}       Participant Nutritious Snacks & Meals

}       Program Advertising and Printing (must include CLC reference and/or logo)

}       Staff Training

}       Staff / Participant Travel (In-State or Out-of-State)

}       Instructional Materials

}       Program Materials

}       Course / Activity Supplies (i.e., art, recreation, athletic, etc)

}       Staff / Participant Apparel (must include CLC reference and/or logo)

}       Computer Software

}       General Office Products & Consumable Supplies

}       Equipment Supplies (i.e., paper, ink, etc.)

}       Program Publications & Periodicals

}       Program Subscriptions/Books

}       Mailings / Postage

}       Duplicating

}       Computer / Printer

}       Copy/Fax Machine

}       Photographic

}       Furniture

}       Audio

}       Telephone/Answering Machine

}       Audio /Visual

}       Furniture

}       DJ Equipment

Contractual }       Subcontracted Services

Transportation 

(Direct)

}       Contracted Busses and Leases/Bus Tickets

}       The maximum amount for adminsitrative costs is limited to $10,000 for CLC sites whose grant

          awards are $99,000 - $137,500. CLC/s whose grant awards are $75,000 are limited to 

          a maximum of $5,000 for administrative costs. The maximum amount for adminstrative costs 

          (if claimed) will be 10% of current monthly expenses including W-2.

NOTE:

All cost reimbursement requests must be directly related to services provided to and/or for the authorized participants 

of the 21st Community Learning Center Program.

CLC COST CATEGORIES

Administrative/In

direct Cost 

Fringe Benefits 

(Direct)

General Services 

(Direct)

Program Supplies 

(Direct)

Office Supplies 

(Direct)

Equipment 

Purchase (Direct)

Equipment Rental 

(Direct)
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APPENDIX G

ADMINISTRATIVE COSTS:

In-direct costs that are incurred by the Provider in operating and administrating the CLC program and are not  

with direct program services.  These costs can be, but aren’t limited to, administrative expenses, i.e., bookkeeping,  

accounting, insurance, criminal background checks, auditing or a percentage of staff’s salary/wages for supervision of  

CLC programs.  These costs must be identified and submitted to MPS as part of the CLC Program Budget, Appendix G. 

The maximum amount for administrative costs is limited to $10,000 CLC sites whoses grant awards are $99,000 -$137,500. CLC sites

administrative costs (if claimed) will be 10% of current monthly expenses including W2 cost reports.

CONTRACTUAL SERVICES: 

Costs associated with the purchase of professional services or advice, under a contract by a firm 

or individual not employed by the Provider. This service or advice shall be required for the successful 

operation of a CLC program and can include expenses for hiring consultants or program subcontractors. 

(Note: Provider has the sole responsibility for ensuring that proper contract/procurement procedures are  

used in securing contracts and that all relevant legislation pertaining to non-discrimination and “fairness” 

is followed.)  Provider shall also be responsible for submitting copies of all subcontracts and professional service 

agreements that cost reimbursements will be requested for prior to, or along with the Monthly Cost Report  

which requests such reimbursement.

EQUIPMENT PURCHASE:

Equipment purchases made with CLC funds should be related to the objectives of the CLC program. Costs associated  

with the purchase of tangible personal property that have a unit acquisition cost equal to or over one hundred-fifty dollars 

($150) and a useful life of one year or longer.  Equipment purchases must be pre-approved by MPS and shall be  

purchased for the Provider’s program usage only.  All equipment remains the sole property of MPS and shall be  

identified by an inventory number that is tagged on any equipment purchased with CLC funds and is made a part of the  

Provider’s end of the year report to MPS.

EQUIPMENT RENTAL:

Costs associated with the rental of tangible personal property having a unit acquisition cost equal to or over one  

hundred-fifty dollars ($150).  Equipment must be rented for the sole purpose or usage by the Provider in carrying out the 

goals and objectives of the 21st Century Community Learning Center program.

FRINGE BENEFITS:

Benefits that employers provide in an employee’s compensation package.  They can include, but are not limited to, 

costs of leave, insurance, social security contribution, Medicare contribution, pensions, unemployment benefits plans,

retirement, etc.

GENERAL SERVICES:

Identified and documented costs paid for services provided to and/or for 21
st
 Century Community Learning Center

participants in the fulfillment of the CLC program goals and objectives. These costs can be event/activity admission 

fees, “nutritious” snacks & meals, program advertising, 

OFFICE SUPPLIES:

Identified and documented costs associated with the purchase of basic office accessories, publications, subscriptions 

and supplies, including paper materials and supplies used for copiers / computers. Printing and postage expenses are 

also included in this category.  

PERSONNEL: 

Compensation (salary or wages) provided to program employees for services rendered in the operation of the 21
st 

Century Community Learning Center (CLC) Program.  Documentation submitted, shall include information on   

employee’s pay rate, hours, pay period, check number and authorized deductions.

PROGRAM FEES/REVENUE GENERATING ACTIVITIES:

• The Provider shall maintain adequate source records relating to program fees and revenue generating activities (i.e.,

registration, weekly fees, and field trips) and include documentation of all funds collected in the 21st  

whoses grant awards are $ 75,000 are limited to a maximum of $5,000 for administrative costs. The maximum amount for 
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Century Community Learning Center Monthly Cost Report.  All revenue generated must be reported on the CLC Cost Report

 on a monthly basis. 

•All funds generated through the collection of W2 child care subsidies, shall be monitored by MPS.  MPS will

provide a monthly statement to Provider reflecting funds collected and money accrued.

PROGRAM SUPPLIES: 

Costs associated with the purchases of tangible goods and other expenses necessary for carrying out the CLC program  

operation. They include supplies having a purchase price less than one hundred-fifty dollars ($150). Examples of these 

expenses include, but are not limited to: program materials, instructional materials, staff / participant apparel and 

computer software.

TRANSPORTATION:

Costs associated with contracted or leased transportation expenses (i.e., busses, vans, etc. Copies of vendor invoices  

and/or billings must be submitted to MPS.  They shall include information on the purpose or trip identification, number 

of participants, dates and vendor name).

UNALLOWABLE COST ITEMS:

Any cost unrelated to the CLC program goals and objectives as determined by the MPS Division of Recreation and 

Community Services.

• Purchases or salaries not within the scope of the CLC program

• Alcoholic beverages

• Late charges or fees; Credit Card fees

• Contributions, donations or tips

• Provider’s non-CLC related promotional items (such as t-shirts, pens, stickers, posters, etc.)

• Taxes (exception:  Federal Taxes)

• Gas

• Unpaid personal credit card purchases that do not have the original receipt.  Note:  CLCs are not allowed to use the

district or individual school names in association with credit card purchases.  Additionally, personal credit cards should

only be used for minor purchases in the event that the normal purchasing process through the Provider is not available

for the items needed.  Such purchases must be reasonable, ordinary, and necessary for the operation of the CLC.

• Door prizes and incentive items for staff and participants.

• Agency signage to be placed within or outside of school facilities.

• DVDs

• Video game systems, accessories, and games

• Pool Tables, Foosball Tables, and Air Hockey Tables

• Program and equipment purchases not directly aligned to educational, health and wellness programming.
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APPENDIX H
HUB Utilization Plan Page 1 of 2 
The prime vendor should use this form when there is a HUB participation requirement.  The form documents how the HUB 

requirement will be met and will become a binding part of the contract. If you are a prime vendor who is also a HUB vendor and will 

be providing services to meet a HUB participation requirement, you must fill this section out.  Prime HUBs must identify the actual 

percentage of service/product they will provide. Only the percentage of service/product actually provided by the HUB prime will 

count toward HUB participation. 

If you are a prime vendor who is not a HUB, list any contractors or vendors you will employ or partner with to fulfill the HUB 

requirement. 

THIS SECTION MUST BE FILLED IN COMPLETELY. FAILURE TO LIST ALL HUB CONTRACTORS OR VENDORS MAY 

RESULT IN YOUR RESPONSE BEING DECLARED INVALID AND REMOVED FROM CONSIDERATION. 

IDENTIFICATION OF A HUB FIRM HERE INFERS PRIME HAS SPOKEN WITH HUB VENDOR AND BOTH ARE IN 

AGREEMENT WITH CONTINGENT COSTS AND SERVICES LISTED BELOW: 

PROVIDE THE FOLLOWING INFORMATION FOR EACH HUB VENDOR.  ATTACH ADDITIONAL 

SHEETS IF REQUIRED. 

COMPANY NAME:  

ADDRESS: 

PHONE #: EMAIL: 

CONTACT PERSON: 

PLEASE LIST TYPE OF WORK TO BE PERFORMED, WHICH MUST BE COMMERCIALLY USEFUL TO THE SCOPE OF 

SERVICES OF THE RFP. ___________________________________________________________________________________ 

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________ 

IS THIS A CERTIFIED FIRM? Yes No

CHECK WHICH TYPE OF FIRM: MBE, WBE, SBE, DBE,  SBA-8A or OTHER   _________ 

(PLEASE SPECIFY CERTIFCATION TYPE) 

DOLLAR AMOUNT OF HUB PARTICIPATION: $ 

PERCENT OF BID: % Total HUB participation must be equal or greater than % 

1. List the name, address, telephone number for the contact person of all HUB firms contacted to meet the HUB goals, excluding

those listed above. (Attach additional documentation if necessary.)
_______________________________________________________________________________________________________
_______________________________________________________________________________________________________

_______________________________________________________________________________
2. Please indicate any problems you had in meeting the HUB requirement for this RFP.  Did you contact CCS during preparation of

this RFP?_______________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

(You must include a copy of the current certification) 

with your response)
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HUB Utilization Plan Page 2 of 2 

The undersigned acknowledges that the HUB participation percentages are mandatory and failure to comply with them will 

render this bid response invalid and any contract made pursuant to it void. 

This proposal is submitted by: 

(Name of Proposer’s Firm) 

(Street Address) (City, State and Zip Code) 

At Milwaukee, Wisconsin, this    day of  20____ 

If a corporation, also answer the following: 

Incorporated under the laws of which state? 

AFFIX YOUR CORPORATE SEAL HERE: 

If you are incorporated outside of Wisconsin, are you licensed to do business in Wisconsin? 

Print or type the name of the authorized signer: 

Proposer’s Signature and Title: 

Signature Title 

Appendix H
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APPENDIX H1 - A

Prime Vendor Information Sheet Page 1 of 1 

This form should be filled out by the PRIME vendor with prime vendor company information regardless of whether there is a HUB 

 participation requirement listed. 

Prime HUBs must identify the actual percentage of service/product they will provide. Only that percentage of service/product actually 

provided by the HUB prime will count toward HUB participation. 

You are also encouraged to fill out additional forms for each of your subcontractors. The information in this appendix will be used for 

statistical reporting purposes only. 

Total number of all employees within your company: 

Number of minority employees within your company: 

Number of women employees within your company:   

1. Please include a copy of each firm’s [prime and subcontractor] Affirmative Action Statement.

2. Please provide the following information for each individual assigned as a team member on the MPS project (both prime vendor

team and subcontractor team):  Name, project assignment, ethnicity, gender, resident (r) or non-resident (nr) of Milwaukee, and

hours/percent of project dollars.

Resident/ % of 

Name of Team Member Project Assignment Ethnicity M/F Non-resident Project Dollars 

Are you a certified MBE firm?   Yes     No Certifying Agency______________________________________ 

Are you a certified WBE firm?   Yes     No Certifying Agency______________________________________ 

  Are you a certified SBA-8A 

  SBE, DBE, DVSOB firm? 
  Yes     No Certifying Agency______________________________________ 
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SCHEDULE H1-B 

Student Career Awareness/Education Plan/Commitment 

Project/Contractor Information 

CONTRACTOR COMPANY NAME MPS SITE/PROJECT NAME  NUMBER OF 

REQUIRED HOURS 

Name of Education Liaison Contact 

CONTACT PERSON PHONE FAX E-MAIL 

Place an “X” below to indicate how you plan to fulfill your career awareness/education requirement. This is a ten (10) hr. 

requirement unless otherwise listed in the project specifications.  Preparation time of two (2) hours is allowed.  Career 

awareness/education hours are counted by company, not by number of presenters. Interviews with students for fulfillment of 

student employment requirements and conversations with CCS personnel are not counted toward education activities. 

Classroom skill development/project activity Career-based learning & online career coach mentoring  

Student group tours/observations – job site Classroom presentation/demonstration 

Contractor provided option (Please provide description.)___________________________________________________ 

Provide a detailed description of your career awareness/education plans for this project. 

I hereby declare and affirm that I, 

am a duly authorized representative of 

located in 

NAME TITLE 

COMPANY NAME 

STATE COUNTY CITY 

and that I have personally reviewed the material and facts describing our proposal regarding student career awareness/education.  I agree to 

provide the experience(s) contained herein. If a contractor is non-compliant, MPS may impose one or more identified sanctions, and require 

proof of corrective action by the contractor.  

SIGNATURE OF AUTHORIZED COMPANY OFFICER TITLE DATE 

 For Office Use Only 

SIGNATURE OF CCS REPRESENTATIVE TITLE DATE 

01/2017  79



APPENDIX H 1-B 

HUB AND STUDENT EN GAGEM ENT INFORM ATION AND FORM S 

All the information you need related to Historically Underutilized Business (“HUB”) or Student Engagement Program, 

including all applicable forms, can be found in this document. 

In educating the children and youth of Milwaukee, MPS is also a primary purchaser of goods and services in the 

Milwaukee marketplace. MPS believes it is obligated to display, in its own operations, the values of excellence, diversity 

and economic responsibility that it strives to teach its students. To that end, many MPS contracts require the use of HUB 

firms and the engagement of the Contractor in Student Employment and/or Student Career Education activities. 

Program Specifications: Historically Utilized Businesses (HUB) 

It is the declared administrative policy, 3.10, of the Board and its administration to aid, assist, and protect, to the extent 

justified by the evidence, the interests of historically underutilized business (HUB) concerns to preserve free competitive 

enterprise and to ensure that a fair proportion of the total purchases and contracts or subcontracts for goods and services 

for MPS be placed with HUBs. Therefore, MPS contracts may require the use of HUB firms within the prime 

Contractor/Vendor proposal response when a participation requirement is assigned.  

HUB firms are defined as for-profit businesses 51% or more owned, controlled, and managed by minority, wo men, 

disadvantaged, emerging, small or other MPS-targeted business owners who have been certified as such by an MPS- 

recognized agency. MPS has an annual HUB participation goal equal to 25% of all applicable purchases. Contact Contract 

Compliance Services (CCS) for other eligible considerations. 

HUB participation must be “commercially useful”; i.e., the goods or services to be provided by the HUB firm are a direct 

function of the scope of services described in this RFP and resulting contract. The HUB participation requirement may be 

met by respondent in several ways:  

(1) By identifying your firm as a certified HUB vendor that intends to perform a minimum of the required HUB 

participation for this RFP;  

(2) By engaging in a joint venture with a certified HUB firm;  

(3) By subcontracting with one or multiple certified HUB firm(s); or  

(4) By making second-tier purchases from one or multiple certified HUB firm(s). 

Respondents may contact MPS’s Office of Contract Compliance Services for a list of acceptable certifications for HUB 

consideration. The Office of Contract Compliance Services may also be contacted for the purposes of furnishing a list 

of registered HUB firms for participation consideration. Furnished lists by the Office of Contract Compliance Services 

serves as an additional resource and does not limit Contractor/Vendor means to dictate how HUB participation shall be 

pursued. No credit for participation will be granted until HUB firm certification documentation is received.  

A HUB Utilization Plan, must be completed to document how you except to meet the HUB requirement for this project. 

This will become a binding part of the contract. Failure to return the HUB Utilization Plan with 20 business days 

following MP Board approval of the contract award. 

Organizations with questions about the HUB Program before contract award should email those questions to 

505@milwaukee.k12.wi.us.  
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Program Specifications: Student Engagement Program 

Per Administrative Policy 3.10, the Student Engagement program seeks to maximize Contractor involvement in career 

education and employment opportunities for students. The Student Engagement Program has two separate components: 

(1) career education activities that directly involve MPS students; and (2) paid student employment hours that provide one 

or more MPS students with an actual, meaningful employment experience. To meet student employment hours, students 

must be registered through MPS’s student database. Once hired by the Contractor, students will be paid, at a minimum, 

the current Living Wage Rate as identified by the City of Milwaukee Ordinance 310-13. Under no circumstances will 

students work under conditions that would be considered a hazardous work environment.  

Career Education activities include, but are not limited to, the following: 

(1) Classroom presentations at MPS project sites or various contractor career-specific activities. 

(2) Full classroom or small group tours of office environments. If a contractor is going to provide this type of activity, 

all required permission slips/arrangements must be made with the school by following normal field trip procedures. 

(3) Classroom skill development project activities in conjunction with teacher lesson plans such as math, science, 

reading, writing, etc. 

(4) Online industry specific career coaching and mentorship 

(5) Other CCS-approved contractor provided options. 

Appendix H1-B
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All vendors shall provide ten (10) hours of career education activities on each contract unless otherwise specified. 

Contractors are allowed two (2) hours of preparation time per MPS project.  This two (2) hour preparation time is not 

applied to the requirement until the actual activities have been completed. The remaining eight (8) hours must be actual 

engagement with M PS students that provides a meaningful career-related experience. 

Career Education activities include, but are not limited to, the following: 

1. Classroom presentations at MPS project sites or various contractor career-specific activities.

2. Full classroom or small group tours of office environments. If a contractor is going to provide this type of activity,

all required permission slips/arrangements must be made with the school by following normal field trip

procedures.

3. Classroom skill development project activities in conjunction with teacher lesson plans such as math, science,

reading, writing, etc.

4. Other CCS-approved contractor provided options.

HUB and Student Engagement Sanctions 

MPS shall withhold funds from the pay request when HUB and Student Engagement requirements are not met. Other 

sanctions may include withholding of payments, termination, suspension, or cancellation of the contract in whole or in 

part, prohibition from participation in any further contracts awarded by MPS for a specified period of up to three years, 

and any other remedy available to MPS at law or in equity. 

Appendix H1-B
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APPENDIX I 

ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

2017-18 CLC Contract 

INSR ADD'L 

LTR  INSRD 

PRODUCTS - COMP/OP AGG 

COMBINED SINGLE LIMIT 

BODILY INJURY 

BODILY INJURY 
(Per accident) 

(Per accident) 

AGGREGATE 

EMPLOYER'S LIABILITY 

If yes, describe under

TOR\'\Jl,llTS 

E.L. EACH ACCIDENT 

E.L. DISEASE- EA EMPLOYEE 

OTHER 

COVERAGES 

TYPE OF INSURANCE 

CLAIMS MADE 

GENERAL AGGREGATE LIMIT APPLIES PER 

X 
JECT 

AUTOMOBILE UABILITY 

ALL OWNED AUTOS

X 

ANY AUTO 
OTHER THAN 
AUTO ONLY 

EA ACC 

X 

CERTIFICATE HOLDER 

Milwaukee Board of School Directors

5225 W. Vliet Street 
Milwaukee, WI 53208 

CANCELLATION 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION

DATE THEREOF. THE ISSUING INSURER WlLL ENDEAVOR TO MAIL 30 DAYS WRITTEN 

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL

IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

REPRESENTATIVES. 

AUTHORIZED REPRESENTATIVE 

ACORD. CERTIFICATE OF LIABILITY INSURANCE 
DATE (MM/DDIYYYY)

OPID  JI   I 
7/28/179MPS--1 

PRODUCER 

Insurance Co. Name 
(Agency) 

THIS CERTIFICATE IS ISSUED AS A MATIER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 

INSURERS AFFORDING COVERAGE NAIC # 
INSURED 

Name of Organization 

INSURER A: 

INSURER B:   Name(s) of Insurance Carriers 

INSURERC: 

INSURER D: 

INSURER E: 
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2019-2020 CLC Fee Guidance 

The Department of Public Instruction provides participating 21st Century Community Learning 
Centers with the ability to charge fees. If providers elect to charge fees, they must adhere to the 
following DPI guidelines: 

* Fees must be nominal.

* Fees must not be a barrier to participation under ANY circumstances.

* Families are not required to submit evidence that they qualify for a waiver or reduction
due to their income or other measure.

* Fees must be used during the fiscal year in which the income is generated.

* All fees and program income should be tracked and documented.

* Fees must be necessary to carry out program activities.

MPS Suggested Fee Structure 

Session Time Daily Rate Weekly Rate 

AM Only 7:00-9:00 AM $4.00 - $8.00 $20.00 - $40.00 
AM & PM 7:00-9:00 AM & 2:30-6:00 PM $9.80 - $16.60 $49.00 - $83.00 
PM Only 2:30-6:00 PM $8.60 - $14.00 $43.00 - $70.00 

Maximum Annual Registration Fee 
$10.00 maximum-per student 

**Ability to pay cannot be a barrier to participation 

(Milwaukee Public Schools reserves the right to monitor and adjust program fees in accordance with 
the guidance and expectations established in this document) 

2019-2020 CLC Contract 

APPENDIX  K 
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21st Century

Community Learning Center

Grant Program

Application Guidelines

For 2019-2020

Division for Learning Support 

Wisconsin Department of Public Instruction 
Tony Evers, PhD, State Superintendent 

Madison, Wisconsin 

November 2018 

The Wisconsin Department of Public Instruction does not discriminate on the basis of  
sex, race, color, religion, creed, age, national origin, ancestry, pregnancy, 

 marital status or parental status, sexual orientation, or disability. 
Reasonable accommodations, including the provision of informational material in an alternative 

format, will be provided for qualified individuals with disabilities upon request. 
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GENERAL PROGRAM INFORMATION 

Requirements at a Glance 

Who is eligible to apply? Any public or private entity proposing to serve a qualifying school. 

What is a qualifying 
school? 

Schools that are eligible for schoolwide Title I programs and: 
● Are in program improvement status per Title I designation,

OR 
● Have been determined by a local education agency (LEA) to be in need of

intervention and support to improve academic achievement and other 
outcomes, AND

● Enroll students who may be at risk for academic failure, dropping out of 
school, involvement in criminal or delinquent activities, or who lack strong 
positive role models.

How much is the 
award? 

Applicants are eligible to apply for funding based on the amount needed to operate 
the proposed program AND must serve the projected minimum average daily 
attendance (ADA) associated with the selected funding tier. Funding tiers are as 
follows: 
$80,000 = 25-40 Minimum ADA 
$100,000 = 41-55 Minimum ADA 
$115,000 = 56-70 Minimum ADA 
$130,000 = 71-85 Minimum ADA 
$145,000 = 86 & up Minimum ADA 

What is the duration of 
the award? 

Applicants are eligible for five years of funding, dependent on adequate annual 
performance and availability of federal funds.  

What services must the 
program provide to 
youth participants? 

Programs must provide academic enrichment activities that align with state 
academic standards, any local academic standards, and local curricula designed to 
improve student academic achievement. In addition, programs must offer at least 
two additional types of services, programs, and/or activities that contribute to 
overall student success. 

Must services be 
provided to adult family 
members of program 
participants? 

Yes. Programs must offer adult family members of CLC participants opportunities 
for active and meaningful engagement in their children’s education, including 
opportunities for literacy and related educational development. 

How many hours and 
days of service are 
required? 

Programs must operate for a minimum of 10 hours a week for 115 days during the 
school year. 

When can programming 
for students occur? 

Programming may take place before or after school, during school breaks (i.e. spring 
break or summer recess), and on weekends. Grant-funded programming for students 
is not allowed during school hours.  
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Can the program offer 
services in the summer? 

Yes, but it is not required. Programs must offer services during the school year. 

Introduction and Background 

The Wisconsin Department of Public Instruction (DPI) has administered the 21st Century 
Community Learning Center (21st CCLC) grant program since 2002, when it was integrated into 
the Elementary and Secondary Education Act (ESEA). This grant funds Community Learning 
Centers (CLC), which provide students with academic enrichment activities and a broad array of 
other activities during non-school hours or during periods when school is not in session. 

The passage of the Every Student Succeeds Act (ESSA) of 2015 amended ESEA, and altered the 
focus of the 21st CCLC grant program to focus funding on before and after school programs that 
clearly align academic services to the identified needs of students and to state academic 
standards. ESSA also broadened the allowable activities to include such things as environmental 
literacy and apprenticeships.  

Authorized under Title IV, Part B of ESEA, and targeting schools and communities in need of 
services, the purpose of the 21st CCLC program is threefold.  

Funded entities must: 

1. Provide opportunities for academic enrichment to assist students in meeting the state
academic standards;

2. Offer students access to a broad array of additional services, such as those that focus on 
youth development, social emotional learning, civic engagement, and nutritional and
physical health; and

3. Offer adult family members of program participants opportunities for educational
development and engagement in their children’s education.

Grant funds will primarily serve students attending schools that are implementing comprehensive 
support and improvement activities or targeted support (per Title I designation), or serve students 
that attend schools that have been identified by the local education agency (LEA) to be in need of 
intervention and support. The 21st CCLC program must primarily target students who are enrolled 
in a school eligible for schoolwide Title I designation.  

21st CCLC funds may be used to expand and enhance current activities provided in existing after 
school programs, whether supported by public or private funds. For example, a grantee may use 
funds to align activities to help students meet local and state academic standards if those services 
are not part of the current after school program. Again, grantees must bear in mind that 21st CCLC 
funds can be used only to supplement and not supplant any federal or nonfederal funds used to 
support current programs. 

The DPI does not currently allow applicants to apply to use these grant funds for Expanded 
Learning Program Activities, as defined under ESEA, Section 4204(a)(2) 
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(https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act
%20Of%201965.pdf).  

For more information about the 21st CCLC grant program, including guidance on planning and 
implementing a CLC program, review Introduction to 21st CCLC on the You For Youth (Y4Y) 
website: https://y4y.ed.gov/learn/introduction-to-21st-cclc.  

GRANT PROGRAM ELIGIBILITY AND FUNDING 

Funding and Eligible Applicants 

Grant funding awarded under this competition will range from $80,000- $145,000 per 21st CCLC 
site, per year. The award amount is dependent on the projected ADA of the proposed program, as 
identified by the applicant.  

Funding Tier Minimum Average Daily Attendance* 

$80,000 25-40 

$100,000 41-55 

$115,000 56-70 

$130,000 71-85 

$145,000 86 & up 

*Applicants are cautioned to carefully consider a realistic projection for average daily attendance, as failure to 
meet the projected ADA will result in a reduced award. When choosing a funding tier, applicants may also want 
to consider any current funding utilized to operate an out-of-school time program. Grant funds cannot be used to 
supplant any existing local, state, or federal funding to support programming. Therefore, applicants may want to 
consider applying for a lower funding tier than the projected ADA allows in order to avoid supplanting other 
funds. 

Eligible applicants may be an LEA (i.e. school district), community-based organization, Indian tribe 
or tribal organization, another public or private entity, or a consortium of two or more such 
agencies, organizations, or entities. Note that the applicant must identify one eligible school as the 
primary recipient of the services provided through the grant. Programs must target students who 
primarily attend schools eligible for schoolwide programs under Title I. For more information 
about schoolwide Title I eligibility, visit: http://dpi.wi.gov/title-i/faq#sch.  

Additional schools may be served under one award, but a minimum of 51% of program 
participants must come from the primary school identified in the application, and participants 
from all schools must be served at one location. If the program is located in a facility other than a 
school, the program must demonstrate that it is at least as accessible to the students to be served 
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as if the program were located in the school(s). There is no increase in grant funds for programs 
serving more than one school.  

Following review and recommendations by both an external and internal review panel, using the 
criteria and priorities described in this document and outlined in the Grant Reviewer Rubrics, the 
State Superintendent will select award recipients and DPI will notify applicants of their award 
status. 

Length of Grant Award 

The DPI intends to make grant awards for five years to successful applicants. Annual grant awards 
will be issued dependent upon availability of funds and demonstrated satisfactory progress. The 
DPI does not currently allow for automatic renewability of a sub grant after a five year cycle. All 
current grantees ending a five year cycle must reapply to compete for a new cycle of funding, per 
ESEA, Section 4204(j). 

Priorities 

Priority will be given to applications that: 

1. Propose to target services to -
a. students that attend schools that -

i. have been identified by DPI as Comprehensive Support and Improvement
(CSI) or Targeted Support and Improvement (TSI) schools (see
https://dpi.wi.gov/accountability); 
OR 

ii. have been determined by the local education agency (LEA) to be in need of
intervention and support to improve students’ academic achievement and
other outcomes;
AND

iii. enroll students that may be at risk for academic failure, dropping out of
school, involvement in criminal or delinquent activities, or who lack strong
positive role models; and

b. the families of students described above.

2. Are submitted jointly by eligible entities consisting of at least one LEA receiving funds
under Title I, Part A, and at least one other eligible entity.

3. Demonstrate that the activities proposed in the application are, as of the date of
submission, not accessible to students that would be served, or would expand accessibility
to high-quality services that may be available in the community.

The DPI does not maintain a list of schools determined as in need of services by the LEA, nor does 
the DPI dictate what specific elements a LEA must reference when making this determination. The 
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LEA should consider the degree of academic need and other risk factors when identifying schools 
in need of services.  

In accordance with ESSA regulations, when possible, the DPI will select applicants that contribute 
to the distribution of funds across the state in rural, urban, and suburban communities. 

PROGRAM SERVICES REQUIREMENTS 

Program Services: 

Each eligible organization that receives an award must use the funds to carry out a broad array of 
activities that advance student achievement during out of school time (i.e. before school, after 
school, and days school is not in session). Although programming during summer recess is 
allowable, the primary use of grant funds must be to deliver programming during the regular 
school year.  

Programs must provide academic enrichment activities on a regular basis to all enrolled 
participants. This must include services that assist students in meeting challenging state and local 
academic standards through opportunities that engage students in learning experiences that 
utilize strategies that differ from what is employed in the traditional classroom. Ideally, this would 
include project-based learning and/or hands-on learning experiences, and not be limited to 
computer-based educational software or a one-dimensional approach. In addition, programs must 
provide services in two or more program areas that promote youth development. Allowable grant-
funded activities include: 

● Mentoring programs
● Remedial education activities
● Tutoring services
● Service learning programs
● Activities that enable students to be eligible for credit recovery
● Literacy education programs
● Mathematics education programs
● Arts and music programs
● Counseling programs
● Financial literacy programs
● Environmental literacy programs
● Nutritional education programs
● Regular, structured physical activity programs
● Services for individuals with disabilities
● Programs for English Language Learners
● Cultural programs
● Telecommunications and technology education programs
● Expanded library service hours
● Parenting skills programs that promote parental involvement and family literacy
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● Programs that provide assistance to students who have been truant, suspended, or
expelled

● Drug and violence prevention programs and counseling programs
● Programs that build skills in science, technology, engineering, and mathematics

(STEM)
● Programs that partner with in-demand fields of the local workforce or build career

competencies and career readiness and ensure that local workforce and readiness
skills are aligned with the Carl D. Perkins Career and Technical Education Act of
2008 and the Workforce Innovation and Opportunity Act

21st Century Community Learning Centers are also required to provide educational services or 
activities for the adult family members of participants. In particular, local programs may offer 
services to support the involvement of adult family members in their student's’ education, 
including services that are designed to advance students’ academic achievement.  Services may 
also be provided that support the literacy and related educational development of adult family 
members.  

Equitable Access to Program Services 

All applicants are required to notify the community of their intent to apply for funds and that the 
application will be available for public review after submission. It is the responsibility of the 
applicant to maintain records that this requirement has been met. 

Applicants are reminded of their obligation under section 504 of the Rehabilitation Act of 1973 to 
ensure that their proposed 21st CCLC program does not discriminate against students on the basis 
of disability. Section 504 provides: "No otherwise qualified individual with a disability in the 
United States . . . shall, solely by reason of her or his disability, be excluded from the participation 
in, be denied the benefits of, or be subjected to discrimination under any program or activity 
receiving Federal financial assistance . . . ." For more information on this obligation, visit 
https://www2.ed.gov/about/offices/list/ocr/504faq.html. 

You for Youth (Y4Y) has developed a series of implementation guides and resources for 21st CCLC 
programs addressing inclusive practices. To access these guides and resources visit: 
https://y4y.ed.gov/webinars/inclusion-in-21st-cclc-environments-webinar-series. 

Title IV, Part B (21st Century Community Learning Centers) of the Elementary and Secondary 
Education Act (ESEA) requires that timely and meaningful consultation occur between the LEA or 
educational service agency, or consortium of these agencies, and appropriate private school 
officials regarding how to provide equitable and effective programs for eligible private school 
students. 20 U.S.C. § 7881(c).  

Any private elementary or secondary schools with eligible children enrolled that are located in 
areas served by the LEA, educational service agency, or consortium applying for the 21st CCLC 
grant must be consulted prior to submitting an application for funds.  
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All applicants are required to consult with private schools. Additionally, all non-private LEA 
applicants (i.e., public school districts) must complete Private School Affirmation form when 
submitting a 21st CCLC grant proposal.  See the  Accessibility section of the Application Detail and 
Instructions portion of this document for more detailed information regarding this requirement.  
The Private School Affirmation form can be found on the DPI CLC web page: 
https://dpi.wi.gov/sites/default/files/imce/forms/pdf/f9580-iv-b-psa.pdf. 

GRANT ADMINISTRATION REQUIREMENTS 

Program Staffing 

Granted programs are required to hire a dedicated program coordinator to manage day-to-day 
programming, coordinate partnerships, manage line staff, coordinate program activities, and 
ensure grant requirements are met. It is not acceptable to split this position between multiple 
individuals. It is DPI’s expectation that one person be the identified, dedicated coordinator. If the 
coordinator is responsible for one center, they must dedicate a minimum of 20 hours per week 
toward program management and oversight. If the coordinator is responsible for two or more 
centers, they must dedicate 40 hours per week towards program management and oversight. 
Applicants should maintain records of staff time in order to document that this requirement is 
met. 

In addition, applicants should hire staff who are qualified to deliver high quality programming as 
described in the application’s Program Plan section. This may or may not include certified teaching 
staff, youth development professionals, paraprofessionals, or other qualified community 
members. Efforts should be made to ensure that staff are qualified to work with youth in the 
capacity described in the application. Applicants may elect to employ a combination of staff (i.e., 
certified teaching staff and youth development professionals) depending on the programming 
offered.  

Grantee Data Reporting Requirements 

All grantees are required to participate in data collection and review, and to disseminate local 
evaluation results, in order to ensure high quality programs with tangible outcomes. The following 
data and evaluation requirements are conditions of the award: 

● Develop local goals and related outcomes, and a plan for how such outcomes will be
measured, tracked, and shared with stakeholders.

● Submit program data to the federal government using the federal data collection system,
known as the Annual Performance Report (APR) system, three times per year.

● Submit mid-year performance data to DPI.
● Submit a Yearly Progress Report (YPR) to DPI each spring describing progress toward

program goals and implementation of the Program Plan.
● Participate in a self-assessment process using one of the self-assessment tools approved

by the DPI at least once during the five year grant cycle.
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Fiscal Responsibilities 

The fiscal agent is the entity that provides fiscal management, accounting and reporting services 
on behalf of the organization receiving funding under a grant. The fiscal agent may not 
subcontract more than 95% of the award, and the fiscal agent is responsible for ensuring that 
grant funds are administered in accordance to the applicable federal grant financial management 
and administrative requirements of DPI’s policies and guidance. This includes:  

● Working with program staff to submit application materials, including assurances,
project work plan and budgets.

● Hiring or contracting for program staff.
● Issuing grant-funded subcontracts.
● Managing all purchasing.
● Submitting quarterly financial claims.
● Submitting required reports by September 30.
● Submitting adjustments, changes, or alterations to the grant project to DPI grant

staff throughout the grant year. Significant changes to the grant project require
preapproval by DPI grant staff and are due by May 30.

● Maintain fiscal and program records in accordance with the applicable guidelines.

21st CCLC programs must comply with all the applicable requirements in the Uniform 
Administrative Requirements (https://www.gpo.gov/fdsys/pkg/FR-2013-12-26/pdf/2013-
30465.pdf), Cost Principles, and Audit Requirements for Federal Awards (2 CFR), the Education 
Department General Administrative Regulations (EDGAR) requirements 
(https://www.ecfr.gov/cgi-bin/text-idx?node=34:1.1.1.1.23&rgn=div5), state statutes, rules, 
policies and guidance, assurances and certifications as prescribed by the DPI. 

APPLICATION DETAIL AND INSTRUCTIONS 

General Instructions 

Applications and all required additional documents must be submitted to the DPI via the 
Wisconsin 21st Century Community Learning Center Grant Application Portal no later than 4:00 
PM,  February 22, 2019. The portal can be accessed at https://webportalapp.com/sp/login/wdpi.  

Upon accessing the application portal, the user will log in to their account or create an account (if a 
first time user). Note that the user is the gatekeeper of the application and will be responsible for 
submission. Unless the login information is shared, this person will be the only person able to 
access the application while in progress. 
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After establishing a user email and password, the user will be directed to a homepage to create a 
profile. This is information regarding the user only, not the applicant agency. The user must save 
the profile in order to move on to the next screen and begin the application.   

To begin the application, the user will need to click on the icon “+ Get Started” on the homepage. 
Note that the user does have the ability to create and save multiple applications under one Profile. 
To begin another application, click on the icon “+ Add Another,” available on the homepage.  

To print the application, the user must print each individual section. The option to print is only 
available when the application is in view mode, not when it is in edit mode.  To view an application 
section, click on the eye icon next to the title of that section.  

To submit an application, the user must click the “Submit” key on the first page of that 
application.  All sections must be marked as complete before the system will allow the user to 
submit the application.  If a section is marked as “In Progress,” a required element in that section 
was not completed and the section should be reviewed for completion. Note that all sections of 
the portal can be edited up to the point of submission.  

Upon submission the user will receive a copy of their completed application within 48 hours via an 
email from the DPI.  

Section By Section Instructions 

Applicants must complete the following application elements via the Wisconsin 21st Century 
Community Learning Center Grant Application Portal for each  proposed 21st CCLC site.  Note 
that each section will be marked as “completed” once all required elements of the section have 
been completed and saved.  If a section is marked as “In Progress,” a required element in that 
section was not completed. Information entered in each section should be saved by clicking on 
“Save Draft” or “Save.” Failure to click on one of these may result in your information not being 
saved.   

To navigate between sections, you will need to return to the Application screen. You can do this by 
clicking “Save Draft,” or click “Save” and then click the link for your application at the top of the 
screen. If you navigate away from a section without clicking one of the save buttons first, you may 
lose the information entered on that page. 

General Information and Abstract: 

I. General Information : Identify the applicant agency (i.e., agency or organization that will 
serve as the fiscal agent for the grant), the primary school to be served by the grant (i.e., 
the school from which the majority of CLC students will come), and the contacts for the 
program.  You may search for the applicant agency and the primary school to be served 
using the search boxes. If you are unable to find the applicant agency or primary school, or 

Appendix L

97



21st Century Community Learning Center Program Guidelines, November 2018 13 

if the information listed is incorrect, check the box indicating that and fillable text boxes 
will appear. Complete those text boxes with the required information. 

II. Abstract – Summarize the key elements and features of the proposed program described
in the grant application.

Assurances and Signatures: 

III. General Assurances

IV. Program Specific Assurances

V. Certification/Signatures – This must be digitally signed by the District or Agency 
Authorizer. The Authorizer is someone from the District or Agency who has been properly 
authorized to sign off on legal documents on behalf of the District or Agency named on the 
application. Note that the District/Agency Authorizer will be notified of all application 
submissions. 

VI. Certification of Debarment – This must be signed  digitally by the District or Agency 
Authorizer, assuring that neither the applicant nor its contractors are prohibited from
receiving federal funds or subcontracts. Note that the District/Agency Authorizer will be
notified of all application submissions.

VII. Certification Regarding Lobbying – This must be signed digitally by the the District or
Agency Authorizer,  assuring that the applicant will not use the federal grant funds for

lobbying purposes. Note that the District/Agency Authorizer will be notified of all
application submissions.

VIII. Consortium Verification – This is only to be completed and uploaded as part of the
application package if the applicant is applying as a consortium of school districts or 
agencies.

Program Overview: 

IX. Program Overview – This section provides a snapshot of the program’s target audience.
A. Applicants should indicate the following for the primary school to be served by the 

grant and any additional schools to be served:  grades served, number of students 
currently enrolled, CSI or TSI designation (see Grant Program Eligibility and 
Funding section, above, for more information), schoolwide Title I eligibility status 
(i.e., 40% or more of students qualifying for FRL), if school has been identified by 
LEA as needing services (see Grant Program Eligibility and Funding section, above, 
for more information), and the projected number of students to be served daily by 
the proposed 21st CCLC program (calculated as the average number of students 
present over the total number of days the program operates in a school year). For 
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the primary school, applicants should also indicate whether the school has received 
21st CCLC funds in the past, the years it was funded, and the average daily 
attendance (ADA) for the CLC program serving that school during the program’s 
most recent year of funding. Include both students from the primary school and 
any feeder schools in that number. 

Note that a CLC grant may serve students from additional schools, referred to as 
feeder schools.  However, at least 51% of CLC participants must come from the 
primary school served by the grant.  Additionally, all students enrolled in the CLC 
program must be served in one location. 

B. Applicants should indicate the tier of funding for which they are applying. The 
funding tier should be based on the average daily attendance (ADA) of the 
proposed program and on the amount of funding needed to serve those students. If 
other funding sources are currently being used to provide out-of-school time 
programming at the primary school, 21st CCLC funds can only be used to 
supplement, not supplant, those funds. Applicants may choose to apply for a lower 
funding tier than the projected ADA allows. The ADA range for each funding tier 
represents the minimum number of students the program must serve on a daily 
basis. 

C. Applicants must provide a narrative description justifying the projected ADA of the 
CLC program. This justification should make it clear why the proposed ADA is 
reasonable given the enrollment size of the school(s) to be served.  

D. (Conditional - This question will only appear if applicant indicates above that the 
primary school has previously received 21st CCLC funds.) Previously funded 
applicants must explain any difference between the projected ADA and the ADA 
from the program’s final year of funding.  

Statement of Need: 

X. Statement of Need – In accordance with the Elementary and Secondary Education Act 
(ESEA) SEC. 4205(b)(1)(A), program activities must be based on an assessment of objective 
data regarding the need for before and after school, or summer recess programs and 
activities in the schools and communities to be served.  A needs assessment must be 
completed prior to writing the grant application in order to identify service gaps, 
coordination between existing programs and services, and additional background data and 
related information about the students, families, and community that justifies the selection 
of this project.  When completing the needs assessment, note the three goals of the 21st 
CCLC grant, described above,  and the need for a program designed to align with those 
goals. Information provided in the Statement of Need should reflect the results of the 
needs assessment. 
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A. Applicants should reference data reported in the DPI WISEDash portal 
(http://wisedash.dpi.wi.gov/Dashboard/portalHome.jsp) where necessary. Data 
referenced should: be from the most recent year available; be cited; and reflect the 
primary school to be served. Data required for this section includes free and 
reduced lunch eligibility for the primary school to be served, attendance rates for 
the school, and its state mandated test results. Instructions for using the 
WISEDash portal are posted on the DPI’s CLC Grant Information web page 
(https://dpi.wi.gov/sspw/clc/grant-information).  

Applicants should click “Yes” next to any tests that are given to students enrolled in 
the grade levels served by the primary school. Applicants will be asked to indicate 
the percentage of students performing BELOW proficiency on the English 
Language Arts (ELA)/English and Math sections each of the relevant tests. Note, 
applicants should report on the English Language Arts (ELA) scores for the Forward 
and ACT exams and on the English scores for the ACT Aspire exam.  

Private schools should get their data directly from their school administrator, as it 
is not available on WISEDash. If certain data is not available (e.g., state 
assessments), use other data sources to make the case regarding academic need, in 
question C. 

B. Applicants should provide a detailed description of the needs assessment process. 
Responses should include the needs assessment timeline (i.e., frequency of 
meetings, length of assessment process, etc.), methods used to implement the 
needs assessment (i.e., meetings, surveys, interviews, etc.), identification of the 
stakeholders involved in the process (i.e., students, family members, school staff, 
community partners, etc.), and the role stakeholders played in the implementation 
of the needs assessment process.  

C. A description of the results of the needs assessment should be provided. 
Applicants should cite the sources used to collect data (i.e., surveys, WI 
Department of Workforce Development, DPI WISEDash, etc.). The information 
should be comprehensive, providing a clear picture of the need for the services 
proposed. Ideally, at least one source should address the academic need. 
Applicants are encouraged to examine data sources that aid in identifying the 
students who will be targeted for services, assuring that the students with the 
greatest need for services have access to the program.  

D. Applicants should provide a description of the programs currently available to 
students attending the primary school and detail why they are not sufficient in 
meeting the needs of the target population. Specific gaps in services should be 
articulated and an explanation of why the 21st CCLC grant will uniquely allow the 
applicant to address these gaps should be provided. 
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E. (Conditional: Applicants will only see this question if they indicated above that the 
proposed program intends to serve feeder schools.) If feeder schools were 
identified in the Program Overview, applicants should  describe the needs of each 
additional school and provide specific data sources to justify the needs.  

Program Goals, Evaluation, Plan: 

XI. Program Goals and Evaluation – Outline the goals of the proposed program, along with
related outcomes and data sources, and describe the continuous improvement process
that will be employed to evaluate progress toward goals and to make changes intended to
strengthen the program.

The DPI has established four statewide goals for CLC programs that align with the three 
purposes of the 21st CCLC grant, described above.  

The four statewide goals developed by the DPI are as follows: 
1. Programs will provide a stable, safe, and supportive environment to meet the

needs of the target population.
2. Programs will challenge youth to develop as learners.
3. Programs will support the development of other skills necessary for student

success.
4. Programs will engage families in support of student learning.

Applicants should develop local program goals that align with the statewide goals 
established by the DPI and that address the local needs identified in the previous section. 

A. Applicants should identify local goals, expected outcomes, and data sources for 
each of the four state goals. Applicants must include at least one local goal for each 
state goal. If applicants provide more than one local goal for each state goal, 
applicants should also provide the related expected outcome(s) and data source(s) 
for the additional goals. 

Local goals should consist of the program’s specific focus area(s) for each of the 
four statewide goals and should reflect the specific needs of targeted students, 
school, and families. Expected outcomes should reflect the impact the program 
hopes to have on participants and should be measurable. Data sources refer to the 
specific types of evidence the program will collect to measure progress toward 
goals and outcomes. Data sources may include standardized instruments, locally-
developed surveys, student activity logs, or other tools. See Appendix B of this 
document for further guidelines on writing goals and outcomes and for a sample of 
local goals, outcomes, and data sources.  

The DPI is the second year of scaling up the new statewide evaluation system for 
Wisconsin CLC programs. When the system is fully implemented, CLCs will be 
required to use the assessment tools and data sources mandated by the state. In 

Appendix L

101



21st Century Community Learning Center Program Guidelines, November 2018 17 

addition to the required state-level tools and data sources, CLCs may opt to 
continue to use local assessment tools and data sources. At full implementation, 
CLC sites may also be required to set aside a portion of their grant funds to support 
the use of the DPI data system and local evaluation support. 

Program Evaluation: 
B. In order to comply with federal and state reporting requirements, programs must 

have access to student-level data (e.g., grades and test scores). Applicants should 
describe their plan for ensuring that the LEA/school is aware of the reporting 
requirements and is willing to share student data needed to meet those 
requirements. This plan should include a description of how the data sharing 
requirements will be communicated to the LEA/school, the program personnel 
responsible for communicating those requirements, and the LEA/school personnel 
who will be responsible for ensuring the data is provided.  

C. Applicants should describe how the program plans to collect data and how it will 
use the data it collects to refine, improve, and strengthen the program, and to 
refine the program’s performance measures. The description should provide 
reviewers with a clear understanding of the quality improvement process the 
program will have in place, including the frequency with which data will be 
collected and analyzed, the personnel who will be involved in collecting and 
analyzing the data, and the ways in which evaluation results will be used to inform 
programmatic changes and to adjust local goals and outcomes.  

D. Applicants should describe how the results of the program’s evaluation efforts will 
be made available to the general public and how the public will be made aware of 
the availability of those results. The evaluation results shared should include the 
program’s goals, related measurable outcomes, and the progress that has been 
made toward achieving those goals and outcomes. 

XII. Program Plan that includes:
Target Population:

A. Applicants should: 
a. Provide the projected number of “regular attendees” the 21st CCLC

program will serve. A regular attendee is defined as a student who attends
30 or more sessions during the school year.

b. Indicate the grade levels of the students to be served by the 21st CCLC
program.

B. Applicants should describe the students whom the 21st CCLC program will target 
for recruitment and provide a rationale for targeting those students. Additionally, 
applicants should describe the recruitment strategies the program will use to 
ensure targeted students enroll in the program, including a description of the role 
that day school staff will play in the program’s recruitment efforts. Note that the 
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21st CCLC program should target students for recruitment who would benefit most 
from participation in an after school program. The needs of those students should 
align with the goals of the grant and with the results of the needs assessment, 
described above. The program should be accessible to all students who would 
benefit from participation. Students should not be excluded from participation 
based on disability status.   

C. Applicants should describe the strategies the program will employ to encourage 
consistent attendance and ensure participants become regular attendees. (A 
regular attendee is defined as a student who attends 30 or more days per school 
year.) Programs should consider student interests when encouraging attendance. 
Note that 21st CCLC funds CANNOT be used to purchase incentives.  

Program Operating Schedule/Days and Hours of Operation: 
D. Applicants should indicate the number of days per week the program will operate, 

the number of weeks per year it will operate, and the total number of days per 
school year it will operate. Note that 21st CCLC programs are required to offer 
programming to students for a minimum of 115 days per school year. Summer 
programming and days set aside for staff training or planning  do not count toward 
this total.   

E. Applicants should indicate the number of hours each day the program will operate 
before school and after school, as well as the total number of hours per week it will 
operate. Use decimals to indicate quarter and half hour increments (e.g., 2.5 hours, 
or .75 hours). Note that 21st CCLC programs are required to operate for a minimum 
of 10 hours per week. Programs are allowed to offer programming on weekends, 
but weekend hours cannot be counted towards the 10 hour per week minimum.  

Services for Students: 
F. (Conditional - This question will only appear if applicant indicates the proposed 

CLC will offer before school programming.) All CLC participants must participate 
regularly in academic enrichment activities. Applicants who propose to provide 
before school programming must explain how they will ensure that students 
enrolled in the morning program will regularly access academic enrichment 
activities. Applicants planning to offer before school programming should consult 
the “Before School Programming Guidelines” in Appendix D to ensure they are 
meeting the basic requirements for before school programs. 

G. Applicants should describe two student-related activities that the program will 
implement to address the statewide goal of challenging youth to develop as 
learners. These should exemplify the types of academically-focused activities that 
will be offered to students in the program. The description should make it clear to 
reviewers how each of the activities aligns with local goals, described above, and 
the needs of targeted students. It should also provide specific examples of how the 
activities will contribute to students’ academic growth. See the Program Services 
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Requirements section of this document, above, for a list of allowable grant 
activities. 

All CLC participants must participate in academic enrichment programming that 
goes beyond remedial education activities or tutoring services.  At least one of the 
activities described in this section must be an example of academic enrichment.  
Academic enrichment activities provide students with opportunities to practice 
and develop academic skills in ways that complement, but do not replicate, day 
school instruction.  They are often student-centered and hands-on and allow 
students to apply academic skills in contexts that are meaningful to them. 

H. Applicants should provide a description of two of the student-related activities or 
strategies the program will implement to address the statewide goal of supporting 
the development of other skills necessary for student success. These activities or 
strategies may address a broad array of focus areas, including—but not limited to—
youth development, social and emotional learning, recreation, and health/physical 
fitness. The description should make it clear to reviewers how each of the activities 
aligns with the interests and needs of targeted students and provide specific 
examples of how they will contribute to the development of skills that contribute 
to overall student success. See the Program Services Requirements section of this 
document, above, for a list of allowable grant activities. 

I. CLC programs are required to demonstrate they will use best practices, including 
research or evidence-based practices, in order to provide activities that will 
contribute to the academic achievement, postsecondary and workforce 
preparation, and positive youth development of participating students. Applicants 
should explain how the proposed program will make use of best practices and 
describe specific practices the program will employ. Examples of evidence or 
research-based practices for after school programs are included in Appendix C of 
this Application Guidelines document. 

J. Weekly Schedule: Applicants should upload a copy of a draft weekly schedule for 
the proposed program. The schedule should provide a snapshot of what a typical 
week will look like for students, including the specific types activities that will be 
offered and the frequency with which they will be offered. Activities that fall into 
the category of academic enrichment should be clearly labelled as such. If the 
program will offer before school programming, applicants should upload a separate 
weekly schedule of those activities. Applicants planning to offer before school 
programming should consult the Before School Programming Guidelines in 
Appendix D of this document to ensure the proposed morning program meets 
basic requirements established by the DPI. Be sure to label which instructional 
activities are considered academic enrichment.  

K. (Conditional - This question will only appear if applicant indicates the proposed 
CLC will offer summer programming.) Applicants should provide an overview of 
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the summer programming that will be offered, including: the number of weeks and 
numbers of hours per day it will operate; the students who will be served; and a 
brief description of the types of activities that will be offered. Note that 21st CCLC 
funds may be used to supplement, but not supplant, other funding sources that are 
currently being used to fund summer programming. If the school district is 
currently offering summer programming using local funds, 21st CCLC funds cannot 
be used to replace that money. However, 21st CCLC funds may be used to provide 
additional summer programming that complements current offerings.  

Services for Adult Family Members: 
L. Applicants should provide a description of the types of activities that will be 

offered to the adult family members of CLC participants in order to address the 
statewide goal of engaging families in support of students’ learning. The 
description should include the frequency with which the activities will be offered, 
an explanation of how the activities align with the needs and interests of family 
members and students, and specific examples of how the activities will provide 
family members with opportunities to be actively and meaningfully engaged in 
their children’s education. If applicable, the response may include a description of 
how activities will provide adult family members with opportunities to further 
develop their own literacy skills and/or levels of education.  Grantees should strive 
to include an educational component at family events—either related to the family 
members’ own educational needs or to those of their students.  

Note that the DPI does require a minimum number of family activities be offered 
per school year. However, the DPI strongly recommends that CLC programs hold 
at least four family events per school year, and more if possible. Applicants may 
choose to partner with other school programs or initiatives (i.e., Title I) when 
designing and implementing family programming. However, 21st CCLC funds 
should only be spent to support the participation of the family members of CLC 
participants in the events offered. 

Uploads: 
1. All applicants must upload a copy of a draft weekly schedule for the proposed

program.
2. If the program will offer before school programming, applicants should upload a

separate weekly schedule of before school activities.

XIII. Staffing Plan that includes:
A. All applicants must upload a copy of a position description for the 21st CCLC 

program coordinator, which should include the number of hours per week the 
coordinator will work, the job responsibilities, and the required qualifications. Note 
that all CLC programs are required to employ a dedicated program coordinator for 
a minimum of 20 hours per week, if overseeing one site and for 40 hours per week, 
if overseeing multiple sites.  
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B. Applicants should describe the model that will be used to staff the proposed 
program. The description should include the projected staff-to-student ratio, a list 
of all staff positions beyond the program coordinator, and the responsibilities and 
qualifications associated with each of those staff positions. The staffing model 
described should clearly support the implementation of program activities as 
proposed in the Program Plan section. Note that although the DPI does not require 
CLC programs to maintain a specific staff-to-student ratio, it is recommended that 
the ratio not exceed 1:15.  

C. (Conditional - This question will only appear if applicant indicates the proposed 
CLC will recruit and use volunteers.) Applicants should describe how the program 
will recruit and use appropriately qualified people to serve as volunteers. Note that 
all volunteers should be properly vetted before being allowed to work with 
students, and program administration should have a clear plan for effectively using 
volunteers to support program activities.  

D. All applicants should provide examples of the types of after school-specific 
professional development opportunities that will be offered to program staff and a 
timeline of when  those opportunities will be offered during the year.  Applicants 
should also clearly link any training provided to after school staff with the program 
goals and program plan and should explain how training opportunities will help 
staff implement the program as proposed.  Although after school staff may attend 
professional development sessions primarily intended for day school staff when 
appropriate, applicants should include at least one example of training related 
specifically to after school issues. 

Upload: 
1. All applicants must upload: A copy of a position description for the 21st CCLC

program coordinator.

Accessibility, Collaboration, Sustainability: 

XIV. Accessibility – Address how the program, the site where the program takes place, and
information about the program will be accessible to all students and their families,
including:

All students are eligible to participate in CLC programs on an equitable basis. In this 
section, applicants will describe how they will ensure that transportation and access to the 
site and its programs are not a barrier to participation for students. Applicants will also 
describe how the community will be made aware of the availability of the CLC program. 

A. Transportation cannot be a barrier to participation. Applicants should describe 
how safe travel will be ensured between the center and schools (if applicable), and 
between the center and home for all students interested in participating in the 
program. The proposed transportation plan should indicate how the program will 
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assess the transportation needs of students, the options the program will provide 
to students to ensure access to program services, and the ways in which those 
options will be communicated to families. Some transportation options include 
school buses, vans, car pools, tokens for city buses, taxis, and parent/guardian pick-
up agreements. Requiring parents/guardians to provide transportation as a 
condition of student participation is not acceptable. 

B. (Conditional - This question will only appear if applicant indicates the proposed 
CLC will take place in a facility other than the primary school to be served.) 
Applicants must describe how they will ensure that the program is at least as 
available and accessible to students as if the program were to occur in the primary 
school targeted for services. This includes meeting physical accessibility 
requirements, safely accommodating the number of students and families served, 
ensuring the program facility is conducive to effective learning, and transporting 
students to the center in a timely manner. 

C. The community must be made aware of the services provided by the CLC program. 
Applicants should describe how information about the center will be disseminated 
to the community. Applicants are encouraged to consider a variety of methods to 
demonstrate that they have taken every effort to make the information easily 
accessible and understandable, including translating materials, if applicable.  

D. (Conditional - This question will only appear if applicant is a non-private LEA 
applicant.) Complete and upload a signed Private School Affirmation form. If no 
private schools operate in the service area, a signed affirmation is not necessary. It 
is the responsibility of the LEA to determine the eligible private schools that 
require consultation. All other applicants (i.e., private schools, community-based 
organizations, religious organizations, etc.) do not have to submit this form. 
However, they are required to consult with private schools in the service area of 
the primary school and to maintain documentation of this consultation. Applicants 
can download this form directly from the application portal or from the DPI’s CLC 
Grant Information web page (https://dpi.wi.gov/sspw/clc/grant-information).   

Grantees must consult with private school officials during the design and 
development of the 21st CCLC program regarding issues such as: how children's 
needs will be identified; what services will be offered; how, where , and by whom 
the services will be provided; how the services will be assessed; the size and scope 
of the services; and how and when the granted agency will make decisions about 
the delivery of services. All services and benefits provided using federal funds for 
private school students must be secular, neutral, and non-ideological  

Program Income Policy: Program fees are strongly discouraged and must not be a 
barrier to participation. Program fees must be reduced or waived if families 
indicate they are unable to pay. If a funded program plans to charge a fee or collect 
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other program income, it will be required to submit a request to the DPI seeking 
approval to do so. 

XV. Stakeholder and Community Collaboration – Provide a description of the collaboration
that will take place between schools, parents/guardians, youth, community-based
organizations, and other public and private entities in the development, design,
implementation and evaluation of the CLC program to make maximum use of public
resources.

 The DPI has collected a list of potential external organizations with which CLC programs 
may wish to partner. The list is available on the DPI CLC website 
(https://dpi.wi.gov/sspw/clc/resources). This list of agencies is intended to serve as a 
resource for 21st CCLC programs looking for potential partners in their region. The 
document is not an exhaustive list nor does it represent an endorsement or certification of 
quality from the DPI. 

A. Applicants must provide a list of program partners, including the local education 
agency (LEA), and at least one, but not more than five, potential community-based 
partners. Applicants should explain how the partners, including the LEA, will assist 
in the facilitation of the program’s goals and activities, as described in the Program 
Plan section, above. Additionally, applicants must upload at least one letter from a 
community-based organization mentioned in the narrative.  Applicants may upload 
additional letters of support from organizations referenced in the narrative, but 
the total number of letters submitted should not exceed five.  

B. Applicants should describe how the program will collaborate with the day school(s) 
attended by participants. The description should make it clear to reviewers how 
the CLC program will communicate with the day school(s) and how the day 
school(s) will be involved in supporting the program, including the sharing of space, 
materials, and resources. Applicants should also upload a detailed letter 
demonstrating support of the program from the principal of the primary school to 
be served. 

C. Applicants should describe the efforts the CLC will undertake to solicit input from 
families and students in order to inform programming. The description should 
include the tools the program will use to solicit feedback (i.e., surveys, advisory 
boards, etc.), the types of input it will seek (i.e., input related to program schedule, 
program activities, etc.), the frequency with which feedback will be solicited, and 
examples of how the input will be used to inform programmatic decisions.  

D. (Conditional - This question will only appear if the applicant indicates that the 
applicant agency, not a public school district, charter school or private school.) 
Applicants that are non-school entities should upload a signed Memorandum of 
Understanding (MOU). For example, if an applicant is a community-based 
organization (i.e., community center, etc.) and is applying to serve students at a 
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nearby school, the organization must have a signed MOU with the school it is 
proposing to serve. See description in the Uploads section, below, for specific 
information related to the content of the MOU.  

Uploads: 
All applicants must upload: 

1. Letters of support from at least one, but no more than five, referenced partner
organization(s). Letters should demonstrate a commitment, as well as detail the
role the organization will play in meeting the goals of the 21st CCLC

2. A letter of support from the principal of the primary school to be served. The letter
of support should demonstrate knowledge of the program activities, goals, and
operations; provide a description of collaboration; and provide a detailed
description of the contributions committed to the program (i.e., financial, in-kind,
etc.).

Non-public or private school applicants must also upload: 
3. A signed Memorandum of Understanding (MOU) establishing an agreement

between the applicant and the school to be served, indicating that student records
needed to meet the requirements of the program will be shared with the applicant. 

XVI. Funding and Sustainability – Document how the 21st CCLC would make good use of funds
and would continue without 21st CCLC funds. Note that there are no requirements for 
match or in-kind contributions for this grant program; however, applicants are encouraged
to seek in-kind and matching funds.

A. Applicants should describe how the program will coordinate with other local, state, 
and federal funding sources in order to ensure efficient use of grant funds. 
Applicants should identify and detail supplemental funding resources that will be 
used to support the grant and should indicate whether or not the resource is in-
kind or financial. Some examples of additional funding sources include, but are not 
limited to, Title I funds, the National Afterschool Snack program, and Fund 80. In no 
case, however, may 21st CCLC funds be used to supplant other federal activities. 

B. Applicants should outline the efforts that will be taken to provide for the 
sustainability of the program and to ensure that the program will continue once 
grant funds end. Applicants should describe the strategies that will be employed to 
identify and pursue potential sources of support, including a timeline of the efforts 
that will be taken during each year of the grant cycle.  

C. (Conditional - Applicants will only see this question if they indicate that other 
funding sources are currently being used to support out-of-school time 
programming at the primary school to be served by the grant.) 21st CCLC grant 
funds can be used to supplement, but not supplant, any existing funding sources 
that support before/after school and/or summer programming. Applicants should 
describe any current funding sources being used to operate before/after school 
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and/or summer programs at the school to be served. If other funding sources are 
being used to support programming similar to that offered by 21st CCLC programs, 
applicants must explain how 21st CCLC funds will be used to expand the scope of 
the existing program offerings.  

Budget: 

XVII. Budget – The budget is a planning document that provides a roadmap to navigate the
anticipated expenses for the life of the proposed project. Items referenced in the budget
should be reflected in the applicant’s proposal narrative. Applicants should budget around
a plan, rather than plan around a budget. Note that all costs must be reasonable and
necessary to carry out the objectives and plan as described in the application.

Applicants should detail a line-item budget that includes calculations for all costs and 
activities by “object class categories” identified on the WUFAR listing of account codes: 

A. Personnel (100-200) – Includes all salaries, overtime, workers 
compensation, and other employee-related expenses (full and part-time) 

B. Purchased Services (300) – Contracted services, operations, personnel, 
technical services, etc. 

C. Non-Capital Objects Summary (400) – Materials, office supplies, printing 

D. Capital Objects Summary (500) – Items necessary for programming (see 
allowable costs) 

E. Other Objects Summary (900) – Miscellaneous 

F. Budget Summary – Budget Totals 

For help understanding the Wisconsin Uniform Financial Accounting requirements 
(WUFAR codes), reference the DPI website at:  
http://dpi.wi.gov/sites/default/files/imce/sfs/pdf/Revision%20%2327%20revised%20.pdf

. 

Project budget calculations must include quantities, unit costs, and other similar detail 
sufficient to verify the calculations. Applicants must also indicate the purpose or 
justification for each budget item.  

If claiming indirect costs, applicants must use the pre-approved restricted rate negotiated 
with the DPI. If the applicant does not have a DPI approved rate 
(https://dpi.wi.gov/sfs/aid/federal/indirect-costs), the applicant may use their federally-
negotiated rate (if applicable). If the applicant does not have a DPI-approved rate or a 
federally-negotiated rate, they may claim up to 10% in indirect costs. 

Note that no more than 95% of the award may be given to a subcontractor. If 
subcontracting with a single agency for 25% or more of the award, applicants will be asked 
to provide a detailed budget of those expenses if the proposal is selected for funding.  
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Uploads: 
All applicants must upload: 

1. Applicants must upload a completed budget form as a part of their application
package.  The budget form can be found on the DPI’s CLC Grants Information web
page: https://dpi.wi.gov/sspw/clc/grant-information. Note that the budget form is
a Word document and is set up to calculate costs entered on each page 
automatically. Do not convert this document to a Google Doc. Doing so will impact
the formatting and the automatic calculation feature.

If the 21st CCLC budget includes the purchase of technology equipment, applicants must 
also complete and upload: 

2. Technology Assurances form. This form can also be found on DPI’s CLC Grants
Information page.

Application Submission:  

As a reminder, all applications must be completed and submitted by February 22, 2019 at 4:00 pm.  
At that time, the portal will close and applicants will no longer be able to access the system.  To 
officially submit the application, applicants MUST hit the “Submit” key on the first page of the 
application.  If you do not hit “Submit,” your application will not be considered for funding. The 
system will only allow you to click “Submit” if all of the sections are complete. If the system will not 
allow you to submit your application, review each section to ensure that all required components 
have been completed.   
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RESOURCES 

For assistance with the Wisconsin Department of Public Instruction Community Learning Center 
Grant Program Application, please contact: 

Teri LeSage (CESAs 3, 4, 5, 7, 9, 10, 12) at (608) 267-5078 or teresa.lesage@dpi.wi.gov 

Tanya Morin (CESA 1) at (608) 267-9393 or tanya.morin@dpi.wi.gov 

Alison Wineberg (CESAs 2, 6, 8, 11) at (608) 267-3751 or alison.wineberg@dpi.wi.gov 

The Wisconsin Department of Public Instruction: http://dpi.wi.gov/sspw/clc 

Additional resources related to high quality after school programming that applicants may find 
useful when preparing applications: 

The Afterschool Alliance: This private organization provides information and resources for 
afterschool programs. http://www.afterschoolalliance.org/  

American Institute for Research: American Institute for Research provides information for after-
school programs and other educational issues. http://www.air.org/topic/p-12-education-and-
social-development  

Beyond the Bell: A Toolkit for Creating Effective After-School Programs: Developed by the North 
Central Regional Educational Laboratory, this toolkit offers guidance and evaluation tools to help 
programs develop indicators for program goals, tips for creating good survey questions, and 
helpful resources in data collection and evaluation, as well as information on choosing an external 
evaluator. 

Expanded Learning and Afterschool Project:Expanded Learning and Afterschool Project provides 
information on research, practices, and approaches to effective afterschool and summer learning. 
https://www.expandinglearning.org/  

Global Family Research Project (Formerly The Harvard Family Research Project): Non-profit 
organization dedicated to providing resources and strategies that support children’s development 
across all learning environments, including out-of-school time programs. https://globalfrp.org/ 

National Partnership for Quality Afterschool Learning: Provides training and technical 
assistance to local and state practitioners to develop quality balanced programming that engages 
students. http://www.sedl.org/afterschool/ 

United States Department of Education (USDE): The USDE provides resources and links to other 
information for after-school programs. http://www.ed.gov/21stcclc/ 
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The National Afterschool Association: A membership organization that provides resources and 
information that supports professional development opportunities for afterschool program 
professionals. http://www.naaweb.org/ 

Wisconsin Academic Standards: Academic standards specify what students should know and be 
able to do. Wisconsin has academic standards for 21 separate content areas. 
http://dpi.wi.gov/standards  

Youth for Youth (Y4Y): A USDE-sponsored website that houses best practice resources and 
technical assistance specifically for 21st CCLC funded programs but is applicable for all afterschool 
programs. http://www.y4y.ed.gov/ 
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APPENDIX A 

Measures of Effectiveness 

In order to ensure they are research-based and effective, 21st CCLC programs must indicate how 
they meet the measures of effectiveness, as described in Title IV, Part B of ESEA. The 21st CCLC 
grant application includes a number of questions that are intended to determine how applicants 
will meet the measures of effectiveness. The measures of effectives are outlined below, along with 
the corresponding questions from the 21st CCLC grant application.  

For a program to meet the measures of effectiveness, such program shall: 

● Be based upon an assessment of objective data regarding the need for before and after
school (or summer recess) programs and activities in the schools and communities (Section
X, Questions A-E)

● Be based upon an established set of performance measures aimed at ensuring the
availability of high-quality academic enrichment opportunities (Section XI, Question A)

● If appropriate, be based upon evidence-based research that the program or activity will
help students meet the challenging State academic standards and any local academic
standards (Section XII, Question I)

● Ensure that measures of student success align with the regular academic program of the
school and the academic needs of participating students and include performance 
indicators and measures (Section XI, Question A)

● Collect the data necessary for the measures of student success (Section XI, Questions A, B
and C)

● Undergo a periodic evaluation in conjunction with the State educational agency’s overall
evaluation plan to assess the program’s progress toward achieving the goal of providing
high-quality opportunities for academic enrichment and overall student success (Section
XI, Question C)

● Use the results of evaluations to refine, improve, and strengthen the program or activity,
and to refine the performance measures (Section XI, Question C)

● Make the results of evaluation available to the public upon request, with public notice of 
such availability provided (Section XI, Question D)
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APPENDIX B 

Guidelines for Writing Goals and Outcomes 

Applicants are required to establish local goals and outcomes that are aligned with the purposes of 
the 21st CCLC grant and the four statewide goals established by the DPI (as described in the 
Program Goals and Evaluation section of this document). These local goals and outcomes indicate 
how proposed programs will support the prescribed goals of all 21st CCLCs, while taking into 
account the specific needs of the applicant school, students, and adult community, and providing 
reasonable and quantifiable measures of success.  

Local goals are meant to be broad and should provide a sense of how the program will address 
each of the four statewide goals. One goal should address how the program will provide a stable, 
safe, and supportive environment to meet the needs of the target population. Another should 
address how the program will challenge youth to develop as learners. A third should address how 
the program will support the development of other skills necessary for student success. A fourth 
goal should address how programs will engage families in support of student learning. Note that 
applicants can include more than one local goal for any of the four statewide goals outlined above. 

Some possible examples of local goals include: 
● To improve student achievement in reading
● To increase the number of students who have positive feelings about STEM
● To improve school attendance among participating students
● To increase family members’ sense of connectedness to their student’s school

For each goal, applicants should create at least one measurable outcome that can be assessed 
repeatedly over time to track progress. Outcomes should be more specific than goals and should 
describe the impact that the program hopes to have on participants, including the expected 
abilities, knowledge, and attitudes that should result from 21st CCLC participation. Outcomes 
should be written in a form that describes who will do what by when.  

Some possible examples of measurable outcomes include: 
● 90 percent of regular 21st CCLC attendees will increase their grade in mathematics by one-

half grade or more from the first quarter to the last quarter of the school year.
● 90 percent of regular 21st CCLC attendees will improve in homework completion from the

beginning to the end of the school year, as reported on the classroom teacher survey.
● 75 percent of adult family members of 21st CCLC participants, that attend a grant

sponsored event, will show at least a 20% increase in knowledge over pre- and post-testing 
on the subject presented.

For each outcome, applicants must indicate at least one data source that will be collected in order 
to measure progress. These data sources should be used by program staff to assess program 
impact and inform program improvement efforts. Data sources may include, but are not limited to, 
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standardized test scores, class grades, or student or parent responses to locally-developed 
surveys.  

Sample Goals, Outcomes, and Data Sources: 

State Goals Provide a safe, 
stable, and 
supportive 
environment to 
meet the needs of 
learners 

Challenge youth to 
develop as learners 

Support the 
development of 
other skills 
necessary for 
student success 

Engage families in 
support of student 
learning 

Local Goals To encourage 
positive interaction 
between staff and 
students 

To improve student 
achievement in math 

To improve student 
understanding of 
how emotion affects 
behavior 

To improve family 
members’ feelings of 
school 
connectedness  

Expected 
Measurable 
Outcome(s) 

At least 60% of 
students and parents 
surveyed believe 
that staff care about 
them/their child 

50% of regular 21st 

CCLC attendees will 
improve at least one 
half a letter grade in 
math on their report 
card from 1st quarter 
to 4th quarter 

60% of regular 21st 
CCLC attendees will 
report using at least 
one new calming 
technique by the end 
of the school year 

80% of family 
members who 
participate in two or 
more 21st CCLC 
family events will 
report feeling 
welcome in their 
student’s school by 
the end of the school 
year 

Data Source(s) Responses to pre- 
and post-surveys 
given to students and 
family members by 
program staff 

Student math grades 
on school report card 

Responses to student 
Social and Emotional 
Learning (SEL) 
surveys 

Responses to pre- 
and post-surveys 
given to family 
members by program 
staff  

Appendix L

116



21st Century Community Learning Center Program Guidelines, November 2018 32 

APPENDIX C 

Best Practices for Afterschool Programs 

After school programs funded by the 21st CCLC grant are required to use “best practices, including 
evidence or research-based practices, to provide educational and related activities that will 
complement and enhance academic performance, achievement, postsecondary and workforce 
preparation, and positive youth development of the students” [20 USC. sec. 4204(b)(G)]. Although 
there are many evidence or research-based practices used during the school day that are also 
appropriate for use in after school settings, it is recommended that 21st CCLC programs also 
employ practices that are considered to be particularly effective in after school settings.  

The general consensus in the after school field is that high quality after school programs offer 
students opportunities to participate in activities that complement, but do not replicate, the 
school day, including activities that are student-centered, collaborative, hands-on, active and 
experiential. Activities should be intentional and build skills in a sequential way.  It is also 
recommended that programs provide youth with opportunities to have a voice in programming 
and opportunities for genuine choice and leadership.  

Below is a list of evidence-based instructional practices and approaches that the DPI believes are 
particularly well-suited for out-of-school time settings and have many of the characteristics 
described in the paragraph above. Note that this is not an exhaustive list. There are many possible 
practices or approaches that programs may choose to use that meet the criteria described above.  

Project-Based Learning (PBL) – PBL is a hands-on teaching and learning methodology that 
emphasizes student-directed, problem-oriented, and research-based projects centered on the 
student’s individualized passions, interests, and goals. Teacher-led workshops, mini lessons, and 
student-proposed seminars and lessons foundationally support PBL and connect skills to learning 
standards. The processes of learning, including authentic inquiry, critical thinking, reading, primary 
and secondary research, writing, and speaking are emphasized throughout PBL, rather than 
product; as a result, PBL engages students in a rigorous, sustained learning process. PBL is 
naturally collaborative, so often group work, a service component, or a community connection 
provides significant learning experiences and opportunities. Throughout PBL, students reflect on 
their learning and their work, setting goals, and revising accordingly. Moreover, students give 
compassionately critical feedback to others, so all can improve their learning processes and 
products. Finally, students generally share their work with a larger community audience, outside 
of their immediate project group. 

For more information: 
http://www.bie.org/ 
http://www.shsu.edu/centers/project-based-learning/ 
https://y4y.ed.gov/learn/pbl/ 

______________________________________________________________________________ 
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Service Learning – Service-learning is a hands-on teaching and learning methodology which fosters 
civic responsibility to a perceived community need and applies classroom learning through 
meaningful service to the community; in turn, the service itself provides the opportunity to apply 
new learning to students’ academic and personal development. The strongest service-learning 
experiences occur when the service is meaningfully immersed in ongoing learning and is a natural 
part of the educational content that extends into the community.  

Research shows that service-learning experiences that incorporate the national standards and 
indicators result in positive academic, civic, and social-emotional outcomes. In high quality 
service-learning practice, the standards and indicators are met throughout the implementation 
process, which includes five components, IPARDC: 

1. I: Investigation 
2. P: Planning
3. A: Action 
4. R: Reflection 
5. D: Demonstration/Celebration

Using the IPARDC process as the framework within which students will design and carry out their 
service-learning experience will allow staff to blend instruction in core academic skills to 
intentionally achieve co-created (between students, community, teachers), intended goals. 

For more information: 
http://dpi.wi.gov/service-learning 
https://gsn.nylc.org/ 
http://youthactivismproject.org/ 
http://communityworksinstitute.org/ 

______________________________________________________________________________ 
Inquiry-based Learning and Experiential Learning 

Two other instructional approaches after school programs may want to consider employing 
include inquiry-based learning and experiential learning.  

Inquiry-based learning is similar to project-based learning, but is more focused on exploring 
student-generated questions than on carrying out a project.  It is often used as a way to explore 
science-related topics because it encourages students to engage in an inquiry cycle similar to that 
used by scientists.  However, it can be used to explore other topic areas, as well.   

For more information in inquiry-based learning: 

https://www.edutopia.org/blog/what-heck-inquiry-based-learning-heather-wolpert-
gawron?utm_source=twitterfeed&utm_medium=twitter&utm_campaign=Feed:%20Eduto
piaNewContent%20(Edutopia)  
https://www.exploratorium.edu/education/ifi/inquiry  

Appendix L

118

http://dpi.wi.gov/service-learning
https://gsn.nylc.org/
http://youthactivismproject.org/
http://communityworksinstitute.org/
https://www.edutopia.org/blog/what-heck-inquiry-based-learning-heather-wolpert-gawron?utm_source=twitterfeed&utm_medium=twitter&utm_campaign=Feed:%20EdutopiaNewContent%20(Edutopia)
https://www.edutopia.org/blog/what-heck-inquiry-based-learning-heather-wolpert-gawron?utm_source=twitterfeed&utm_medium=twitter&utm_campaign=Feed:%20EdutopiaNewContent%20(Edutopia)
https://www.edutopia.org/blog/what-heck-inquiry-based-learning-heather-wolpert-gawron?utm_source=twitterfeed&utm_medium=twitter&utm_campaign=Feed:%20EdutopiaNewContent%20(Edutopia)
https://www.exploratorium.edu/education/ifi/inquiry


21st Century Community Learning Center Program Guidelines, November 2018 34 

https://y4y.ed.gov/teach/stem/trainings-to-go/inquiry-based-training/  
https://y4y.ed.gov/toolkits/afterschool/science/investigating-science-through-inquiry  
https://y4y.ed.gov/uploads/media/ast_sci_inquiry_table.pdf  

Experiential learning is another hands-on, active instructional approach.  It involves having 
students participate in a concrete experience and then reflecting on and making sense of that 
experience.  Experiential learning is often used as a part of environmental education programs or 
apprenticeship programs.  Service learning (described above) could be considered a type of 
experiential learning. 

For more information on experiential learning: 
https://www.learning-theories.com/experiential-learning-kolb.html 
http://learnthroughexperience.org/blog/experiential-learning-infographic/ 

_______________________________________ 
Promising Practices for After School Programs 

The You for Youth (Y4Y) Afterschool Toolkit provides an overview of a wide variety of promising 
practices for after school programs including, literature circles, literature dramatizations, math 
centers, math games, and inquiry-based science activities. The activities included are student-
centered, hands-on, and provide students with opportunities for choice. For a full list of the 
promising practices, as well as videos and sample lessons, visit the Y4Y webpage: 
https://y4y.ed.gov/toolkits/afterschool/  
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APPENDIX D 

Before School Programming Guidelines 

If you plan to offer before school programming, it must conform to the following guidelines: 

●  The decision to offer a before school program should be made based on the needs of 21st

CCLC students and their families. There should be a clear rationale for offering the
morning programming, and program activities should be intentional and should address
the identified academic and/or social needs of students.

● Before school programs must meet all of the requirements of the 21st CCLC grant. This
includes ensuring that the program is accessible to all students who wish to attend.
Transportation cannot be a barrier to participation.

● 21st CCLC programs are required to provide all attendees with academic enrichment
activities.  Programs should develop an official process for recruiting and enrolling
students in the before school program, just as they do for the after school program. Before 
school program sessions should last at least 45 minutes, and students should be required
to be present for the entire session.

Note that if the before school portion of the 21st CCLC program represents a significant 
percentage of programming hours, DPI monitors may choose to observe the morning program 
during DPI site monitoring visits.  
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Department of Recreation & Community Services 
5225 W. Vliet Street, Milwaukee, WI 53208 

(414) 475-8180 • mps.milwaukee.k12.wi.us 

2019-20 CLC Enrichment Curriculum Criteria Checklist 

Directions: To assure quality, all CLC enrichment curricula/programs not included in the original grant application or required 
by MPS must be reviewed and approved by MPS Recreation before implementation in the CLC program. It is also 
strongly recommended but not required that any additional enrichment program offerings are submitted for review. 
Complete the form below. Refer to your CLC Grant Application Guidelines and/or CLC Yearly Progress Report (CLC grant 
renewal application) for guidance. Please submit one form per curriculum/program. Due July 26, 2019 

Section A – Site Information 

CLC Site: 
Click here to enter text. 

Section B – Identification of Curriculum 
Name of 

curriculum: 
Click here to enter text. 

Section C – Content or Core Subject Area  
Directions: Click on box to select. Check all that apply. 

☐Reading/Literacy   ☐Social Emotional Learning  ☐Science  ☐Social Studies 

☐Mathematics        ☐Recreation  ☐Other (Please specify 

Section D – Targeted Student Grade Levels  

Directions: Click on box to select. Check all that apply. 

☐K4  ☐K5  ☐1st  ☐2nd  ☐3rd  ☐4th  ☐5th  ☐6th  ☐7th  ☐8th  ☐9th  ☐10th ☐11th ☐12th 

Section E – General Description of Curriculum 
Directions:  Write a description of the curriculum/program in the space provided. 

Description of Curriculum: 

Please include the following 
information in your 
description: What is the 
overall purpose of curriculum? 
Why was it selected? How 
many hours/days per week will 
it be implemented? How many 
students per class/group? 
What grade levels is it 
designed to support? How will 
CLC staff be trained?) 

Click here to enter text. 
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Department of Recreation & Community Services 
5225 W. Vliet Street, Milwaukee, WI 53208 

(414) 475-8180 • mps.milwaukee.k12.wi.us 

 

Section F - Alignment to CLC Grant Objectives:  Insert CLC Grant Objectives below.  
CLC Grant Objective CLC Grant Goals CLC Grant Expected Outcomes As Measured By 

Objective 1: 
Click here to enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. 

    

Objective 2: 
Click here to enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. 

    

Objective 3: 
Click here to enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. 

    

Objective 4: 
Click here to enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. 

    

Objective 5: 
Click here to enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. 

    

Objective 6: 
Click here to enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. 

    

 

 

Section G – Alignment to Common Core State Standards (CCSS), Wisconsin Model Standards, etc.  
Directions: How does the selected curriculum described above align with the CCSS, Wisconsin Model Standards, etc.? 
Describe this alignment using the chart below. 
 

List CLC Grant Objective 
Student Grade Level(s) 

Targeted 
Objective Aligns to the 

following CCSS 
Other Relevant 

Information 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 
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Department of Recreation & Community Services 
5225 W. Vliet Street, Milwaukee, WI 53208 

(414) 475-8180 • mps.milwaukee.k12.wi.us 

 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. Click here to 

enter text. 

 
 

Section H - Signatures 

CLC Site Coordinator  
Click here to enter text. 

Date 
Click here to enter a 

date. 
 

CLC Lead Agency 
Click here to enter text. 

Date 
Click here to enter a 

date. 
 

Principal 
Click here to enter text. 

Date 
Click here to enter a 

date. 
 

CLC Academic Coordinator  
Click here to enter text. 

Date  
Click here to enter a 

date. 
 

MPS Afterschool Project Team Member  
Click here to enter text. 

Date  
Click here to enter a 

date. 
 

 

FOR MPS RECREATION USE ONLY 
 

Reviewed by: Click here to enter text. 

Today’s Date: Click here to enter a date. 

☐ Approved 

☐Not Approved 

If not approved, provide explanation here: Click here to enter text. 
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